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Air Resource Management System
Inventory

Displays the ARMS Facility Inventory Menu.

Facility  
Navigates to the ARMS Facility form (ARMINV01)

Emission Unit 
Navigates to a form that will allow quick query of a facility to go directly to the list of emission units.

Test and Reports  
Navigates to a form that will allow quick query of a facility and emission unit to go directly to an AOR, CEM, Facility or EU Report.

Permitting

Navigates to the Permitting Application (PA) portion of ARMS.

Compl Assur
A quick way to navigate directly to the Compliance Assurance Module.

To get to the Compliance Assurance Module of ARMS select Compl Assur from the menu.
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ARMCA000 XE "ARMCA000" 
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This is the point of entry for the ARMS Compliance Assurance Module.  The menu at the top of the forms will stay constant in the Compliance Assurance module.  However, certain menu options may be inactivated if they do not apply to the accessed portion of the database. The menu options Help, Return, Exit and Window are available on every form.

Help


About  
Accesses an “About XE "About" “ box that displays the form currently running, the version of the software, and the release date.

Menu Descript 
Accesses a detailed description of each menu option.

Screen 
Provides a detailed description of the purpose and functionality of each screen

Show Keys  
Displays a list of keystrokes available to use. Some of these keys are also available on the Button bar.

Return
Navigates back one form.  (Return Rollback cancels any pending updates to the form and resets it to the original state.

Exit
Returns to the point of entry into ARMS.

The options available on this form allow users to Add, Query, or Update any of the Compliance Assurance categories in ARMS.  Selecting each will navigate to a form to query the appropriate facility (or facilities) that match the criteria selected.  Make the desired selection by using the [Up] and [Down] arrows and press [Enter] to begin.

Available Compliance Assurance Functions XE "Available Compliance Assurance Functions" :

Facility Activity List XE "Facility Activity List" 
Navigates to a form to query a facility (or facilities) and the compliance activities associated with the Compliance Inspections, Annual Operating Reports, Tests and Reports, and/or Continuous Emission Monitoring. 

Facility Chronological Activity XE "Facility Chronological Activity" 
Navigates to a form to retrieve a chronological list of compliance activities for a facility.

Violations by Facility XE "Violations by Facility" 
Navigates to a form to retrieve a list of the violation activities created for a facility.
Violations not by Facility XE "Violations not by Facility" 
Navigates to a form to retrieve a list of the violation activities that falls under the search criteria.  These activities may be associated with a facility or may be complaint activities not associated with a facility at all.

Create New Complaint XE "Create New Complaint" 
Navigates to a form that will allow creation of a new complaint record.

Complaints and Activities XE "Complaints and Activities" 
Navigates to a form that will allow query of complaint records.

CA Code Tables XE "CA Code Tables" 
Navigates to a listing of the Compliance Assurance Code Value Tables.

Facility Activity List (ARMCA001) XE "Facility Activity List" 
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ARMCA001
The ARMS CA Facility Activity Query Form (ARMCA001) will allow the user to view a list of the compliance activities based on the query criteria for the facility selected (ARMCA010).

Enter the desired selection criteria and press [Execute Query].

AIRS ID
If the AIRS ID is known, enter it here.  ARMS will automatically go to the Compliance Activity List (ARMCA00) for that particular facility.
- OR -
Note:  Querying using the following items will display a list of ARMS Facility records that meet the search criteria.  While on the Facility List, highlight the facility and press [Enter] to select the desired record.

(1)AIRS ID
If only a portion of the AIRS ID is known, enter it here.  No wildcards are necessary.
(2)Facility Category
The category of the facility:  Point or Area.

(3)Office
The District or Local Program office with compliance responsibility over the facility.
(4)County
The County in which the facility resides.
(5)Facility Status
The status of the facility: Active, Construction, or Inactive.

(6)Owner
The Name of the company, corporation, or government office that owns the facility.
(7) Name
The name of the site or facility.
(8)City
The city in which the facility resides.
Sort order of Facilities
Allows the results of the query to be listed by certain criteria.  
Primary Sort Field
The field number to be considered first in the list.  For example, to list by Office, place a 3 in this field.
Secondary Sort Field
The field number to be considered second in the list.  For example, to list by office and county, place a 3 in the Primary sort field and a 4 in the secondary sort field.

Compliance Activity Selection Criteria to be applied to Selected Facility

Using this section of ARMCA001 will limit the types of Compliance activities returned for the facility.

Compliance Assurance
Put a check mark in the box to limit the activities returned to specific CA Categories.  Leave them all unchecked and activities in all categories will be selected.

Activity Compliance Status
Press the [List] button to select specific Compliance Statuses to limit the results by.  Leave blank and all Compliance Statuses will be returned.

Activity Code
If desired, press [List] to select records with a specific Activity code.

Date Done
Enter a specific Initiating Activity Date Done, or select a date range to limit the activities returned in the results.

Date Due
Enter a specific Initiating Activity Date Due, or select a date range to limit the activities returned in the results.

Facility Activity Results List (ARMCA010)

Pressing [Execute Query] on the Facility Activity Query Page (ARMCA000) will provide a list of activities that meet the search criteria.  

[image: image69.jpg]Select ARMS Facility
Enter the desired selection criteria and press [EXECUTE QUERY].

ARSID | [
OR

(1)ARS ID (2Facilty Category | @ofice [
@county | (5)Facilty Status | or [
(B)0wner
(T)Name
@ciy

Sort Order of Facilities

Primary Sort Field | 6 Secandary SortField [ 1

Compliance Activity Selection to be applied to Selected Facility
Compliance Assurance INSP (] ACR [ Testand Report [J
Activity Compliance Status Status 1 Status 2
Activity Code
Date Done - OR -Begin Date End Date
Date Due - OR -BeginDate Bl





This list displays the activities associated with a facility.  This lists the initiating activity with the violation resolution activities following it.  The resolution activities are indented slightly to distinguish them from their initiating activities.

>>
Leave blank to select the activity detail for the particular activity.  For those with a number >0 in the #VO field, type “V” to go directly to the violation information, or for STR or VER activities, type an “I” to go to the Test detail information.

CA
The compliance assurance category belonging to this activity.
Ty
“C” for compliance activity, blank for a resolution activity.
Activity Code
The Description of the activity code.
Date Due
The date the activity is scheduled to be completed.
Date Done
The date the activity was complete.
ACS
The initial compliance status of the activity.
CCS
The Current Compliance Status for the activity.
#VO
The number of violations associated with the activity.

Violations by Facility (ARMCA002) XE "Violations by Facility" 
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The ARMS CA Violations by Facility Query Form (ARMCA001) will allow the user to view a list of the compliance activities based on the query criteria for the facility selected (ARMCA010).

AIRS ID
If the AIRS ID is known, enter it here.  The cursor will automatically go to the Compliance Activity Selection portion of the screen.
- OR -
(1)AIRS ID
If only a portion of the AIRS ID is known, enter it here.  No wildcards are necessary.
(2)Facility Category
The category of the facility:  Point or Area.

(3)Office
The District or local program office with Compliance responsibility over the facility.
(4)County
The county in which the facility resides.
(5)Facility Status
The status of the facility: Active, Construction, or Inactive.

(6)Owner
The Name of the company, corporation or government office that owns the facility.
(7)Name
The name of the facility.
(8)City
The city in which the facility resides.
Sort order of Facilities
Allows the results of the query to be listed by certain criteria.  
Primary Sort Field
The field number to be considered first in the list.  For example, to list by Office, place a 3 in this field.
Secondary Sort Field
The field number to be considered second in the list.  For example, to list by office and county, place a 3 in the Primary sort field and a 4 in the secondary sort field.

- VIOLATION SELECTION -

Office Handling the Violation XE "Office Handling the Violation" 
The office with the responsibility for investigating the violation.
Violation Status
The status of the violation:  Open, Closed or Resolved.


Current Compliance Status
The current compliance status of the violation.  
Violation Date
Query by the exact date the violation occurred.
-or-

Begin and End
Query Violation date by a date range by entering a beginning and ending date.
Violation Discovered
Query by the exact date the violation was discovered by the department.
-or-

Begin and End
Query Violation Discovered by a date range by entering a beginning and ending date.
Violations By Facility Results page (ARMCA030)
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Init Act
The initiating activity that resulted in the discovery of the violation.
Discovered
The date the violation was discovered by the Department.
Viol Date
The date the violation occurred.
Status
The status of the violation:  Open, Closed, or Resolved.

ICS
The compliance status of the initiating activity.

CCS
The compliance status of the violation if the status has changed due to a particular resolving activity.

HPV
If this violation would be considered a high priority violation by EPA, a Y would appear here.

Offc
The office with CA responsibility.
Coordinator
The Compliance Assurance coordinator for this activity.

Description
The description of the violation from the violation detail form.

Violations not by Facility
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Enter the desired selection criteria and press [EXECUTE QUERY].
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Using Violations Not by Facility will Display a list of Violation Records, whether linked to a Facility or not.  When this option is selected, the cursor will be positioned in the Office Handling Violation field.
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- VIOLATION SELECTION -

Office Handling the Violation XE "Office Handling the Violation" 
The office with the responsibility for investigating the violation.
Violation Status
The status of the violation:  Open, Closed or Resolved.


Current Compliance Status
The current compliance status of the violation.  
Violation Date
Query by the exact date the violation occurred.
-or-

Begin and End
Query Violation date by a date range by entering a beginning and ending date.
Violation Discovered
Query by the exact date the violation was discovered by the department.
-or-

Begin and End
Query Violation Discovered by a date range by entering a beginning and ending date.
Violations Not by Facility Results (ARMCA031)
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Init Act
The initiating activity that resulted in the discovery of the violation.
Discovered
The date the violation was discovered by the Department.
Status
The status of the violation:  Open, Closed, or Resolved.

Offc
The office with CA responsibility.
ICS
The compliance status of the initiating activity.

CCS
The current compliance status.  If the status is IN , the violation has either been closed or resolved.

AIRS ID
The AIRS ID of the facility linked to the violation, if applicable.  If there is no AIRS ID in this field, the Complaint Activity is not linked to a facility.

Owner
The owner name of the Facility linked to the violation, if applicable.
Description
The description of the violation.

Create New Complaint (ARMCA022) XE "Create New Complaint" 
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Selecting Create New Complaint XE "Create New Complaint"  navigates to a blank complaint record.  Enter the applicable information and [Commit].  Entering a new complaint record is discusses further in the Complaints chapter of this document.

Complaints and Activities (ARMCA020)
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Query existing Complaints with the Complaints and Activities option.  Enter the Query Criteria and press [Execute Query].

Complaint #
System generated identification number unique to each complaint record.
Complaint Type
Type of Complaint  Use  [List] to select from the list of values.
Complaint Against
Company Name or Last Name complaint is lodged against.
  C/N/B
[C]ompany, [N]ame, [B]oth company and name.
Complaint Made By
Company name or Last name of the entity that lodged the complaint.
  C/N/B
[C]ompany, [N]ame, [B]oth company and name.
Complaint Office
The office with the Compliance Assurance responsibility for this complaint.
County
The County the complaint incident occurred.
Received Date
The date the Complaint was received.
  or Range through
Or, query the date range for the Received Date.
Complaint Status
The status of the Complaint:  Open, Closed, or Resolved.
Reviewer
The user name of the staff assigned to this complaint.
AIRS ID
The AIRS ID of the facility, if the complaint is linked to a facility.
Owner
The Owner name of the facility, if the complaint is linked to a facility.
Sort Field
The field to use to sort the query results by.  Use  [List] to select from the list of values

Complaints and Activities Results (ARMCA021)
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This displays the list of the Complaints and Activities queried under ARMCA020.  Select the desired complaint record by highlighting the selected record and pressing [Enter].

Cmplt#
Displays the sequential number assigned to the Complaint record in ARMS.

Complaint Description
Displays the description of the complaint as it appears in the complaint record.

Office
The office responsible for investigating the complaint.

County
The County in which it is thought the complaint exists.

Received Date
The date the Complaint was received by the responsible office.

Status
The status of the Complaint: Open or Closed.

Complaint Lodged Against
This is the Person or Company that the complaint is lodged against.  This is not the Facility linked to the complaint.  

AIRS ID
This is the AIRS ID of the facility linked to this complaint.  This is not from the Complaint lodged against Company information.

Complaint Made By
This is the Person or Company that lodged the complaint.

Query Menu XE "Query Menu"  Option

The menu options under the query menu navigate to more general facility specific information.  The options are Facility, compl stat Summ, and coorDinator.
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Facility
Navigates to the more specific ARMS Facility Inventory Form ARMINV01 for the active facility. 

compl stat Summ
The “bubble up XE "bubble up" ” of the compliance status for the facility is displayed here.  This form displays the compliance status of each of the four compliance categories, each of the emissions units, and for the facility in general.

coorDinator
This is the compliance coordinator for that facility based on the ARMS Office Code.

Facility XE "Facility" 
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The Facility Query menu option displays the facility detail information.  Use the menu bar to navigate to each of the menu options.  Below is a basic list of the items found under each menu option.  For more explicit information on the facility details, consult the ARMS Inventory Module.

Details
The more specific location and location history information, the Four digit SIC code, Emissions Fees, Applicable Regulations, Regulatory Classifications, and Title V Permit Summary.
Emis unit
The information that deals specifically with the emission unit level.  The emission unit pollutant, segment, control equipment, operating capacity, AOR, and Emission Point information for example.


perMit
Navigates to ARMS Permit Tracking to list the permits linked to this facility.
Compl assr
Navigates to the ARMS Compliance Assurance Module. 
Pollutant
The facility pollutant totals and the related information for the facility.
reLated party
The companies or persons with an association to this facility.
Return
Navigates one form back.
eXit
Navigates to the point of entry into ARMS.

compl stat Summ XE "compl stat Summ" 
This Query menu option displays the “bubble up XE "bubble up" ” of the compliance status.  This form displays the compliance status of each of the compliance categories, each of the emissions units, and for the facility in general.
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Overall Facility Status XE "Overall Facility Status" 
The overall facility compliance Status.  (IN, MNC, SNC).  Only the Compliance Assurance Categories with asterisks [*] beside the compliance status are included in the overall facility compliance status.  The compliance status for the facility is the worst case compliance status in all four applicable categories. 
Inspection
The compliance status for the Compliance Inspection (INSP) compliance category.
AOR
The compliance status for the Annual Operating reports compliance category.
Test & Report
The compliance status for the Test & Reports (TRPT) compliance category.
CEMS
The compliance status for the Continuous Emission Monitoring (CEM) compliance category. To be included in the Overall Facility Status, the ARMS Emissions Unit Description and Status field “CEMS - Method of Compliance XE "CEMS - Method of Compliance" ” must display a “Y”.

coorDinator
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This form is used to maintain the person responsible for coordinating the Compliance activities for the facility displayed.  It also defaults this user as the “Staff Assigned XE "Staff Assigned" ” to an activity.

To change the coordinator for this facility, Press [List].  Use the [Up] and [Down] arrows to highlight the District or Local Program person to be assigned the coordinator duties.  Press [Enter] to select.  To save the changes to ARMS, press [Commit].
INSP Compliance Activities

ARMCA001
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This form allows for the query of a facility (or facilities) when a compliance activity is chosen from the point of entry form (ARMCA000 XE "ARMCA000" ).   The field descriptions available are listed below.

AIRS ID
If the AIRS ID is known, enter it here.  The cursor will automatically go to the Compliance Activity Selection portion of the screen.
- OR -
(1)AIRS ID
If only a portion of the AIRS ID is known, enter it here.  No wildcards are necessary.
(2)Facility Category
The category of the facility:  Point or Area.

(3)Office
The District or local program office with Compliance responsibility over the facility.
(4)County
The county in which the facility resides.
(5)Facility Status
The status of the facility: Active, Construction, or Inactive.

(6)Owner
The Name of the company, corporation or government office that owns the facility.
(7)Name
The name of the facility.
(8)City
The city in which the facility resides.
Sort order of Facilities
Allows the results of the query to be listed by certain criteria.  
Primary Sort Field
The field number to be considered first in the list.  For example, to list by Office, place a 3 in this field.
Secondary Sort Field
The field number to be considered second in the list.  For example, to list by office and county, place a 3 in the Primary sort field and a 4 in the secondary sort field.
· COMPLIANCE ACTIVITY SELECTION –

Compliance Assurance
To limit query results to certain Compliance Assurance Categories, place an X beside the appropriate categories.
Activity Compliance Status
Use the list of Compliance statuses to limit the query results to a particular compliance status.  Use both query fields to get results for more than one compliance category.  
Activity Code
Use the list of Activity codes to limit the query results to a particular type of Activity Code.
Date Done
Query by a specific date that the activity was done, or use the date range for a broad query.
Date Due
Query by a specific date that the activity is due, or use the date range for a broad query.
Selecting a facility XE "Selecting a facility" 
1. Navigate through Facility Activity List XE "Facility Activity List"  or Facility Chronological Activity List XE "Facility Chronological Activity List" .  
2. Select a facility by entering the AIRS ID in the top form OR if the AIRS ID is unknown, press [Tab] and enter the query criteria that pertains to the desired facility or facilities.  

3. Press [Tab] or [Next Block] to select the desired compliance information criteria.  

4. Press [Execute Query] to retrieve the list of facilities.

Note:  Executing the query with the AIRS ID alone will retrieve a list of the activities that fall under the search criteria.  Executing the query through the facility query criteria portion will retrieve a list of facilities that meet the search criteria first.  Use the [Up] and [Down] arrows to highlight the desired facility, and press [Enter] to select it.

INSP Compliance Activities XE "INSP Compliance Activities" 
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Facility Activity List
ARSID  [os70057 Status  [A Owner  [Gulf Coast Recycling, Inc.
County  |HILLSBOROUGH Name ‘Gull Coast Recycling, Inc.

Activity Codle

INS3-COMPLIANCE INSPECTION DETAILED
IAOR-ANNUAL OPERATING REPORT REVIEW

IARMCAD1D

Date Due Date Dane

10873072001
10973072001 10672972001
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106/26/2001
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STR-STACK TEST REPORT REVIEW
INS3-COMPLIANCE INSPECTION DETAILED
NCLI-NON-COMPLIANCE LETTER ISSUED

109/11/2000 103/06/2001
0271572001
0372772001
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0572272001
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ARMCA010
This form is a quick list of the INSP Compliance Activities listed for a particular facility.  Use the [Up] and [Down] arrows to highlight the desired activity.  Press [Enter] to view the activity.  If a violation exists for this facility, enter “V” and press [Enter] to go directly to the violation information. To insert a new initiating compliance activity, press [Insert].  See the Compliance Activity Detail for more information.

The list of the fields contained on this form are as follows:

>>
Leave blank to select the activity detail for the particular activity.  For those with a number >0 in the #VO field, type “V” to go directly to the violation information.
CA
The Compliance Assurance category:  INSP, AOR, TRPT, or CEM.  An RESV indicates that the activity is a “resolving” activity linked to an activity with a violation.

Ty
The type of activity.  C if it is a Compliance Activity.

Activity Code
The activity code and its description.
Date Due
The date the activity is due to be completed.
Date Done
The date the activity was completed.
ACS
The Compliance Status of the activity.

CCS
The current compliance status of the activity.  May be different from the ACS if there has been any resolution activities.
#VO
The number of violations associated with this activity.  If the number in this field is “0” there are no violations linked to this activity.

Compliance Activity Detail
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ARMCA011 XE "ARMCA011" 
This form displays the activity detail, and a list of the objects associated with the compliance activity.   The fields associated with this form are as follows:

- COMPLIANCE ACTIVITY DETAIL -
CA
The compliance assurance category associated with this activity.
Activity
The activity code and its description.  There is a list of values associated with this field.  The list will coincide with the CA category used.
#Viol
The number of violation records entered and linked to this violation.
Date Done
The date the activity was performed.
Date Due
The date the activity is due to be performed.
Office
The DEP District or Local Program Office with the responsibility for this activity.
Activity CS
The Activity Compliance Status. (IN, MNC, SNC)
Notes
Any notes or comments that pertain to this activity.
Eval
A “Y” in this field indicates that the activity has an effect on the Object compliance status.  It will allow navigation to the “OBJECT” that may be associated with the activity.  An “N” will not allow navigation to the “OBJECTS” because it will have no bearing on the compliance status.  This field is determined by the Activity Code.
- OBJECTS -
Obj Typ
The Object Type associated with this compliance activity. FAC (As in an AREA source) or EU (As in an emission unit).

Obj Num
The emission unit number.
ST
The status of the emission unit.  Active, Construction, or Inactive.

Object Description
The emission unit description.
Cmpl Stat
The compliance status of the emission unit. IN, MNC, or SNC.

Comments  
Any Comments associated with this object with regard to the activity.

To add a new INSP activity XE "Adding an INSP activity" :
1. Press [Insert Record].  A blank form will be displayed.

2. Enter the appropriate information.   If the Eval field value is “N”, If the Eval field is “Y” press [Tab] to navigate to the “Object” information.

       To add FAC Object XE "FAC Object" :
1. In the Obj Typ field, type FAC.

2. Enter the Compliance Status of the Object.  Press [Tab].

3. Enter comments.
4. Press [Commit]  to save the changes to ARMS.
To add an EU Object XE "EU Object" :

1. Press [List].  A list of the available emission units will be displayed.  In the “>>“ field place an “X” to select the emission unit, or highlight the line and press [Spacebar] to deselect an emission unit.

2. Enter the appropriate Compliance Status.

3. Enter any comments regarding the object or the activity at the object.

4. Press [Insert] to add the data to the activity.

5. The activity form will be displayed.  Press [Commit] to save the changes to ARMS.
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INSP Staff Assigned XE "Staff Assigned" 
ARMCA012 XE "ARMCA012" 
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Assign Department or Approved Local program office staff to this activity using the Activity menu option and the Staff Assigned XE "Staff Assigned"  option from the drop down menu.  

To assign new staff to this activity:
1. Press [Create Record].  

2. Press [List].  A list of the staff located in the appropriate district or local program area will appear. Use the [Up] and [Down] arrow keys to highlight the desired value and press [Enter] to select.  

3. Press [Commit/Accept] to save the data to the database.

Display Violation

ARMCA035 XE "ARMCA035" 
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If a violation exists for the activity the Display Violation menu option will be enabled.  Update the information on this form and press [Commit] to save the information to ARMS.

- VIOLATION DETAIL -

Discovered
The date the violation was discovered by the department.
Viol Date
The date the violation occurred.
Init CS
The initial compliance status of the activity.
Current CS
The current compliance status of the activity.
Violation Status
The status of the violation. Open or Closed.

Closed
Date the violation is closed (date from CCDL activity).
EPA HPV
Y if the facility is a High Priority Violation according to the EPA.
Fed Reportable
Y if the violation meets EPA criteria for Federally Reportable Violations.
Responsible Office
The office responsible for the compliance activities for this facility.
Day 0
Day 0 for EPA HPV Violations.
Day 270
System calculated from Day 0 entered.
Violation Coordinator
The coordinator responsible for the compliance activities for this facility.
Description
A description of the violation that occurred.
- INITIATING ACTIVITIES -


Type
The relationship of the activity to the violation.
Activity
The activity code and description that spawned the violation.
Date Done
The date the activity was completed.
CS
The compliance status of the activity.
CA
The compliance assurance category associated with this activity.
Office
The office that is was responsible for this activity.
- OBJECTS IN VIOLATION -
Obj Typ
The object type.  FAC or EU.

Obj Num
The object number, usually an emission unit number.
Object Description
The emission unit description.
Init CS
The initial compliance status of the object.
Curr CS
The current compliance status of the object.
EPA HPV
Y if the facility is a High Priority Violation according to the EPA.
- TYPE OF VIOLATION -
The Violation Types Below are 

Associated with:
The object that relates to the violation types listed in the fields below it.
Violation Types
The list of possible violations.  A list of values is associated with this field.
Rep Vio
Y if this is a repeat violation for this object.

Violation Resolution Help
Click to bring up Violation Help information
Entering a Violation

ARMCA011 XE "ARMCA011" 
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Under the Activity menu option, enter a violation for the highlighted activity using the ENTER violation form.  A WARNING will appear listing the consequences of creating a violation for the record.  To continue with entering the violation type Y and press [Enter].  To abort the entry type N and press [Enter].
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If Y is selected, a new form will appear to allow the entry of a new violation record. Enter the information on this form and press [Commit/Accept] to save the information to ARMS.  The violation information is documented in more detail on page (Page)

- VIOLATION DETAIL -

Discovered
The date the violation was discovered by the department.
Viol Date
The date the violation occurred.
Init CS
The initial compliance status of the activity.
Current CS
The current compliance status of the activity.
Violation Status
The status of the violation. Open or Closed.

Closed
Date the violation is closed (date from CCDL activity).
EPA HPV
Y if the facility is a High Priority Violation according to the EPA.
Fed Reportable
Y if the violation meets EPA criteria for Federally Reportable Violations.
Responsible Office
The office responsible for the compliance activities for this facility.
Day 0
Day 0 for EPA HPV Violations.
Day 270
System calculated from Day 0 entered.
Violation Coordinator
The coordinator responsible for the compliance activities for this facility.
Description
A description of the violation that occurred.
- INITIATING ACTIVITIES -


Type
The relationship of the activity to the violation.
Activity
The activity code and description that spawned the violation.
Date Done
The date the activity was completed.
CS
The compliance status of the activity.
CA
The compliance assurance category associated with this activity.
Office
The office that is was responsible for this activity.
- OBJECTS IN VIOLATION -
Obj Typ
The object type.  FAC or EU.

Obj Num
The object number, usually an emission unit number.
Object Description
The emission unit description.
Init CS
The initial compliance status of the object.
Curr CS
The current compliance status of the object.
EPA HPV
Y if the facility is a High Priority Violation according to the EPA.
- TYPE OF VIOLATION -
The Violation Types Below are 

Associated with:
The object that relates to the violation types listed in the fields below it.
Violation Types
The list of possible violations.  A list of values is associated with this field.
Rep Vio
Y if this is a repeat violation for this object.

Violation Resolution Help
Click to bring up Violation Help information.
Entering a violation XE "Entering a violation" 
1. Query the initiating activity record.  Go to the activity menu and select Enter violation.  A new violation detail form will be displayed.

2. Enter the violation detail.  Press [Tab].

3. The initiating activity will already be displayed.  To link another initiating activity to this violation, see the Link to violation section of this manual. Press [Tab].

4. Objects that have a compliance status of SNC or MNC will be displayed.  Highlight the first object.  Press [Tab].

5. In the Type of violation field, press [List].  This will display a list of Violation Types based on Compliance Status.  Use the [Up] and [Down] arrows to highlight the desired type and press [Enter] to select.  Press [Tab].

6. Enter “Y” for a repeat violation of this particular type.  Enter “N” for a first time violation.  To add more reasons for the applicable object, press [Insert] and repeat steps 5 and 6.  To enter violation types for the next objects press [Previous Field] twice to return to Objects.  Use the up and down arrows to highlight the desired object and repeat steps 4 - 6.

7. Press [Commit] to save data to ARMS.

Link To Violation XE "Link To Violation" 
ARMCA011 XE "ARMCA011" 
[image: image73.jpg]o

f&i Oracle Developer Forms Runtime - Web.

fglii Help Retum

EFECEOEEEREEEEN

ArmCAD12
POMT | ARSID 0010001 Status (A | OWner [FLORIDA POWER CORPORATION BETA TEST
Offce ED Courty Alachua Narfie |Fl Power-UFi Cogen Test
Compliance Activity Detail
CA* [msp | Actiity™ NS> | |COMPLIANCE INSPECTION WALK THROUGH #viol
Date Dorie osr1/1939 Date Due [0srs01999 ofice* neos Evlv| Atcsm

Notes | Check Cogen operating rate, QA of stack testing, Boiler # 4,5 usage. ves

L%





Link an existing compliance activity to an existing violation by selecting the Link to vio option from the Activity menu option.  When that option is selected, a WARNING will appear listing the consequences of creating a violation for the record.  To continue with entering the violation type Y and press [Enter].  To abort the entry type N and press [Enter].
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1. Use the [Up] and [Down] keys to highlight the desired Violation.

2. Enter the Type of Linkage.  Press [List] to choose INITIATING or ADD INIT.

1. Press [Insert Record].

A WARNING will appear to advise that the activity has been linked to the violation.  Any additional entry must be mad manually to this violation.
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AOR Compliance Activities

ARMCA010
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This form is a quick list of the AOR Compliance Activities listed for a particular facility.  Use the [Up] and [Down] arrows to highlight the desired activity.  Press [Enter] to view the activity.  If a violation exists for this facility, enter “V” and press [Enter] to go directly to the violation information.  See the page regarding entering a new AOR year in this manual.

The list of the fields contained on this form are as follows:

>>
Leave blank to select the activity detail for the particular activity.  For those with a number >0 in the #VO field, type “V” to go directly to the violation information.
CA
The Compliance Assurance category:  INSP, AOR, TRPT, or CEM.  An RESV indicates that the activity is a “resolving” activity linked to an activity with a violation.

Ty
The type of activity.  C if it is a Compliance Activity.

Activity Code
The activity code and its description.
Date Due
The date the activity is due to be completed.
Date Done
The date the activity was completed.
ACS
The Compliance Status of the activity.

CCS
The current compliance status of the activity.  May be different from the ACS if there has been any resolution activities.
#VO
The number of violations associated with this activity.  If the number in this field is “0” there are no violations linked to this activity.

Entering a NEW AOR Year

In the ARMS Inventory module, enter a new AOR year.  This will automatically create a compliance activity in ARMS CA. Enter the AOR data for all emission units, run the edit reports, and verify all AOR data.  Once the AOR entry is complete, navigate to the Compliance Assurance portion of ARMS and enter the object in the activity. 
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AOR Compliance Activity Detail

ARMCA011 XE "ARMCA011" 
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This form displays the activity detail, and a list of the objects associated with the AOR compliance activity.   The fields associated with this form are as follows:

- COMPLIANCE ACTIVITY DETAIL -
CA
The compliance assurance category associated with this activity.
Activity
The activity code and its description.  There is a list of values associated with this field.  The list will coincide with the CA category used.
#Viol
The number of violation records entered and linked to this violation.
Date Done
The date the activity was performed.
Date Due
The date the activity is due to be performed.
Office
The DEP District or Local Program Office with the responsibility for this activity.
Activity CS
The Activity Compliance Status. (IN, MNC, SNC)
Notes
Any notes or comments that pertain to this activity.
Eval
A “Y” in this field indicates that the activity has an effect on the Object compliance status.  It will allow navigation to the “OBJECT” that may be associated with the activity.  An “N” will not allow navigation to the “OBJECTS” because it will have no bearing on the compliance status.  This field is determined by the Activity Code.
- OBJECTS -
Obj Typ
The Object Type associated with this compliance activity. EU objects are automatically added based on the AOR year.  All AOR inventory must be complete before this stage.
Obj Num
The emission unit number.
ST
The status of the emission unit.  Active, Construction, or Inactive.

Object Description
The emission unit description.
Cmpl Stat
The compliance status of the emission unit. IN, MNC, or SNC.

Comments  
Any Comments associated with this object with regard to the activity.

1. An AOR activity will already be created.  To update an AOR activity:

2. Query the AOR activity by querying the desired facility and AOR activities using the Facility Activities List option.

3. Use the [Up] and [Down] arrows to highlight the appropriate AOR year activity.  Press [Enter].

4. Update the applicable information, including Date Done, Notes, and the Compliance Status of each emission unit.
5. Press [Commit] to save data to ARMS.

6. If there are any objects with an MNC or SNC compliance status, create a violation record using the Activity “Create violation” menu option.  This activity may also be linked to an existing violation using the Activity  “Link to Violation” menu option.  This will add this violation as an Additional Initiating activity to an existing violation record.

AOR Staff Assigned XE "Staff Assigned" 
ARMCA012 XE "ARMCA012" 
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Assign Department or Approved Local program office staff to this AOR activity using the Activity menu option and the Staff Assigned XE "Staff Assigned"  option from the drop down menu.  

To assign new staff to this activity.

1. Press [Create Record].  

2. Press [List].  A list of the staff located in the appropriate district or local program area will appear. Use the [Up] and [Down] arrow keys to highlight the desired value and press [Enter] to select.  

3. Press [Commit/Accept] to save the data to the database.

Inventry Detail

AOR Inventory Forms
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The Inventry Detail menu option under the Activity menu is available to view the inventory information entered into ARMS for the AOR year in question.  This form includes a header indicating the compliance information of the AOR year indicated. 

Display Violation

ARMCA035 XE "ARMCA035" 
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If a violation exists for this AOR activity the Display Violation menu option will be enabled.  Update the information on this form and press [Commit/Accept] to save the information to ARMS.

- VIOLATION DETAIL -

Discovered
The date the violation was discovered by the department.
Viol Date
The date the violation occurred.
Init CS
The initial compliance status of the activity.
Current CS
The current compliance status of the activity.
Violation Status
The status of the violation. Open or Closed.

Closed
Date the violation is closed (date from CCDL activity).
EPA HPV
Y if the facility is a High Priority Violation according to the EPA.
Fed Reportable
Y if the violation meets EPA criteria for Federally Reportable Violations.
Responsible Office
The office responsible for the compliance activities for this facility.
Day 0
Day 0 for EPA HPV Violations.
Day 270
System calculated from Day 0 entered.
Violation Coordinator
The coordinator responsible for the compliance activities for this facility.
Description
A description of the violation that occurred.
- INITIATING ACTIVITIES -


Type
The relationship of the activity to the violation.
Activity
The activity code and description that spawned the violation.
Date Done
The date the activity was completed.
CS
The compliance status of the activity.
CA
The compliance assurance category associated with this activity.
Office
The office that is was responsible for this activity.
- OBJECTS IN VIOLATION -
Obj Typ
The object type.  FAC or EU.

Obj Num
The object number, usually an emission unit number.
Object Description
The emission unit description.
Init CS
The initial compliance status of the object.
Curr CS
The current compliance status of the object.
EPA HPV
Y if the facility is a High Priority Violation according to the EPA.
- TYPE OF VIOLATION -
The Violation Types Below are 

Associated with:
The object that relates to the violation types listed in the fields below it.
Violation Types
The list of possible violations.  A list of values is associated with this field.
Rep Vio
Y if this is a repeat violation for this object.

Violation Resolution Help

Click to bring up Violation Help information

Enter Violation
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Under the Activity menu option, enter a violation for the highlighted AOR activity using the Enter violation menu option.  A WARNING will appear listing the consequences of creating a violation for the record.  To continue with entering the violation type Y and press [Enter].  To abort the entry type N and press [Enter].
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If Y is selected, a new form will appear to allow the entry of a new violation record. Enter the information on this form and press [Commit/Accept] to save the information to ARMS.

- VIOLATION DETAIL -

Discovered
The date the violation was discovered by the department.
Viol Date
The date the violation occurred.
Init CS
The initial compliance status of the activity.
Current CS
The current compliance status of the activity.
Violation Status
The status of the violation. Open or Closed.

Closed
Date the violation is closed (date from CCDL activity).
EPA HPV
Y if the facility is a High Priority Violation according to the EPA.
Fed Reportable
Y if the violation meets EPA criteria for Federally Reportable Violations.
Responsible Office
The office responsible for the compliance activities for this facility.
Day 0
Day 0 for EPA HPV Violations.
Day 270
System calculated from Day 0 entered.
Violation Coordinator
The coordinator responsible for the compliance activities for this facility.
Description
A description of the violation that occurred.
- INITIATING ACTIVITIES -


Type
The relationship of the activity to the violation.
Activity
The activity code and description that spawned the violation.
Date Done
The date the activity was completed.
CS
The compliance status of the activity.
CA
The compliance assurance category associated with this activity.
Office
The office that is was responsible for this activity.
- OBJECTS IN VIOLATION -
Obj Typ
The object type.  FAC or EU.

Obj Num
The object number, usually an emission unit number.
Object Description
The emission unit description.
Init CS
The initial compliance status of the object.
Curr CS
The current compliance status of the object.
EPA HPV
Y if the facility is a High Priority Violation according to the EPA.
- TYPE OF VIOLATION -
The Violation Types Below are 

Associated with:
The object that relates to the violation types listed in the fields below it.
Violation Types
The list of possible violations.  A list of values is associated with this field.
Rep Vio
Y if this is a repeat violation for this object.

Violation Resolution Help
Click to bring up Violation Help information
Entering a violation

 XE "Entering a violation" 
1. Query the initiating activity record.  Go to the Activity menu and select Enter violation.  A new violation detail form will be displayed.

2. Enter the activity detail.  Press [Tab].

3. The initiating activity will already be displayed.  To link another initiating activity to this violation, see the Link to violation section of this manual. Press [Tab].

4. Objects that have a compliance status of SNC or MNC will be displayed.  Highlight the first object.  Press [Tab].

5. In the Type of violation field, press [List].  This will display a list of Violation Types based on Compliance Status.  Use the [Up] and [Down] arrows to highlight the desired type and press [Enter] to select.  Press [Tab].

6. Enter “Y” for a repeat violation of this particular type.  Enter “N” for a first time violation.  To add more reasons for the applicable object, press [Insert] and repeat steps 5 and 6.  To enter violation types for the next objects press [Previous Field] twice to return to Objects.  Use the up and down arrows to highlight the desired object and repeat steps 4 - 6.

7. Press [Commit] to save data to ARMS.

Link To Violation XE "Link To Violation" 
ARMCA0036 XE "ARMCA0036" 
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Link an existing AOR compliance activity to an existing violation by selecting the Link to vio option from the Activity menu option.  When that option is selected, a WARNING will appear listing the consequences of creating a violation for the record.  To continue with entering the violation type Y and press [Enter].  To abort the entry type N and press [Enter].
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1. Use the [Up] and [Down] keys to highlight the desired Violation.

2. Enter the Type of Linkage.  INITIATING or ADD INIT.

1. Press [Insert Record].
A WARNING will appear to advise that the activity has been linked to the violation.  Any additional entry must be mad manually to this violation.
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Tests and Reports Compliance Activities XE "Tests and Reports Compliance Activities" 
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Enter Test and Reports compliance activities such at stack tests and VE tests through the ARMS CA Module.  The Facility Activity List Query form (ARMCA001) allows for query of Test and Report Compliance Information in ARMS.

Enter the desired selection criteria and press [Execute Query].

AIRS ID
If the AIRS ID is known, enter it here.  ARMS will automatically go to the Compliance Activity List (ARMCA00) for that particular facility.
- OR -
Note:  Querying using the following items will display a list of ARMS Facility records that meet the search criteria.  While on the Facility List, highlight the facility and press [Enter] to select the desired record.

(1)AIRS ID
If only a portion of the AIRS ID is known, enter it here.  No wildcards are necessary.
(2)Facility Category
The category of the facility:  Point or Area.

(3)Office
The District or Local Program office with compliance responsibility over the facility.
(4)County
The County in which the facility resides.
(5)Facility Status
The status of the facility: Active, Construction, or Inactive.

(6)Owner
The Name of the company, corporation, or government office that owns the facility.
(7) Name
The name of the site or facility.
(8)City
The city in which the facility resides.
Sort order of Facilities
Allows the results of the query to be listed by certain criteria.  
Primary Sort Field
The field number to be considered first in the list.  For example, to list by Office, place a 3 in this field.
Secondary Sort Field
The field number to be considered second in the list.  For example, to list by office and county, place a 3 in the Primary sort field and a 4 in the secondary sort field.

Compliance Activity Selection Criteria to be applied to Selected Facility

Using this section of ARMCA001 will limit the types of Compliance activities returned for the facility.

Compliance Assurance
Put a check mark in the box next to Test and Reports to limit the activities returned to TRPT CA Categories

Activity Compliance Status
Press the [List] button to select specific Compliance Statuses to limit the results by.  Leave blank and all Compliance Statuses will be returned.

Activity Code
If desired, press [List] to select records with a specific Activity code.

Date Done
Enter a specific Initiating Activity Date Done, or select a date range to limit the activities returned in the results.

Date Due
Enter a specific Initiating Activity Date Due, or select a date range to limit the activities returned in the results
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This form is a quick list of the TRPT Compliance Activities listed for a particular facility.  Use the [Up] and [Down] arrows to highlight the desired activity.  Press [Enter] to view the activity.  If a violation exists for this facility, enter “V” and press [Enter] to go directly to the violation information.  Enter “I”  and press [Enter] to go directly to the Inventory detail.

The list of the fields contained on this form are as follows:

>>
Leave blank to select the activity detail for the particular activity.  For those with a number >0 in the #VO field, type “V” to go directly to the violation information.
CA
The Compliance Assurance category:  INSP, AOR, TRPT, or CEM.  An RESV indicates that the activity is a “resolving” activity linked to an activity with a violation.

Ty
The type of activity.  C if it is a Compliance Activity.

Activity Code
The activity code and its description.
Date Due
The date the activity is due to be completed.
Date Done
The date the activity was completed.
ACS
The Compliance Status of the activity.

CCS
The current compliance status of the activity.  May be different from the ACS if there has been any resolution activities.
#VO
The number of violations associated with this activity.  If the number in this field is “0” there are no violations linked to this activity.

Entering Test and Reports Data XE "Entering Test and Reports Data" 
To enter a new activity

1. Query the TRPT activities for the desired facility through the Facility Activity List XE "Facility Activity List" .

2. Press [Insert] to insert a new compliance activity.

3. Enter a Compliance Activity with the CA Category as TRPT.
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Press [Tab] to navigate to the Activity field.  Press [List] to display a list of Test and Reports activity types.  (Two of those types allow entry of inventory data from the Compliance Activity: STR and VER.  The further steps for these activity types will be discussed in the Entering Inventory Detail Section of the documentation.)

5. Press [Tab] to navigate to the Date Done field.  This is the date the activity was finished.  (Note:  For Report Review type activities, such as STR and VER, this is the date the person reviewing the report finished the review, not the date the test was performed.)
6. Press [Tab] twice to navigate to the Notes field.  Indicate any notes or any additional information about the activity or about the specific report that was reviewed.

7. Press [Tab] to navigate to the Objects block of the activity.  Press [List] to see the list of emission units for this facility.  

8. Put an X in the field beside each emission unit covered by this Activity.  Press [Create Record] to insert the emission units as objects in the activity.

9. Press [Commit] to save the TRPT activity for this facility in ARMS.

Entering TRPT Inventory Detail

Entering Stack Test Results

Enter a compliance activity using the information in the previous pages to enter a TRPT compliance Activity with an STR - Stack Test Report Review Activity code.  Once this is done and the staff assigned, enter the inventory details of the stack test result.
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1. From the TRPT Compliance Activity Detail form (ARMCA011) go to the Activity menu and select Inventory detail from the menu.  
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The list of the emission units declared in the STR activity under the object block will be displayed in a list.  Highlight the first emission unit on the list and press [Enter].
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This will display a form to enter the pollutant test detail information.  

4. Press [List] to see a list of Pollutants defined for this facility.  Highlight the Pollutant and press [Enter].  
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Note:  Pollutants marked with a Y to the right have Pollutant Allowable records created in ARMS.  If the desired Pollutant does not have a Y next it, go to the menu and select poll Inv.  This will navigate to the EU Pollutant Inventory information and allow entry or update of EU Pollutant Information.  
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Press [Tab] to navigate to the Allow Seq field. Highlight the desired allowable record and press [Enter] to select.

Note:  If the desired Allowable isn’t displayed on the list, go to the menu and select poll Inv.  This will navigate to the EU Pollutant Inventory information and allow entry or update of EU Pollutant Information.  

6. Press [Tab].  This will navigate to the Test Details block.  Enter the information for the test.  
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Test Date
The date the Test was actually performed on site.

Audit Type
Enter the Audit Type for this test.  If the Audit Type was a type 1 or 2, a corresponding INS3 Compliance Activity should be entered into ARMS CA for the Test Date.

Result
The Result of the Test:  Pass, Fail, Identical Unit Test, or Inconclusive.

Receive Date
The date the test was received.

Review Date
The date the Test was reviewed by DEP or Delegated authority.

Next Test Date
The date the next test date is calculated to be performed.  This date can be modified.

Test Point
If the Emission Unit is a Type 3 Emission Point, Select the Emission Point from the list.   (See Emission Unit Documentation for entry of this information.)

Test Method
Select the Test Method from the list (See Emission Unit Documentation for Entry of this information.)

Team
Enter the Test Team from the list.

7. Enter the Test Actual Emissions.  The Units default to the units defined in the Permit Allowable.  Press [List] to change this value.

8. [Tab] to Comment field to enter any comments on the test. [Commit].
9. Press [Tab] again to navigate to the Oper Rates information for this test.
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10. Enter the information for the Facility’s Test Operating Rates.  [Commit].
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Close this test.  Insert another test for this emission unit by [Create Record] and selecting a different pollutant or allow seq, or navigate completely back to the Emission unit List and select different emission unit and enter details of another stack test.

Entering a VE Test

Enter a compliance activity using the information in the previous pages to enter a TRPT compliance Activity with a VER- Visible Emission Test Report Review XE "VE Test"  Activity code.  Once this is done and the staff assigned, enter the inventory details of the stack test result.
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1. From the TRPT Compliance Activity Detail form (ARMCA011) go to the Activity menu and select Inventory detail from the menu.  
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2. The list of the emission units declared in the VER activity under the object block will be displayed in a list.  Highlight the first emission unit on the list and press [Enter].
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3. This will display a form to allow entry of VE Test Details.
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4. In the VE field, press [List] to a list of VE Subtypes defined for this Emission Unit. Highlight the desired VE Subtype and Press [Enter]
Note:  If the desired VE Subtype does not appear in the list, go to the menu and select ve Inv.  This will navigate to the VE Emission Unit Inventory screens and allow entry of this data.  “ ve Inv” will only be enabled if in the block of information above the Test Details.
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5. Press [Tab].  This fills in the details of the VE Subtype and navigates to the Test Details.

6. Enter the information in the fields and press [Commit].
7. To enter additional test details for the same EU for a different VE Subtype put your cursor on VE and press [Create Record.] To Enter VE Test Details for another Emission unit Close this test window and select another emission unit.  

TIPS:

1. If the Compliance Test Frequency and Frequency Base Date are correct for this VE limit, but the Next Test Date calculated is incorrect when you navigate to the field, edit the date.

2. If the Next Test Date is incorrect because the Frequency Base Date, and the Compliance Test Frequency are incorrect, you do not have to get out of the test record completely.  The ve Inv menu option will allow you to navigate directly to the VE limit screen to edit the data without exiting the compliance module.

VE Inv XE "VE Inv" 
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If there are any VE record data issues discovered while entering the VE Test Details, it can be corrected without completely exiting the Compliance Assurance Screens. 

If the cursor is still in the VE Limit XE "VE Limit"  Block of information, the “ve Inv” menu option will be enabled.  If the entry of the test details has already started, ARMS won’t navigate to the VE Limit Block until the information is saved or cleared out.  If it is important that the VE Limit Data is edited before the test details are entered and the test details are already being entered click the “Clear Record” button on the Oracle Toolbar. This will clear the Test Details data, and allow the cursor to be placed in the VE Limit Block so that the “ve Inv” menu item is enabled.

This will navigate to the “Emission Unit Visible Emission Screen” so the VE data can be corrected.  Once the information is corrected, Press “Commit” and close this form to return to the “VE Test Details” to continue data entry.

Display Violation XE "TRPT Display Violation" 
ARMCA035 XE "ARMCA035" 
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If a violation exists for this Test and Reports activity the Display Violation menu option will be enabled.  Update the information on this form and press [Commit/Accept] to save the information to ARMS.  The violation information is documented in more detail on page (Page)

- VIOLATION DETAIL -

Discovered
The date the violation was discovered by the department.
Viol Date
The date the violation occurred.
Init CS
The initial compliance status of the activity.
Current CS
The current compliance status of the activity.
Violation Status
The status of the violation. Open or Closed.

Closed
Date the violation is closed (date from CCDL activity).
EPA HPV
Y if the facility is a High Priority Violation according to the EPA.
Fed Reportable
Y if the violation meets EPA criteria for Federally Reportable Violations.
Responsible Office
The office responsible for the compliance activities for this facility.
Day 0
Day 0 for EPA HPV Violations.
Day 270
System calculated from Day 0 entered.
Violation Coordinator
The coordinator responsible for the compliance activities for this facility.
Description
A description of the violation that occurred.
- INITIATING ACTIVITIES -


Type
The relationship of the activity to the violation.
Activity
The activity code and description that spawned the violation.
Date Done
The date the activity was completed.
CS
The compliance status of the activity.
CA
The compliance assurance category associated with this activity.
Office
The office that is was responsible for this activity.
- OBJECTS IN VIOLATION -
Obj Typ
The object type.  FAC or EU.

Obj Num
The object number, usually an emission unit number.
Object Description
The emission unit description.
Init CS
The initial compliance status of the object.
Curr CS
The current compliance status of the object.
EPA HPV
Y if the facility is a High Priority Violation according to the EPA.
- TYPE OF VIOLATION -
The Violation Types Below are 

Associated with:
The object that relates to the violation types listed in the fields below it.
Violation Types
The list of possible violations.  A list of values is associated with this field.
Rep Vio
Y if this is a repeat violation for this object.

Violation Resolution Help
Click to bring up Violation Help information
Enter Violation
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Under the Activity menu option, enter a violation for the highlighted Test and Reports activity using the Enter violation menu option.  A WARNING will appear listing the consequences of creating a violation for the record.  To continue with entering the violation type Y and press [Enter].  To abort the entry type N and press [Enter].
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- VIOLATION DETAIL -

Discovered
The date the violation was discovered by the department.
Viol Date
The date the violation occurred.
Init CS
The initial compliance status of the activity.
Current CS
The current compliance status of the activity.
Violation Status
The status of the violation. Open or Closed.

Closed
Date the violation is closed (date from CCDL activity).
EPA HPV
Y if the facility is a High Priority Violation according to the EPA.
Fed Reportable
Y if the violation meets EPA criteria for Federally Reportable Violations.
Responsible Office
The office responsible for the compliance activities for this facility.
Day 0
Day 0 for EPA HPV Violations.
Day 270
System calculated from Day 0 entered.
Violation Coordinator
The coordinator responsible for the compliance activities for this facility.
Description
A description of the violation that occurred.
- INITIATING ACTIVITIES -


Type
The relationship of the activity to the violation.
Activity
The activity code and description that spawned the violation.
Date Done
The date the activity was completed.
CS
The compliance status of the activity.
CA
The compliance assurance category associated with this activity.
Office
The office that is was responsible for this activity.
- OBJECTS IN VIOLATION -
Obj Typ
The object type.  FAC or EU.

Obj Num
The object number, usually an emission unit number.
Object Description
The emission unit description.
Init CS
The initial compliance status of the object.
Curr CS
The current compliance status of the object.
EPA HPV
Y if the facility is a High Priority Violation according to the EPA.
- TYPE OF VIOLATION -
The Violation Types Below are 

Associated with:
The object that relates to the violation types listed in the fields below it.
Violation Types
The list of possible violations.  A list of values is associated with this field.
Rep Vio
Y if this is a repeat violation for this object.

Violation Resolution Help
Click to bring up Violation Help information.

Entering a violation XE "Entering a violation" 
1. Query the INITIATING activity record.  Go to the Activity menu and select Enter violation.  A new violation detail form will be displayed.

2. Enter the violation detail.  Press [Tab].

3. The initiating activity will already be displayed.  To link another initiating activity to this violation, see the Link to violation section of this manual. Press [Tab].

4. Objects that have a compliance status of SNC or MNC will be displayed.  Highlight the first object.  Press [Tab].

5. In the Type of violation field, press [List].  This will display a list of Violation Types based on Compliance Status.  Use the [Up] and [Down] arrows to highlight the desired type and press [Enter] to select.  Press [Tab].

6. Enter “Y” for a repeat violation of this particular type.  Enter “N” for a first time violation.  To add more reasons for the applicable object, press [Insert] and repeat steps 5 and 6.  To enter violation types for the next objects press [Previous Field] twice to return to Objects.  Use the up and down arrows to highlight the desired object and repeat steps 4 - 6.

7. Press [Commit] to save data to ARMS.

Link To Violation XE "Link To Violation" 
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Link an existing Test and Reports compliance activity to an existing violation by selecting the Link to vio option from the Activity menu option.  When that option is selected, a WARNING will appear listing the consequences of creating a violation for the record.  To continue with entering the violation, type Y and press [Enter].  To abort the entry type N and press [Enter].
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1. Use the [Up] and [Down] keys to highlight the desired Violation.

2. Enter the Type of Linkage.  INITIATING or ADD INIT.

3. Press [Insert Record].
A WARNING will appear to advise that the activity has been linked to the violation.  Any additional entry must be mad manually to this violation.
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CEM Compliance Activities XE "CEM Compliance Activities" 
ARMCA001
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Enter the Continuous Emission Monitoring information into the CEM Compliance Category in the ARMS Compliance Assurance module.  This information is only included in the Facility Overall Compliance Status if the Emission Unit information in the ARMS emission inventory is completed with  “Y”  value in the field CEMS - Method of Compliance XE "CEMS - Method of Compliance" .


CEM Compliance Activities

ARMCA010
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This form is a quick list of the CEM Compliance Activities listed for a particular facility.  Use the [Up] and [Down] arrows to highlight the desired activity.  Press [Enter] to view the activity.  If a violation exists for this facility, enter “V” and press [Enter] to go directly to the violation information.  To enter a new CEM compliance activity press [Insert].

The list of the fields contained on this form are as follows:

>>
Leave blank to select the activity detail for the particular activity.  For those with a number >0 in the #VO field, type “V” to go directly to the violation information.
CA
The Compliance Assurance category:  INSP, AOR, TRPT, or CEM.  An RESV indicates that the activity is a “resolving” activity linked to an activity with a violation.

Ty
The type of activity.  C if it is a Compliance Activity.

Activity Code
The activity code and its description.
Date Due
The date the activity is due to be completed.
Date Done
The date the activity was completed.
ACS
The Compliance Status of the activity.

CCS
The current compliance status of the activity.  May be different from the ACS if there has been any resolution activities.
#VO
The number of violations associated with this activity.  If the number in this field is “0” there are no violations linked to this activity.

Compliance Activity Detail
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This form displays the activity detail, and a list of the objects associated with the CEM compliance activity.   The fields associated with this form are as follows:

- COMPLIANCE ACTIVITY DETAIL -
CA
The compliance assurance category associated with this activity.
Activity
The activity code and its description.  There is a list of values associated with this field.  The list will coincide with the CA category used.
#Viol
The number of violation records entered and linked to this violation.
Date Done
The date the activity was performed.
Date Due
The date the activity is due to be performed.
Office
The DEP District or Local Program Office with the responsibility for this activity.
Activity CS
The Activity Compliance Status. (IN, MNC, SNC)
Notes
Any notes or comments that pertain to this activity.
Eval
A “Y” in this field indicates that the activity has an effect on the Object compliance status.  It will allow navigation to the “OBJECT” that may be associated with the activity.  An “N” will not allow navigation to the “OBJECTS” because it will have no bearing on the compliance status.  This field is determined by the Activity Code.
- OBJECTS -
Obj Typ
The Object Type associated with this compliance activity. FAC (As in an AREA source) or EU (As in an emission unit).

Obj Num
The emission unit number.
ST
The status of the emission unit.  Active, Construction, or Inactive.

Object Description
The emission unit description.
Cmpl Stat
The compliance status of the emission unit. IN, MNC, or SNC.

Comments  
Any Comments associated with this object with regard to the activity.

To add a new INSP activity:

1. Press [Insert Record].  A blank form will be displayed.

2. Enter the appropriate information.   If the Eval field value is “N”, press [Commit].  If the Eval field is “Y” press [Tab] to navigate to the “Object” information.

To add FAC Object XE "FAC Object" :

1. In the Obj Typ field, type FAC.

2. Enter the Compliance Status of the Object.  Press [Tab].

3. Enter comments.
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To add an EU Object XE "EU Object" :

1. Press [List].  A list of the available emission units will be displayed.  In the “>>“ field place an “X” to select the emission unit, or highlight the line and press [Spacebar] to deselect an emission unit.

2. Enter the appropriate Compliance Status.

3. Enter any comments regarding the object or the activity at the object.

4. Press [Insert] to add the data to the activity.

5. The activity form will be displayed.  Press [Commit]  to save the changes to ARMS.

 Display Violation XE "CEM Display Violation" 
ARMCA035 XE "ARMCA035" 
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If a violation exists for the activity, the Display Violation menu option will be enabled.  Update the information on this form and press [Commit] to save the information to ARMS. 

- VIOLATION DETAIL -

Discovered
The date the violation was discovered by the department.
Viol Date
The date the violation occurred.
Init CS
The initial compliance status of the activity.
Current CS
The current compliance status of the activity.
Violation Status
The status of the violation. Open or Closed.

Closed
Date the violation is closed (date from CCDL activity).
EPA HPV
Y if the facility is a High Priority Violation according to the EPA.
Fed Reportable
Y if the violation meets EPA criteria for Federally Reportable Violations.
Responsible Office
The office responsible for the compliance activities for this facility.
Day 0
Day 0 for EPA HPV Violations.
Day 270
System calculated from Day 0 entered.
Violation Coordinator
The coordinator responsible for the compliance activities for this facility.
Description
A description of the violation that occurred.
- INITIATING ACTIVITIES -


Type
The relationship of the activity to the violation.
Activity
The activity code and description that spawned the violation.
Date Done
The date the activity was completed.
CS
The compliance status of the activity.
CA
The compliance assurance category associated with this activity.
Office
The office that is was responsible for this activity.
- OBJECTS IN VIOLATION -
Obj Typ
The object type.  FAC or EU.

Obj Num
The object number, usually an emission unit number.
Object Description
The emission unit description.
Init CS
The initial compliance status of the object.
Curr CS
The current compliance status of the object.
EPA HPV
Y if the facility is a High Priority Violation according to the EPA.
- TYPE OF VIOLATION -
The Violation Types Below are 

Associated with:
The object that relates to the violation types listed in the fields below it.
Violation Types
The list of possible violations.  A list of values is associated with this field.
Rep Vio
Y if this is a repeat violation for this object.

Violation Resolution Help

Click to bring up Violation Help information.
Enter Violation XE "CEM Enter Violation" 
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Under the Activity menu option, select the Enter violation menu option  to enter a violation for the displayed activity.  A WARNING will appear listing the consequences of creating a violation for the record.  To continue with entering the, violation type Y and press [Enter].  To abort the entry, type N and press [Enter].
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If a violation exists for this activity, the Display Violation menu option will be enabled.  Update the information on this form and press [Commit/Accept] to save the information to ARMS.  The violation information is documented in more detail on page (Page)

- VIOLATION DETAIL -
Discovered
The date the violation was discovered by the department.
Viol Date
The date the violation occurred.
Init CS
The initial compliance status of the activity.
Current CS
The current compliance status of the activity.
Violation Status
The status of the violation. Open or Closed.

Closed
Date the violation is closed (date from CCDL activity).
EPA HPV
Y if the facility is a High Priority Violation according to the EPA.
Fed Reportable
Y if the violation meets EPA criteria for Federally Reportable Violations.
Responsible Office
The office responsible for the compliance activities for this facility.
Day 0
Day 0 for EPA HPV Violations.
Day 270
System calculated from Day 0 entered.
Violation Coordinator
The coordinator responsible for the compliance activities for this facility.
Description
A description of the violation that occurred.
- INITIATING ACTIVITIES -


Type
The relationship of the activity to the violation.
Activity
The activity code and description that spawned the violation.
Date Done
The date the activity was completed.
CS
The compliance status of the activity.
CA
The compliance assurance category associated with this activity.
Office
The office that is was responsible for this activity.
- OBJECTS IN VIOLATION -
Obj Typ
The object type.  FAC or EU.

Obj Num
The object number, usually an emission unit number.
Object Description
The emission unit description.
Init CS
The initial compliance status of the object.
Curr CS
The current compliance status of the object.
EPA HPV
Y if the facility is a High Priority Violation according to the EPA.
- TYPE OF VIOLATION -
The Violation Types Below are 

Associated with:
The object that relates to the violation types listed in the fields below it.
Violation Types
The list of possible violations.  A list of values is associated with this field.
Rep Vio
Y if this is a repeat violation for this object.

Violation Resolution Help

Click to bring up Violation Help information.

Entering a violation

 XE "Entering a violation" 
1. Query the initiating activity record.  Go to the Activity menu and select Enter violation.  A new violation detail form will be displayed.

2. Enter the violation detail.  Press [Tab].

3. The initiating activity will already be displayed.  To link another initiating activity to this violation, see the Link to violation section of this manual. Press [Tab].

4. Objects that have a compliance status of SNC or MNC will be displayed.  Highlight the first object.  Press [Tab].

5. In the Type of violation field, press [List].  This will display a list of Violation Types based on Compliance Status.  Use the [Up] and [Down] arrows to highlight the desired type and press [Enter] to select.  Press [Tab].

6. Enter “Y” for a repeat violation of this particular type.  Enter “N” for a first time violation.  To add more reasons for the applicable object, press [Insert] and repeat steps 5 and 6.  To enter violation types for the next objects press [Previous Field] twice to return to Objects.  Use the up and down arrows to highlight the desired object and repeat steps 4 - 6.

7. Press [Commit] to save data to ARMS.

Link To Violation XE "Link To Violation" 
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Link an existing CEM compliance activity to an existing violation by selecting the Link to vio option from the Activity menu option.  When that option is selected, a WARNING will appear listing the consequences of creating a violation for the record.  To continue with entering the violation type Y and press [Enter].  To abort the entry type N and press [Enter].
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1. Use the [Up] and [Down] keys to highlight the desired Violation.

2. Enter the Type of Linkage.  INITIATING or ADD INIT.

3. Press [Insert Record].
A WARNING will appear to advise that the activity has been linked to the violation.  Any additional entry must be mad manually to this violation.
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Complaints
ARMCA022
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Enter or update  complaint information using the Complaint form ARMCA022.  Enter the information in the fields provided and press [Commit/Accept].   The fields listed below are applicable to this form.

- COMPLAINT INFORMATION -
Cmplt#
Sequential number assigned to the complaint.
Type
The complaint type.  Press [List] to select from a list of values.
Office
The office taking the complaint.
Cnty
The county the complaint occurred.
Status
The status of the complaint.
Receive Dt
The date the complaint was received.
Cls Dt
The date the complaint was closed or resolved.
Inci Dt
The date the incident occurred.
Desc
A brief description of the complaint.
Office hours
The hours in the office used to investigate this complaint.
Field hours
The hours spent in the field to investigate this complaint.
Days existed
The number of days the condition existed.
How Received
How the complaint was received. Press [List] to select from a list of values.
Recontact
Y if the complainant wishes to be recontacted regarding the status of the complaint.
Reviewer
The staff responsible for the complaint.
Directions
The directions to the complaint.
- COMPANY OR PERSON LODGING THE COMPLAINT -
Company
The company name of the complainant.
Job Title
The job title of the complainant.
Name F M L Sfx
The first, middle, last name and the suffix of the complainant.
Address
The address of the complainant.
City 
The residing city of the complainant.
State
The residing state of the complainant.
Zip
The zip code for the complainant.
Phone/Ext
The phone number of the complainant.
Fax/Email
The fax number of the complainant.
Country
The residing country of the complainant.
- COMPANY OR PERSON THE COMPLAINT IS LODGED AGAINST -
Company
The company name of the complainee.
Job Title
The job title of the complainee.
Name F M L Sfx
The first, middle, last name and the suffix of the complainee.
Address
The address of the complainee.
City 
The residing city of the complainee.
State
The residing state of the complainee.
Zip
The zip code for the complainee.
Phone/Ext
The phone number of the complainee.
Fax/Email
The fax number of the complainee.
Country
The residing country of the complainee.
Create Activity XE "Complaints Create Activity" 
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Create an activity associated with the complaint with this form.  The activity may be associated with an ARMS facility record, or it may be a complaint type that is not associated with the an ARMS facility.  The fields associated with this form are as follows:

- FACILITY HEADER -

This contains the information associated with the facility that is linked to the Complaint.  If there is no need to link the complaint to a facility, the Owner field will display the message, “No Facility is Linked to this complaint.”  If a link is desired and no facility is linked to the complaint, enter an AIRS ID in the AIRS ID field and press [Commit]. This will link the complaint to an AIRS ID.  If the AIRS ID is not known,  press[Menu] to access the Query menu option and select Facility from the pull down menu.  This will navigate to the ARMS Facility form, and allow a quick query of the ARMS database to get the AIRS id to link to a complaint.
- COMPLAINT ACTIVITY DETAIL -
CA
The compliance assurance category.  For Complaints, the category is defaulted to INSP.

Activity
The Activity associated with this complaint.
#Viol
The number of violations linked to this complaint record.
Date Done
The date the complaint activity was finished.
Date Due
The date the complaint activity is scheduled to be performed.
Office 
The office with compliance responsibility of the complaint.
Activity CS
The compliance status of the activity.  (IN, MNC, or SNC)
Notes
Any notes associated with this activity.
Eval
Y if this is a resolving activity.
- COMPLAINTS -
Cmplt#
The sequential number assigned to this complaint.

Complaint Lodged Against
The name of the company or person the complaint is lodged against.

Complaint Description
The description of the complaint.

- COMPLAINT ACTIVITY RESULTS -

Obj Typ
The Object Type associated with this compliance activity. FAC (As in an AREA source) or EU (As in an emission unit).

Obj Num
The emission unit number.
ST
The status of the emission unit.  Active, Construction, or Inactive.

Object Description
The emission unit description.
Comp Stat
The compliance status of the emission unit. IN, MNC, or SNC.

Comments  
Any Comments associated with this object with regard to the 

Adding a Complaint Activity XE "Adding a Complaint Activity" 
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1. Create the Complaint using the Create Complaint option from the Compliance Assurance Functions  menu and enter the complaint information and [Commit] or select Complaints and Activities from that menu and query the existing complaint Record.

2. Press [Menu] and select Complnt from the menu bar.  Select Enter Activity from the pull down menu.

3. A new complaint Activity Detail record will be displayed.  The cursor will be in the AIRS ID Field.  If the complaint should be linked to a facility, enter the AIRS ID of the facility.  If no facility is involved,  press [Next Block] to navigate to the Complaint Actvity Detail.
4. Enter the Activity Detail Information and press [Next Block] to get to the Complaint Section.  This information is automatically populated with the Complaint information.  

5. If this activity is linked to a facility, press [Next Block] to enter the Object information.  If there is no facility linked, press [Commit].

To add FAC Object XE "FAC Object" :

1. In the Obj Typ field, type FAC.

2. Enter the Compliance Status of the Object.  Press [Tab].

3. Enter comments.
To add an EU Object XE "EU Object" :

1. Press [List].  A list of the available emission units will be displayed.  In the “>>“ field place an “X” to select the emission unit, or highlight the line and press [Spacebar] to deselect an emission unit.

2. Enter the appropriate Compliance Status.

3. Enter any comments regarding the object or the activity at the object.

4. Press [Insert] to add the data to the activity.

5. The activity form will be displayed.  Press [Commit]  to save the changes to ARMS.
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List Activities XE "List Activities" 
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The List Activities option from the Complnt  pull-down menu displays a list of the activities linked to the complaint displayed.  Press [Enter] to view the activity details.  Press V  to navigate directly to the violation information if any violations exist for this facility.  Press I to navigate to any inventory information associated with the activity.
Geographic Information XE "Geographic Information" 
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Enter the site geographic information for this complaint.  

Violation Resolution XE "Violation Resolution" 
Once violations have been created and linked to a compliance assurance category activity, the violation must be resolved in order to bring the facility back into compliance.   A new activity must be created to do this.  The compliance statuses associated with each emission unit are “bubbled up” to the facility.  Therefore, if any one of the emission units are out of compliance in any one of the compliance assurance categories, the facility is considered out of compliance.

To resolve a violation, an activity must be created in the violation record with a resolving activity code.  The activity codes that will resolve a violation are as follows:

· VR
- Violation Removed

· COE - Consent Order Executed

· CRC - Case Referral Sent to Counsel

· CWOE - Compliance without Formal Enforcement

· MCOE - Model Consent Order Executed

· NOVI ​- Notice of Violation Issued

· SCOE - Short Form Consent Order Issued

Once the violation is resolved, the case is closed and, if there are no other violations are open for the facility, the facility will be returned to an “IN COMPLIANCE” status.  

Note: If there are other violations open within this facility, the facility’s compliance status will remain out of compliance until they are resolved.  A facility’s compliance status may be quickly viewed in the Query menu under the Compl Stat Summ pull-down menu option.

Enter Resolution Activity for Violation XE "Enter Resolution Activity for Violation" 
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Enter resolution activities associated with existing violations using  the Enter Activities option  from the  Violation pull down menu.  This option will create a resolution activity and place the Objects back into compliance.

- VIOLATION ACTIVITY DETAIL -
CA
The Compliance Assurance Category.  Two will be displayed, the CA of the Initiating activity and RESV.
Activity
The activity code and the description of the activity linked to this violation.

Date Done
The date the activity was performed.

Date Due
The date the activity.

Office
The office with responsibility for this activity.

Activity CS
The compliance status of this activity.

Notes
Any notes pertaining to this activity.
Eval
Y if the violation is a violation resolution activity.

- VIOLATIONS LINKED TO THIS RESOLUTION ACTIVITY -
IAct
The type of activity.  Initiating or Add Init

Discovered
The date the violation was discovered.
Viol Date
The date the violation occurred.
Status
The status of the activity.  

CS
The compliance status of the activity.

Office
The office that performed the activity.

Description
A brief description of the violation.

- RESOLUTION ACTIVITY RESULTS -
Obj Typ
FAC or EU

Obj Num
The emission unit number.
ST
Status of the Emission Unit or facility. Active, Inactive or Construction.
Object Description
The emission unit description.
Cmpl CS
The compliance status of the Object.
Comments
Any comments associated with the object.
Entering a Resolution Activity XE "Entering a Resolution Activity" 
A Resolution Activity is an activity that relates to a violation, and is also an activity working toward resolving the violation.  Follow these steps to enter a Violation Resolution Activity.

1. Query the Violation record, either through the Facility Activity List XE "Facility Activity List"  or using the Violation by Facility or violation not by facility.

2. Go to the Violation Menu and select Enter Res Acts.  A new activity form will be displayed. 
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3. In the CA field, two options will be presented,  one will be the Compliance Assurance Category of the initiating activity, the other option will be RESV, indicating a resolving compliance Activity.  Use the [Up] and [Down] arrows to highlight  the appropriate category and press [Enter] to select.

4. Enter the other applicable resolving activity information. Press [Tab].  

5. The violations linked to this Resolution activity will be displayed.  Press [Tab].

6. This will navigate to the Resolution activity results, if the value in the Eval field is “Y”.  To add a FAC object, type FAC and enter the compliance status.  To add an EU object, press [List].  A form will display a list of the emission units associated with this facility.
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7. In the “>>“ field place an “X” to select the emission unit, or highlight the line and press [Spacebar] to deselect an emission unit.

8. Enter the appropriate Compliance Status.

9. Enter any comments regarding the object or the activity at the object.

10. Press [Insert] to add the data to the activity.

11. The activity form will be displayed.  Press [Commit]  to save the changes to ARMS.

Disp Res Acts XE "Disp Res Acts" 
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View any violation resolution activities based on the violation selected using the Disp Res Acts option from the Violation pull down menu.  This will display a list of the resolution activities associated with this violation.   Enter “I”  to view any inventory information associated with this activity.  Press [Enter] to view the violation details.

Penalties XE "Penalties" 
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Some violation resolution activities may have penalties associated with them.  Enter the penalty amount and payments received in the Penalty/payment option of the Activity pull down menu.

- VIOLATION ACTIVITY PENALTY ASSESSMENT -
Type
The type of payment received.  Press [List] to select from the list of values.
Assess Date
The date the penalty was assessed.
Assess Amount
The amount of the penalty.
Penalty Comments
Any comments pertaining to the penalty assessed.
- PENALTY CASH PAYMENT SCHEDULE -

Due Date
The date the installment is scheduled to be paid.

Amount Due
The amount due at the installment date.

Comments
Any comments associated with the installment.

- PENALTY CASH PAYMENTS -
Cash Balance Due
The amount of the penalty minus the payments received.

Date Paid
The date the payment was received.
Amt Paid
The amount received.
Comments
Any comments pertaining to the penalty.

To enter a payment:

Query the Violation Resolution Activity that orders the payment, such as the COE -Consent order executed activity.  

1. From the Activity pull down, select the Penalty/Payment menu option.

2. Enter the Penalty type, Date and amount assessed, and any comments associated with the assessment of the penalties.

3. Press [Commit] to save changes to ARMS.

To schedule Installments XE "Installments"  on Cash payment types:

1. Query the Penalty/Payment form for the COE violation Resolution Activity.

2. Press [Next Block] to get to “Penalty Cash Payment Schedule”.

3. Enter the Due date, the Amount Due, and the Comments associated with this installment.

4. To schedule another installment, press [Insert Record] and repeat step 3.  

5. Press [Commit] to save data to ARMS.

To enter a CASH Penalty Payment

1. Query the Penalty/Payment form for the COE violation Resolution Activity.

2. Press [Next Block] to get to “Penalty Cash Payments”.

3. Enter the Date Paid, Amt Paid, and the Comments associated with this payment.

4. To enter another payment installment,  press [Insert Record] and repeat step 3.  

5. Press [Commit] to save data to ARMS.

Closing a Resolved Violation XE "Closing a Resolved Violation" 
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After a violation has been resolved with one of the resolving activities, the case needs to be closed in the ARMS database.  Select the violation activity, and press [Menu] and go to the Violation  menu option. Select the Enter activity option from the pull down menu.  Enter the activity with an activity code of CCDL XE "CCDL"  - Case Closed by District or Local. XE "Case Closed by District or Local."   This will close the case in the ARMS Compliance Assurance Module.
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