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[Date]

REQUEST FOR ADDITIONAL INFORMATION

[Date]


[Applicant]
[Street Name]
[City, State, Zip]
[E-mail]

Re: 	First Request for Additional Information (RAI)
	[Choose a County] County – Air 
Facility Name:  [Site/Facility Name]
Facility ID:  [Site/Facility ID]
DEP Application No.:  [DEP Application No.] 



Dear [Applicant Name]:

Thank you for your application for [Application Type] for the above referenced Facility.  The Department/office has assigned DEP Application No. [DEP Application No.] to the application.  A Department staff review of the application and supporting documentation submitted on [Date], indicates the application is incomplete.  Pursuant to the provisions of Rule 62-4.055, F.A.C., please provide the information [Choose an item] and refer to this correspondence in your response.  The response to this correspondence must be signed, sealed, and dated by a registered Florida Professional Engineer.
If your response to the items requested result in changes or include new calculations, complete and submit appropriate revised pages of the application form and a new professional engineer certification statement.  For any material changes to the application, include a new certification statement by the authorized representative or responsible official. 
Enter requested information here unless the # of requested items makes the letter exceed 2 pages, then use the attachment on page 3 below.
1. 
2. 
[bookmark: _GoBack]In order for the Department/office to continue processing your application, please submit the requested information as soon as possible.  The Department/office must receive a response within 90 days of the date of this letter, [calculate and insert the due date by adding the # of days in this sentence to the date of this letter], unless a written request for additional time to provide the requested information is submitted and approved.  Pursuant to Rule 62-4.055(1), F.A.C. and Section 120.60, F.S., failure of an applicant to provide the timely requested information by the applicable deadline may result in denial of the application.  You are encouraged to contact this office to discuss the items requested to assist you in developing a complete and adequate response.
Please submit the response in electronic format to XXX@XXX, with a copy to [Processor’s E-mail].  If the file is very large, you may post it to a folder on this office’s ftp site at:  add ftp site.  After posting the document, send an e-mail to XXX@XXX, with a copy to [Processor’s E-mail], alerting us that it has been posted.
If you have any questions, please contact [Name of Processor] by telephone at XXX-XXX-XXXX or by e-mail at [Processor’s E-mail]. 


Sincerely,



[Name of Signatory]
Title

v. 1.4

cc:
Format: Name, Company/affiliation, e-mail/mailing address 

[Choose an item]
LETTERHEAD

[Applicant]
Page 2 of 2
[Date]



Begin here to delete the 3rd page.


Attachment: List of Requested Information
To be used when the # of requested items make the letter exceed 2 pages.

[Applicant]
Facility Name: [Site/Facility Name]
Facility ID: [Site/Facility ID]
DEP Application No.:  [DEP Application No.]


The following information is requested pursuant to the following F.A.C. regulations:  Rule 62-4.050 (Procedures to Obtain Permits and Other Authorizations; Applications); 62-4.055 (Permit Processing); 62-4.070 (Standards for Issuing or Denying Permits; Issuance; Denial); 62-4.120 (Construction Permits); 62-204.800 (Federal Regulations Adopted by Reference); 62-212.300 (Permits Required); 62-210.370 (Emissions Computations and Reporting); 62-210.900 (Forms and Instructions); 62-212.300 (General Preconstruction Review); and 62-212.400 (Prevention of Significant Deterioration).  For any material changes to the application, please include a new certification statement by the authorized representative or responsible official.
1. 
2. 
Facility Name	Permit No. XXXXXXX-XXX-AC 
Plant Name	Project Name
