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EPSAP Buttons and Menu 

 
This button is used to continue to the next page. 

 
This button is used to cancel out of that particular screen. 

 
This button is used to submit your information. 

 
This button is used to update your information. 

 
This button Add New information.  This is often accompanied by what to add. 

 
This button Delete information.  This is often accompanied by what to delete. 

 
This button is used to edit information.  The edit button is used in conjunction 
with a scrollable text box. 

 
This button is used to edit information.  The edit button is used in conjunction 
with a scrollable text box. 

 This button is used to continue to the next page. 

 
This button will duplicate and restore data 

 
This button is for navigating to the next page within the same frame 

 
This button is for navigating to the previous page within the same frame 

 
This button is for navigating to the last record. 

 
This button is for navigating to the first record. 

 
This is a radio button.  Click inside circle to indicate choice. 

 
This is a check box.  Click inside box to check. 

(+) Expandable Field. This character is often used in the Tree View. 

(-) Expanded Field. This character indicates that the expandable field is open to its 
full extent. 

~~~~~~~~~~~~~~~ 

 
Drop Down Menu 

  

 
Scrollable Text Box 

  

 Text Box 
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Getting Started 

EPSAP Permit Application Review was created to help the permit engineer with 
the completion of a Non-Title V or Long Form permit.  EPSAP gives the permit 
engineer the ability to review permit applications in Electronic or Hard-Copy form.  
It shows a side-by side view of what the applicant submitted as well as what the 
permit engineer would put into an application.  There are also reports in EPSAP 
so that the permit engineer can view information that is vital to the completion of 
the permit. 

Electronic Permit Submittal and Processing (EPSAP) system Submittal 

When an application has been submitted electronically to a permitting office an 
email is sent to the Primary and Secondary representatives in that office (the 
primary representative is mostly the supervisor).  If the primary recipient of the 
application is not the reviewing engineer the application can be re-assigned.  
This is done by following the instructions in the “To assign edit rights or Transfer 
the application” section. 

Hard-Copy Submittal 

When an application has been sent to the permitting office as a Hard-Copy the 
permit engineer has the ability to download the facility information from ARMS 
and work on the application using EPSAP Engineer Review. 

Incorrect Office 

If an application is sent to the wrong permitting office, it can be transferred to the 
correct office by following the instructions in the “To assign edit rights or Transfer 
the application” section. 
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Computer Requirements  

EPSAP Permit Application Review site is best viewed using Microsoft Internet 

Explorer 5.5  with service pack 2 or higher.  To check whether your version is 
5.5 with service pack 2 or higher, select Help from the tool bar.  Then select 
About Internet Explorer from the pull down menu. 

 

Web Address: http://appprod.dep.state.fl.us/epsap_eng/ 

Help Desk Information: 

Contact the EPSAP Help Desk at (850) 921-9557 or 
DARM.Helpdesk@DEP.STATE.FL.US to notify the Department regarding any 
problems with EPSAP or its supporting documentation. 

Accessing the EPSAP Engineer Review System 

 

To log in, enter your floridadep or exosphere user name and password then 
press OK. Note: Exosphere users don‟t forget to use the slash (/) between the 
word exosphere and username using lowercase lettering. Ex: 
exosphere/livingston_s 

mailto:DARM.Helpdesk@DEP.STATE.FL.US
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ARMS PA Notification 

 

Upon entering EPSAP Engineer Review if you have applications that do not have 
a permit number assigned to them, you will be prompted with a message 
informing you of those permits. 

 

1. Click OK to confirm message. 
2. Click the “Application Data Received, But Not Logged Into ARMS PA” 

hyperlink to open the report.  Note: click the hyperlink to close it. 

 
Note: selected object highlighted in red 

3. Identify the application that needs to be logged into ARMS-PA.  
4. Log into ARMS, create a permit number then return to this screen.  
5. Click the desired hyperlink to navigate to the application in need of a 

permit number. 
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6. Type the permit number in the permit number field then click Update.  
This will take you directly to the application so that you can add the permit 
number. To return to the list click the “Home” hyperlink, then click the 
“Application Data Received, But Not Logged Into ARMS PA” hyperlink. 

Applications Not Submitted to Inventory 

 
Note: selected object highlighted in red 

If you have applications assigned to you but not submitted to Inventory they will 
show up on this list. 

Click the desired hyperlink then follow the steps for submitting to inventory.  
Note: see the “Submitting to Inventory” section of this document for instructions. 
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Searching for Electronic Applications 

For the permit engineer to be able to review a Non-Title V or Long Form permit 
application that has been submitted using EPSAP Application, click on the Select 
an Application for Permit Review.   

 
Figure 1 EPSAP Permit Application Review home page 

1. Click Select an Application for Permit Review hyperlink to review a permit 
application that has been submitted. 

 
Figure 2 Application Search page 

2. Fill in the search criteria then click the Search button.  Note: if you keep 
the default settings and press the Search button all applications that have 
been submitted using EPSAP will be returned.  See Index for drop down 
menu options. 
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Default Settings Search 

 
Figure 3 List of applications returned using default settings. 

3. Select desired application by clicking an application in the list. 
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Application Identification Information 

 
The Application Identification section encompasses all information pertaining to the 
specifics of the current application.  This data includes the purpose/scope of the 
application, and general contact information for the Owner/Authorized Representative, 
Responsible Official, Professional Engineer, and the Application contact information.  
The user have the ability to also assign or transfer the permit to another engineer for 
review, release the application back to the applicant, or submit the application for 
inventory review before submittal into ARMS via the sufficiency check. 
 

Final PE Signature File Authentication Code This code is verification that the 
application hasn‟t been changed since 
the initial PE‟s submittal. 

Confirm Receipt of PE Signature Document Has the permitting office received the 
PE‟s signed and sealed signature 
pages? Select 1 of 3 options. 

 

Note: If the application has been changed since the applicant‟s PE submittal the 
data cannot be authenticated and the application must be returned to the 

applicant for re-submittal. If this occurs the following message will be displayed. 

 
 

Page Information 

 

Application Info 

Facility Info 

Tree View 

Header Tabs 

Buttons 

Tabs 

Page Info 

PE Signature File 
Authentication Code 
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Click Here to View Additional Permit Numbers Opens a new window to view, edit, add 
and delete additional permit numbers. 

Permit Number Enter the 7 digit permit number. Note: 
Please enter and update permit number 
from PA.  This is required before 
submittal to Inventory is allowed! 

Is this Application Received? Default is Reviewable. Click the link to 
open a new window to edit and add a 
comment. 

Allow Public Viewing of this Application? Choose Yes or No to indicate to indicate 
if the application is available for public 
viewing on the Air Permit Document 
Search web (APDS). 

Application Number Application number 
Applicant’s Version  Application version 
Application Name The unique name of the application. 
Application Type Application type (Long Form, Non-Title 

V or Non-Title V Renewal) 
Purpose of Application The purpose of the application 
Time Clock Waiver Yes or No to indicate if there is a time 

clock waiver. 
Date Submitted Date that the application was submitted. 

Note: click the “Click Here to View 
Certification Statements” hyperlink to 
view signature certification. 

Applicant Comment Applicants comments 
RO or Owner/Authorized Representative who Identification of the submittal RO or 
  Submitted this Application Owner/Authorized Representative 

Click Here to View Certification Statements Opens a new window with the 
certification statements. Note: The 
PE/RO/AR name and PE Registration 
Number is located on this page. 

Application Information Navigates to the Application 
Identification Information. This link is 
accessible throughout EPSAP Permit 
Application Review. 

Facility Information Will take you to the Facility Identification 
Information. This link is accessible 
throughout EPSAP Permit Application 
Review. 

Tree View the Tree View feature of EPSAP Permit 
Application Review allows you to 
navigate from one emission unit to the 
other. This is a list of all emission units 
in the application. 

 

 
Figure 4 Note: this menu is viewable on all pages 

Header Tabs 

Home returns you to the EPSAP home page 
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Reports allows you to select from several 
different reports that the EPSAP system 
can generate 

Comments allows you to write comments regarding 
the application 

Application Search allows you to perform another search. 
Logoff logs you out of the system. 
Help takes you to page help. 

Buttons 

Assign edit rights or Transfer Application used by supervisors to assign permit 
applications to the appropriate staff. 

The Edit Permit for Sufficiency used to check for problems with the data 
that may interfere with the upload to 
ARMS. 

The Return Application to Applicant for Resubmittal used when the application is determined 
to be incomplete and additional 
information is required from the 
applicant.  This will allow the applicant 
to add any required data and submit a 
second version of the application. 

View Certification Statements hyperlink that opens the certification 
statement page proving the signature 

Tabs 

Application Contact Application contact information 
Owner/Authorized Rep. Owner/Authorized Representative 

information 
Professional Engineer Professional Engineer information 
Responsible Official Responsible Official information 

 

To assign edit rights or Transfer the application 

1) Click the Assign Rights or Transfer Application button. 

 
Figure 5 This option is available for people assigned to the application 
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2) Click on the name to be assigned or removed from the application, then 
click Update button.  Note: the removed/assigned name is listed or deleted 
from the Select Users to Remove box. 

Transfer Application 

3) Select the office that the application is to be transferred to, then click 
Transfer button.  The applicant‟s professional engineer will then be sent an 
email message asking them to send their PE Signature page to the new 
office.  Note: EPSAP Permit Application Review is set up so that the user 
can navigate to the Application or Facility section on every page. 

Sufficiency Edit/ Problem List 

 

Submit to Inventory 

1. Click on the Suggested Solution to navigate to the errant area. 

2. Correct the problem then click the Update & Return to Problem List 
button or the Return to Problem List button to return without saving 
changes.  Continue to correct problems until all have been corrected. 
Note: having items on problem list does not prevent submission to 
inventory. 

3. To submit to inventory, click Submit to Inventory button or Cancel to 
abort. Note: the application becomes read-only after submittal.  Also, the 
application can not be submitted to inventory if the Signature File 
Authentication Code does not match the PE Signature Document. 

Return Application to Applicant for Resubmittal 

Return Application to Applicant for Resubmittal is used when the reviewing 
engineer decides that the received application lacks sufficient data to continue 
with the permitting process. They can use this function of EPSAP to shift the 
application back in the hands of the applicant to make any needed changes. 
Once released, the applicant will have to resubmit the application. Note: this 
action does not stop the permitting time clock. 
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Click the Return Application to Applicant for Resubmittal button to resubmit 
the application.  Note: an email message will be sent to the owner of the 
application. 

 

Tabs 

Throughout the EPSAP Permit Application Review, a side-by-side view is used 
for the purpose of easily comparing the application to engineer data. 
This side-by-side view comparison screen is separated into 3 sections; the Field 
Name, Applicant's Data, and Engineer's Data. 

The right arrow button duplicates downloaded applicant information.  This allows 
for any data that has been overwritten to be restored to the applicant's original 
data. 

Application Contact 

 

Confirm the application contact information in the appropriate field then click 
Update.  Note: double red asterisks are required fields. 
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Owner/Authorized Representative 

 

Confirm the owner/authorized representative information in the appropriate fields 
then click Update.  Note:  To revert back to previous information, click the right 
arrow button next to the line to be reverted. 

Professional Engineer 

 

Confirm the professional engineer information in the appropriate fields then click 
Update.  Note:  To revert back to previous information, click the right arrow 
button next to the line to be reverted.   
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Responsible Official 

 

Click on the name of the responsible official to view information. Note: if there is 
not a responsible official assigned, this space would be blank. 

 

Confirm the responsible official information in the appropriate fields then click 
Update.  To return to the responsible official list, click the RO List button at top 
of page.  Note:  To revert back to previous information, click the right arrow 
button next to the line to be reverted. 
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Facility Identification Information 

 
Note: double red asterisks denote required fields and green text is DEP Only fields. 

Facility ID this field shows the facility identification number 
Status this field shows the status of the facility (A) ctive, (C) 

ontruction or (I) nactive. 
Facility Office this field is a show the permitting office. Note: green text 

fields are DEP only fields. 
Owner/Company Name this field gives the Owner or Company name. 
Site Name this field show the name of the Site. 
Description of Location this field show the description on the location used for 

the purpose of locating the facility 
Street Address this field show the street address 
City this field shows the city where the facility is located. 
County this field shows the county where the facility is located. 
Zip Code (5-digit) this field is for the 5 digit zip code 
Zip Code (4-digit) this field is for the 4 digit zip code 
Relocatable this field indicates where the facility is Relocatable or 

not. 
Facility Comment this field is used for facility comments. 
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Facility Location and Type Information 

 
Note: double red asterisks denote required fields and green text is DEP Only fields. 

UTM Zone this field show the Universal Transverse Mercator zone coordinate 
UTM East (km) this field shows the Universal Transverse Mercator east coordinate 
UTM North (km) this field shows the Universal Transverse Mercator north coordinates 
Latitude (degrees) this field shows the latitude of the approximate center of the points of 

air pollutant emissions at the facility in degrees 
Latitude (minutes) this field shows the latitude of the approximate center of the points of 

air pollutant emissions at the facility in minutes 
Latitude (seconds) this field shows the latitude of the approximate center of the points of 

air pollutant emissions at the facility in seconds 
Longitude (degrees) this field shows the longitude of the approximate center of the points 

of air pollutant emissions at the facility in degrees 
Longitude (minutes) this field shows the longitude of the approximate center of the points 

of air pollutant emissions at the facility in minutes 
Longitude (seconds) this field shows the longitude of the approximate center of the points 

of air pollutant emissions at the facility in seconds 
Facility Type this field shows the code used for the type of facility it is. Note: green 

text fields are DEP only fields. 
Major Group SIC this field shows the two-digit Major Group Standard Industrial 

Classification (SIC) code that corresponds to the primary economic 
activity of the facility. 

Primary SIC Code this field shows the four-digit Standard Industrial Classification (SIC) 
code to more precisely describe the economic activities of the facility. 

Secondary SIC Code this field shows the secondary SIC code if applicable. 
Tertiary SIC Code this field shows the tertiary SIC cod if applicable. 
Governmental Facility Code this field shows the Governmental Facility Code and description. 
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Facility Regulatory Classifications 

 
Note: double red asterisks denote required fields and green text is DEP Only fields. 

Small Business Stationary Source check if the facility addressed in this application would 
qualify for the Department‟s small business stationary 
source technical and environmental compliance 
assistance program under section  

Title V Source the field shows whether or not the facility is classified as a 
Title V source. 

Major Source Pollutants other than HAPs this field indicates whether or not the facility is classified 
as a minor source of regulated air pollutants other than 
HAPs. 

Title V Source Solely by EPA Designation this field indicates whether or not the facility is classified 
as a Title V sours solely by EPA Designation 

Synthetic Non-Title V Source this field indicates whether or not the facility is a Non-Title 
V source. 

Synthetic Minor Source of Pollutants this field indicates whether or not the facility in this  
  other than Haps application would be classified as a minor source of 

regulated air pollutant other than HAPs by virtue of a 
federally enforceable restriction. 

Synthetic Minor Source of Haps this field indicates whether or not the facility is classified 
as a minor source of HAPs by virtue of a federally 
enforceable restriction. 

One or More EU‟s Subject to NSPS this field indicates whether or not the facility has one or 
more emissions units subject to a standard promulgated 
by the EPA NSPS rule. 

One or More EU‟s Subject to Emission this field indicates whether or not the facility has one or  
  Guidelines  more emission units subject to emission guidelines. 
One or More EU‟s Subject to NESHAP this field indicates whether or not the facility has one or 

more emission units subject to National Emission 
standards for Hazardous Air Pollutants rule. 

AOR Required this field indicates whether or not the facility is required to 
submit an Annual Operating Report. 

Ozone SIP Facility this field indicates whether or not the facility is an Ozone 
SIP facility. 

Regulatory Classification Comment this area is reserved for recording comments for regulatory 
classification. 
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Facility Contact 

 
Note: double red asterisks denote required fields and green text is DEP Only fields. 

Confirm the facility contact information then click Update.  Note:  To revert back 
to previous information, click the right arrow button next to the line to be reverted. 

 



22 

Facility Pollutants 

 

The Facility Pollutants section shows the list of pollutants if any are emitted from 
the facility.  Click on the facility pollutant hyperlink to view detail as seen below. 

 
Note: double red asterisks denote required fields and green text is DEP Only fields. 

Classification this field shows the pollutant classification code. 
Basis for Emissions Cap this field shows the basis for emission cap. 
Regulation this field shows the regulation the pollutant is 

governed.  Note: green text indicates DEP Only 
field. 

Emissions Cap (lb/hour)  this field shows the emission cap in pounds and 
hour. 

Emissions Cap (tons/year) this field shows the emission cap in tons and year. 
Include all EU(s) that emit this field indicates whether or not the pollutant is  
 this Pollutant in the Facility Cap included in the pollutant facility cap. 
Comment this area is reserved for recording comments for the 

pollutant. 
Potential Emissions Sum (tons/year)  this field shows the potential emissions sum in tons 

and year. 

 
1. Click the Next, Last or First button to scroll through the pollutants. 
2. Click Update to save or Return to Facility Pollutant Search/List button 

to return. 
3. Click the Delete button to delete the facility pollutant and return to the 

facility pollutant list.   Note: This button is only available when the pollutant 
has first been deleted from all EUs. 
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Facility Regulations 

 

The Facility Regulations section shows the Facility Regulation information if 
applicable. 
 

1. To add a new regulation, click the Add New Facility Regulation button. 

 

2. Select the Regulation Type (Federal, State or Local) then explain the 
regulation in the Regulation box.  Note: green text indicate DEP only 
information.  
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Facility Supplemental Information 

 

This section is used for information related to the facility as a whole.  This 
information has to be submitted as an attachment to each copy of the form, in 
hard-copy or computer–readable form. 
 
To view an electronic attachment, click the View hyperlink located under the 
“Attachment?” heading, or click the View Attachment Information button to view 
all facility attachments.  This opens a new window. 
 

Facility attachments 

 

Click the hyperlink under Electronic File Name heading to the electronic file.  
Note: Most files can be viewed using the file viewer if the file type is not installed 
on your computer.  Please contact the DARM Help Desk if a file cannot be 
viewed. 
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Emissions Unit 

Emissions Unit Information must be completed for each emissions unit 
addressed in the application for Air Permit.  Click the Emission Unit hyperlink in 
the Tree View to navigate to that page. 

Tree View 

 

The tree view as used in the Emissions Unit section identifies which EU or EU 
section is being edited.  Click the desired hyperlink in the tree view to open the 
section related data.  The data can now be edited which is located on the right-
side of screen.  Note: the plus sign is now a minus sign.  Also the title of the data 
to be edited is highlighted in yellow. 
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EU Description and Detail Information 

 
Note: double red asterisks denote required fields and green text is DEP Only fields. 

EU ID this field shows the Emissions Unit Identification number 
Type of EU Addressed in this Section this field shows the type of emissions unit addressed in 

this section 
EU Description this field shows the description of the emissions unit 

Status this field shows the status of the facility (A) active, 
(C) contruction or (I) inactive. 

EU Classification this field shows emissions unit classification 
CEMS as Method of Compliance this field shows the determination of the emissions unit 

use CEMS as Method of Compliance (Yes or No). 

Ozone SIP Base Year Unit this field shows the determination of the emissions unit 
use Ozone SIP Base Year Unit (Yes or No). 
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EU Description and Detail Information Continue 

 
Note: double red asterisks denote required fields and green text is DEP Only fields. 

Commence Construction Date this field shows the beginning construction date 
Startup Date this field shows the startup date of a new or reconstructed 

emissions unit. 
Long-term Reserve Shutdown Date this field shows the long-term reserve shutdown date of 

the emissions unit if applicable. 
Major Group SIC Code this filed shows the major group standard industrial 

classification code for the emissions unit 
EU Type this field shows the type of the emissions unit. 
Package Unit Manufacturer this field gives the name of the manufacturer if the 

emissions unit is a package unit. 
Package Unit Model # his field gives the model number of the emissions unit if 

it‟s a package unit. 
Generator Nameplate Rating (MW) this field shows the nameplate rating of the generator in 

megawatts if the emissions unit powers an electrical 
generator 

Incinerator Dwell Temp (Fahrenheit) this field shows the normal dwell temperature in degrees 
Fahrenheit if the emissions unit is an incinerator. 

Incinerator Dwell Time (seconds) this field show the normal dwell time in seconds if the 
emissions unit is an incinerator. 

Incinerator Afterburner Temp (Fahrenheit) this field shows the normal operating temperature of the 
afterburner in degrees Fahrenheit if the emissions unit is 
an incinerator. 

EU Comment this field allows the engineer to enter comments relating to 
this emissions unit. 
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EU Operating Capacity and Schedule Information 

 
Note: double red asterisks denote required fields and green text is DEP Only fields. 

Max. Heat Input Rate (mmBtu/hr) this field shows the maximum heat input rate in million 
Btu‟s per hour. 

Max. Incineration Rate (lb/hr) this field shows the maximum capacity of the incinerator in 
pounds per hour. 

Max. Incineration Rate (tons/day) this field shows the maximum capacity of the incinerator in 
tons per hour. 

Max. Process or Throughput Rate this field shows the maximum process rate of which the 
emissions unit is capable expressed in process or 
throughput rate terms. 

Max. Process or Throughput Rate Units this field shows the maximum process rate of which the 
emissions unit is capable expressed in process or 
throughput rate terms. 

Max. Production Rate this field shows the maximum production rate of which the 
emissions unit is capable expressed in production rate 
terms. 

Max. Production Rate Units this field is for the maximum production rate of which the 
emissions unit is capable expressed in production rate 
terms including a description of the units of measurement. 

Max. Operating Schedule (hour/day) this field shows the requested maximum hours per day, 
that the emissions unit be allowed to operate as condition 
of its permit. 

Max. Operating Schedule (days/week) this field shows the requested maximum days per week 
that the emissions unit be allowed to operate as condition 
of its permit. 

Max. Operating Schedule (weeks/year) this field shows the requested maximum weeks per year 
that the emissions unit be allowed to operate as condition 
of its permit. 
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Max. Operating Schedule (hours/year) this field shows the requested maximum hours per year 
that the emissions unit be allowed to operate as condition 
of its permit. 

Operating Capacity and Schedule Comment this field shows comments relating to the operating 
capacity and requested operating schedule of the 
emissions unit addressed in this emissions unit 
information section 

Permit Type this field shows the type of permit. 

Buttons 
Update click this button when application is filled out to save 

Add New click this button to add a new emission unit. 
Delete this EU click this button to delete this emission unit. 
Duplicate this EU click this button to duplicate this emission unit. 
Replace Data in this EU click this button to replace the data this emission unit 

with another. 
Download Existing EU click this button to download an existing emission 

unit. 

Note: the Delete this EU, Duplicate this EU and Replace Data in this EU buttons will help the 
permit engineer create EU‟s effortlessly. 
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EU Emission Point 

The Emission Point form, displays the basic Facility identification information, information 
regarding the emission unit, and specific data about the Emission Point. 

 
Note: double red asterisks denote required fields and green text is DEP Only fields. 

Stack Number this field shows the emission point stack number 
Identification of Point on Plot Plan  this field identifies the point on the plot plan or flow  
 or Flow Diagram diagram. 
Emission Point Type Code this field shows the type of emission point associated with 

the emissions unit. 
Discharge Type Code this field shows the type of discharge which characterizes 

this emission point 
Stack Height (feet) this field shows the vertical distance between ground level 

and the point of emission to the nearest foot. 
Exit Diameter (feet) this field shows the exit diameter in feet. 
Exit Temperature (Fahrenheit) this field shows the degrees Fahrenheit 
Actual Volumetric Flow Rate (acfm) this field shows the actual volumetric flow rate 
Water Vapor (%) this field shows the percentage of water vapor 
Maximum Dry Standard Flow Rate (dscfm) this field shows the maximum dry standard flow rate 
Nonstack Emission Point Height (feet) this field shows the nonstack emission point height in feet 
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Note: double red asterisks denote required fields and green text is DEP Only fields. 

GEP Stack Height (feet) this field shows the stack height of the emission points in 
feet 

Exit Velocity (feet/sec) this field shows the exit velocity of the emission point in 
feet per second 

Emission Point UTM Zone this field shows UTM zone of the emission point 
Emission Point UTM East (km) this field shows the UTM east coordinates of the emission 

point in kilometers 
Emission Point UTM North (km) this field shows the UTM north coordinates of the emission 

point in kilometers 
Emission Point Latitude (DD) this field shows the emission point latitude coordinates in 

degrees 
Emission Point Latitude (MM) this field shows the emission point latitude coordinates in 

minutes 
Emission Point Latitude (SS) this field shows the emission point latitude coordinates in 

seconds 
Emission Point Comment this field shows comments relating to the emission point. 
 
Add Point Tracking Description the Add Point Tracking Description button navigates to a 

page where this information can be entered. 
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EU Control Equipment 

 
Note: double red asterisks denote required fields and green text is DEP Only fields. 

ARMS Code this field shows the ARMS code for the emissions control 
equipment addressed in this section 

Description this field gives the description of the ARMS code for the 
emissions control equipment addressed 

Manufacturer this field shows the Manufacturer name of the emissions 
control equipment addressed 

Model Number this field shows the Model number of the emissions control 
equipment addressed 

Serial Number this field shows the Serial number of the emissions control 
equipment addressed 

 
EU Regulation 

 
Note: double red asterisks denote required fields and green text is DEP Only fields. 

Regulation Type this field shows the type of regulation associated with this 
emissions unit 

Regulation this field shows the regulation number associated with this 
emissions unit 

Add New the Add New button will navigate to the page that a new 
regulation can be added. 

 

EU Program 

 
Note: double red asterisks denote required fields. 

Program this field shows the EU program code and description of 
the program. 

Add New the Add New button will navigate to the page that a new 
regulation can be added. 
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EU Segment 

 
Note: double red asterisks denote required fields and green text is DEP Only fields. 

SCC Code/Description this field shows the Source Classification Code and 
description of the emissions unit 

SCC Units this field shows the SCC code units 
Is this a Valid Segment? This field answers the question as to whether this is a 

valid segment (Yes or No). 

Status this field shows the status of the emissions unit segment 
(A) ctive or (I) nactive. 

Description (Process/Fuel Type) this field shows the process/fuel type description 
Maximum Hourly Rate this field shows the maximum hourly rate of the segment 
Hourly Rate Limit this field shows the hourly rate limit of the segment 
Maximum Annual Rate this field shows the maximum annual rate of the segment 
Annual Rate Limit this field shows the annual rate limit of the segment 
Estimated Annual Activity Factor this field shows the estimated annual activity factor of the 

segment 
Maximum % Sulfur this field shows the weight-percent basis the expected 

maximum fuel sulfur content for this segment 
% Sulfur Limit this field shows the percentage sulfur limit for the segment 
Maximum % Ash this field shows the weight-percent basis the expected 

maximum fuel ash content for this segment 
Million Btu per SCC unit this field shows the expected heat value of the fuel in 

million Btu‟s per ton, per thousand gallons, or per million 
cubic feet for the emissions unit 

Segment Comment this field shows comments relating to this emissions unit 
segment 

Add New Segment the Add New Segment button will navigate to the page 
that a new Segment can be added. 
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EU Pollutant Information 

 
Long Form Application 

Is this a Valid Pollutant?  This field answers the question if the pollutant is valid (Yes 
or No). 

Status this field shows the status of the pollutant (A) active, 
(C) contruction or (I) inactive. 

Include in the Facility this field shows if the pollutant is included in the emission 
 Emission Cap? cap. 

Pollutant Regulatory Code this field shows the pollutant regulatory code for the 
pollutant 

Primary Control Device this field shows the primary control device for the pollutant 

Secondary Control Device this field shows the secondary control device for the 
pollutant 

Total % Efficiency of Control this field shows the total percentage efficiency of control of 
the pollutant 

Potential Emissions (lb/hour) this field shows the potential emissions emitted in pounds 
per hour for the pollutant 

Potential Emissions (tons/year) this field shows the potential emissions emitted in tons per 
year for the pollutant 

Synthetically Limited? This field answers the question is the pollutant 
synthetically limited (Yes or No). 

Emissions Method this field shows the electronic emissions method used in 
determining the potential emissions 

Emission Factor this field shows the emissions factor by which the potential 
emissions of the pollutant. 

Note: green text is DEP Only fields. 
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Long Form Application 

Emission Factor Units this field shows the emissions factor unit of the potential 
emissions of the pollutant. 

Emission Factor Reference this field shows the emissions factor reference of the 
potential emissions of the pollutant. 

Baseline Actual Emissions (tons/year) this field shows the baseline actual emissions value in 
tons per year 

Baseline 24-Month Period „From‟ Date this field shows the baseline 24-month period from date 

Baseline 24-Month Period „To‟ Date this field shows the baseline 24-month period to date 

Projected Actual Emissions (tons/year) this field shows the projected actual emissions value in 
tons per year 

Projected Monitoring Period this field shows the projected monitoring period 

Calculation of Emissions this field shows the calculations made in determining the 
potential emissions of the pollutant 

Range of Estimated Fugitive Emissions this field shows the estimated fugitive emissions lower  
   Lower Value (tons/yr) value in tons per year 

Range of Estimated Fugitive Emissions this field shows the estimated fugitive emissions upper 
   Upper Value (tons/yr) value in tons per year 

Pollutant Comment this field shows comments relating to this emissions unit 
pollutant 

Add New Pollutant Allowable the Add New Pollutant Allowable button will navigate to 
the page that a new pollutant allowable can be added.  

Note: green text is DEP Only fields. 
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EU Visible Emissions 

 
 

Note: double red asterisks denote required fields and green text is DEP Only fields. 

Visible Emissions Subtype this field shows the visible emissions subtype 
Basis for Allowable Opacity this field shows the basis for allowable opacity for the 

visible emission (Rule or Other) 
Begin Date this is the visible emissions begin date 
End Date this is the visible emissions end date  
Regulation this field shows the regulation governing the visible 

emission 
Allowable Opacity in Normal Conditions (%) this field shows the allowable percentage opacity in 

normal conditions 
Allowable Opacity in Exceptional Conditions (%) this field shows the allowable percentage opacity in 

exceptional conditions 
Max. Period of Excess Opacity  this field shows the maximum period of excess opacity  
  Allowed (min/hour) allowed in minutes per hour 
Compliance Test Method this field shows the compliance test method for the visible 

emission 
Compliance Test Frequency this field shows the compliance test frequency for the 

visible emission 
Frequency Base Date this field shows the frequency base date that was used 
COM Required? This field shows if the control method is required (Yes or 

No) 

Visible Emissions Comment this field shows comments relating to this emissions unit 
visible emissions 

Add New the Add New button will navigate to the page that a new 
EU visible emission can be added. 
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EU Continuous Monitor Information 

 
Note: double red asterisks denote required fields and green text is DEP Only fields. 

Parameter Code this field shows the parameter code of the continuous 
monitor 

Status this field shows the status of the continuous monitor (A) 
active or (I) inactive. 

CMS Requirement this field shows the continuous monitoring system 
requirement (Rule or Other) 

CEM Requirement this field shows the CEM requirement 
Monitor Manufacturer this field shows the monitor manufacturer 
Monitor Model # this field shows the model number of the monitor 
Monitor Serial # this field shows the serial number of the monitor 
Installation Date this field shows the installation date of the monitor 
Certification Date this field shows the date that the monitor was certified 
Performance Specification Test Date this field shows the performance specification test date 
Performance Specification Test Status this field shows the performance specification test status 

(Pass or Fail) 
Continuous Monitor Comment this field shows comments relating to this emissions unit 

continuous monitor 
Add New Monitored Pollutant the Add New Monitored Pollutant button will navigate to 

the page that a new monitored pollutant can be added. 
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EU Supplemental Information 

 
This page shows the list the attachments associated with the emission unit. 

1. Click the View hyperlink under the “Attachment?” heading or the View Attachment Button to 

open the EU Attachment Information page if supplemental Information was submitted with the 

application.  Note: this will open into a new window. 
 

EU Attachment Information 

 

 

 

 

2. Click the name of the attached document to be viewed. 
3. Click Open or Save button to view attachment.  Note: contact the help desk if the attachment is not 

viewable. 
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Replace EU Data 

The Emissions Unit Replace option has added functionality that allows a review 
of similar data during the replacement of one emission unit‟s data into another.  
For instance, if you replace the data in emission unit 2 with the data from 
emission unit 1 and the pollutant information is similar, you will be prompted to 
compare the data and match the data that can be overwritten.  If none of the data 
matches (i.e., the EUs don‟t share similar pollutant data) all of the information 
from Unit 1 will be added to unit 2. 
 

1. Click the Emission Unit hyperlink that data is to be replaced. 
2. Click the Replace Data in this EU button  

 

3. Click OK button to continue.  

 

4. Select the Emissions Unit that the data is to be replaced by. 

 

5. Click Ok to confirm replacement or Cancel to return. 
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6. Instructions are available on the Replacing Descriptions page to help with 
accomplishing the task of replacing EU data.  Note: These instructions 
can be hidden by clicking the “Hide Instructions” hyperlink.  To re-open 
them, click “Show Instructions” hyperlink.  

 

7. To copy EU information from one EU to the other, click and hold any 
mouse button and drag items from the left-hand column to the right-hand 
column.  This will drop the copied EU into the EU being replaced column.  
Note: As you drag an item over the items in the right-hand column, the 
title bar of each item will light up if a match is permitted.  

Hide Instructions 
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When the copied EU information is accepted as a replacement the replaced 
information is listed in the Matched Items column next to the replaced EU data.  
Note: this step can be completed at a later date and/or time by clicking the 
Postpone this Step button. 

 

8. Click the Replace Data button to continue. 

Note: 
To view complete 
information about 
pollutant, click the 
down arrow next 
to that pollutant.  
Click the arrow 
again to collapse 
information. 
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9. Click the Continue to Replacement of Continuous Monitors button to 
continue. 

 

10. Click the Replace Data button to continue. 

 

11. Click and hold any mouse button and drag items from the left-hand 
column to the right-hand column. 

 

12. Click Return to EU button to navigate back to the “EU Description and 
Detail Information” page, thus completing the replace function.  
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Hard-Copy Application 

 

EPSAP Permit Application Review is set up in two ways.  First you can review an 
electronic EPSAP submittal or second you can review a Hard-Copy of a Permit 
application that was sent to you. 

1. To review a Hard-Copy of a permit application, click on the Download 
Facility to Process Hard-Copy Application hyperlink.  

 

2. Click OK to continue.  

 

3. Inter the applications Facility Identification Number. 

 

4. Select the application Format.  Note: Your information is prefilled. 
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Creating a Hard-Copy Application 

 

Application Identification Informationn 

The permit engineer needs to fill out the Long Form or Non-Title V permit 
application identification information from the hard-copy. 

1. Enter comments in the Applicant Comment box if needed.  

2. Click the radio button that describes the purpose of the application, then 
click the Update button to continue or Cancel to abandon. 
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Download ARMS EU 

In order to make the hardcopy application electronic, the emission units need to be 
downloaded.  If the emission unit already exists or a similar emission unit in a different 
facility exists in ARMS, click on the Download ARMS EU button to download the 
emission unit information. Note: See Main Page heading in this documentation for 
instructions on how to use right panel above. 

 

Option 1: Download EU(s) from Current Facility 

1. Type the emission unit number or description of the emission unit into the EU 
Number or EU Description box.  To pull up all emission units in the current 
facility leave both boxes blank.  Click Search Option 1 button to complete the 
search. 

 
2. Select the emission unit(s) to be added.  Note: hold the ctrl key and click on the 

desired emission units to select more than one. 
3. Click Download button. 
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Note: the name date, time and name of person who created the document are located in the area 

where the application number is. 

Option 2: Download EU(s) from Another Facility 

1. If there is another facility with a similar emission unit, you can download that 
emission unit information by typing that information into the Facility ID, EU 
Number or EU Description box.  Click Search Option 2 button to complete the 
search. 

2. Select the emission unit(s) to be added.  Note: hold the ctrl key and click on the 
desired emission units to select more than one. 

3. Click Download button. 
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Add New EU 
1. To Add a New EU, click on any EU, then click the Add New EU button. 
2. Fill in the appropriate information to create an application. 
3. Click the Insert button. 

 
Note: required fields are notated with asterisks and green fields are DEP fields only. 

EU ID the Emission Unit Identification number has to be 
generated by ARMS.  Once this has been done, it can 
be added here. 

Type of EU Addressed in this Section select the correct option that describes the emission unit. 
EU Description   enter the description of the emission unit 
Status enter the status of the emission unit (A) ctive, (C) 

onstruction 
EU Classification enter the classification (E) xempt, (R) egulated or (U) 

nregulated emission unit. 
CEMS as Method of Compliance answer Yes or No to whether the emission unit is used 

as CEMS Method of Compliance. Note: text written in 
green is information that the applicant did not see. 

Ozone SIP Base Year Unit answer Yes or No to whether the emission unit is Ozone 
SIP Base year unit. 

Buttons 

Update click this button when application is filled out to save 

Add New click this button to add a new emission unit. 
Delete this EU click this button to delete this emission unit. 
Duplicate this EU click this button to duplicate this emission unit. 
Replace this EU click this button to replace this emission unit with 

another. 
Download Existing EU click this button to download an existing emission 

unit. 

Note: the Delete this EU, Duplicate this EU and Replace this EU buttons will help the permit 
engineer create EU‟s effortlessly. 
 

 

New indicates that 
you have created a 
new emission unit 
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Commerce Construction Date this field represents the construction date 
Startup Date this field represents the startup date 
Long-term Reserve Shutdown Date this field represents the long-term reserve shutdown 

date 
Major Group SNC Code this SIC code field can be updated by clicking the Edit 

button and select the correct SIC code from the drop 
down menu. Note: to clear the information, click Clear. 

EU Type this EU type field can be updated by clicking the Edit 
button and select the correct EU type from the drop 
down menu. Note: to clear the information, click Clear. 

Package Unit Manufacturer this represents the field Package Unit Manufacturer 
Package Unit Model # this represents the field Package Unit Model number 
Generator Nameplate Rating (MW) this represents the field for the nameplate rating of the 

generator in megawatts (MW) to the nearest whole 
number. 

Incinerator Dwell Temp (Fahrenheit) this field represents the incinerator dwell temperature 
using Fahrenheit 

Incinerator Dwell Time (Seconds) this field represents the incinerator dwell time in seconds 
EU Comment this field can be used to record comments dealing with 

this emission unit. 
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Max. Heat Input Rate (mmBtu/hr)  this field represents the maximum heat input rate of the 
emission unit in million Btu‟s per hour 

Max. Incineration Rate (lb/hr) this field represents the maximum capacity of the 
incinerator in pounds per hour and tons per day. 

Max. Incineration Rate (tons/day) this field represents the maximum capacity of the 
incinerator in tons per day. 

Max. Process or Throughput Rate this field represents the maximum process rate of which 
the emissions unit is capable. 

Max. Process or Throughput Rate Units this field represents the maximum process rate of which 
the emissions unit is capable, including a description of 
the units to measurement.  

Max. Production Rate this field represents the maximum production rate of the 
emissions unit 

Max. Production Rate Unit this field represents the maximum production rate in 
units. 

Max. Operating Schedule (hours/day) this field represents the maximum operating schedule of 
the emission unit per hour and day 

Max Operating Schedule (days/weeks) this field represents the maximum operating schedule of 
the emission unit by days and weeks 

Max. Operating Schedule (weeks/year) this field represents the maximum operating schedule of 
the emission unit by weeks and year. 

Max. Operating Schedule (hours/year) this field represents the maximum operating schedule of 
the emission unit by hours and year 

Operating Capacity and  enter any comments that has to do with the operating 
Schedule Comments capacity and schedule comments 
Permit Type enter the permit type by clicking the edit button. Note: to 

clear the permit type, click the clear button 
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Header Tabs 

 
The Header Tabs in EPSAP Permit Application Review are there to assist you in 
toggling to important areas while completing the application.  The tabs consist of 
the Home, Reports, Comments, Application Search, Logoff and Help. 

Home 

 

The home tab takes you back to the beginning page.  This will enable you to 
create a different search. 
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Reports 

 

The Reports page list different reports of interest within EPSAP Engineer 
Review.  These reports are separated into two sections, Compare & Summary 
Reports and Other Inventory Data Reports.  To view these reports, click on the 
name of the desired report. 
 
Comparison and Summary Reports 
Comparison Report allows the user to compare various versions of 

the facility information 
Submitted Application Report shows the information exactly as submitted by 

the applicant in the hard-copy format 
Application Supplemental Attachments shows a list of the application‟s supplemental 

attachments 
 
Other Inventory Data Reports 
Segment Description shows the segment information for each 

emission unit in the application 
Continuous Monitor Description shows the continuous monitoring information for 

each emission unit in the application 
Facility-Wide Pollutant Summary shows all the pollutants listed in the application 
Emissions Unit Potential Pollutants shows all Inventory Emission Units Potential 

Pollutants Units and Emission Units Potential 
Pollutants contained in the application. 

Table 1-1 Summary of Air Pollutant 
  Standards and Terms shows the Summary of Air Pollutant Standards 

and Terms in a table format that can be saved in 
an excel document 

Table 2-1 Summary of Compliance 
  Requirements shows the Summary of Compliance 

Requirements in a table format that can be 
saved in an excel document 

Engineer Comments lists all the comments that were entered using 
the comment tab at the top of the review pages 
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Compare and Detail Reports 

Comparison Report 

 

 
The Comparison Report is used to compare different versions of the same application, whether 
Engineer, Inventory, Air Resource Management System (ARMS), and any of the various 
Applicant versions.  Note: this report allows the engineer to toggle to the Application Main page 
or the Facility Identification page. 
 
Main Tools The main tool buttons will allow you change the views, re-

compare versions, and open a difference report as described 
below. 

Tree View The tree view, or navigation pane, allows you to drill down into 
the application and have the two versions details scroll into view.  
Click the (+) button to expand. Note: to make panes wider, place 
your cursor between the frame until you see an arrow ( ).  
Click and hold the right mouse button and drag to the desirable 
size. 

Data Panes The left and right panes of the main section are the Data Panes.  
The data panes display the two versions being compared. These 
two panes will normally scroll together, unless unlocked.  Each 
pane is labeled at the top left as to which version is being 
displayed.  Each pane also has its own “toolbox” which is used 
for several tasks, and can be accessed by clicking on the words 
“Show Tools.” To close the toolbox, click “Hide Tools.”  This 
toolbox will float above the data, and will remain in view when 
scrolling.  Note: the differences are highlighted in grey 

 
Note: Additional instructions are available in Comparison Report Help. 

Tree View 

Pane 1 Pane 2 

Main Tools 
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Submitted Application Report 

 

The Submitted Application Report shows the information exactly as submitted by 
the applicant in hard-copy format.  Note: this report opens into a new window 
which allows the engineer to print easily. 

Applicant Supplemental Attachments 

 

The Applicant Supplemental Attachments report shows all the attachments that 
was submitted by the applicant whether Electronic or Hard Copy.  To view an 
electronic file, click the file name.  If the applicant chose to submit a hard copy 
attachment, the name of the document to be sent will be listed on this page.  
Note: this report allows the engineer to toggle to the Application Main page or 
the Facility Identification page. 
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Other Engineer Data Reports 

Segment Description Report 

 

 
The Segment Description report shows the segment information for each 
emission unit in the application.  Note: this report allows the engineer to toggle to 
the Application Main page or the Facility Identification page. 
 
 

Continuous Monitor Description Report 

 

The Continuous Monitor report shows the continuous monitoring information for 
each emission unit in the application.  Note: this report allows the engineer to 
toggle to the Application Main page or the Facility Identification page. 
 
 

Facility-Wide Pollutant Summary Report 

 

The Facility-Wide Pollutant Summary shows all the pollutants listed in the 
application.  Note: this report allows the engineer to toggle to the Application 
Main page or the Facility Identification page. 
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Emissions Unit Potential Pollutants Report 

 

This report shows all Emission Units potential pollutants contained in the 
application.  Note: this report allows the engineer to toggle to the Application 
Main page or the Facility Identification page and is best printed in landscape 
orientation. 

Table 1.1 Summary of Air Pollutant Standards and Terms 

 

This report shows the Summary of Air Pollutant Standards and Terms in a table 
format that can be saved in an excel document.  Note: when opened in browser, 
click the Back button to return to the reports page. 

Table 2.1 Summary of Compliance Requirements 

 

This report shows the Summary of Compliance Requirements in a table format 
that can be saved in an excel document.  Note: when opened in browser, click 
the Back button to return to the reports page. 
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Engineer Comments Report 

 

The Engineer Comments report lists all the comments that were entered using 
the comment tab at the top of the review pages.  Note: this report allows the 
engineer to be able to toggle to the Application Main page or the Facility 
Identification page. 
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Comments 

 

The Comment tab will navigate to the comment page.  This page can be updated 
at anytime throughout completion of the application.  Note: to view the complete 
list of comments, go to the Comment Reports page. 
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Application Search 

 

The Application Search tab will take you back to the search page.  This will 
enable you to start a new search.  For instructions on using Application Search, 
go to the Searching for Electronic Applications section of this documentation. 

Logoff 

The Logoff tab will log you out of EPSAP Permit Application Review. 

Help 

 

The Help tab will navigate to the help page.  This page gives general instructions 
on how to use EPSAP Permit Application Review. 
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EPSAP Web Reports 

The EPSAP Reports allow you to view data from applications that have been 
submitted with EPSAP to the permitting office.  These reports compile 
information about the status, when the application was submitted and to whom 
the application was assigned from the Engineer and Inventory Review.  This 
allows you to view the data without logging into each application. 

 

There are two ways to view EPSAP Reports.  By selecting EPSAP Reports from 
the Permitting drop down menu on the Air Resource Information page or by 
clicking Permitting then EPSAP Reports (example below). 

 

Click the desired report hyperlink to navigate to that report. 
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EPSAP Application Assignment Report 

The “EPSAP Application Assignment Report” shows all current applications that 
are assigned to a user-specified engineer or inventory user name.  Other user 
names assigned to each application are also shown. 

 

 

To run report, enter “User Name”, select “Engineer” or “Inventory” from the 
Assignment to Show box, select sorting option (application or facility number) 
then Submit.  Note: click the Reset button to run a new report. 
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EPSAP Submission History Report 

The “EPSAP Submission History Report” shows a count of application submittals 
based on a user-specified reference date range.  Totals are given for current 
applications in engineer review, inventory review, and those that have been 
uploaded to ARMS.  The report defaults to a summary display, and offers 
optional application detail within each section. 

 

To run the report, select the permitting office, application type, reference date 
(Applicant Submit, Engineer Submit to Inventory or Upload to ARMS date), date 
range and sorting option then click the Submit button.  Note: facility identification 
number is optional when running this report.  To run a new report, click the Reset 
button. 

 

The number of applications in each category is shown.  To view them click the 
View All Lists to show the all or View Engineer, Inventory Review or Upload to 
ARMS List button. 

 
Engineer Review List 

Number of Applications 
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Inventory Review List 

 
Applications Uploaded to ARMS 

Click Close All Lists button if you chose to view all reports or close the reports 
individually.  Note: click the Reset button to run a new report. 
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EPSAP Application Status Report 

The Application Status Report was created to fill the need for an overhead report 
for EPSAP showing the applications currently in the system. This report uses 
data from within the EPSAP database to determine the "position" of applications 
within the permitting process as it pertains to EPSAP. 

 

Enter the search criteria then click the Search button.  Note: click the Help 
button for additional instructions. 

 

This report shows the application information including App #, Facility Name; 
date application was submitted to engineer, and who is assigned in the Engineer 
Review and Inventory section. 



64 

Additional Application Information 

 

Click the Additional Application Information button for the requested facility to 
view general information about the application including Contact Information and 
Purpose of Application. 

EPSAP/PA Comparison Report 

The EPSAP / PA Comparison Report shows all EPSAP applications that have 
been issued in PA, but NOT uploaded to ARMS from EPSAP. 

 

Enter the search criteria then click the Submit button. 

 

Note: To run a new report, click the Reset button. 
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