
REQUEST FOR ADDITIONAL INFORMATION
Electronic Mail – Received Receipt Requested
Name, Title of Authorized Representative
Company
Address
City, State and Zip
Re:	Request for Additional Information
Project No. 9999999-999-AC (PSD-FL-XXXA)
Company Name, Plant Name
Project Name
LETTERHEAD
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Company Name	Project No. xxxxxxx-xxx-AC
Facility Name	Project Name
Page 2 of 2
Dear Ms./Mr. Name:
On Date, we received your application and sufficient fee for an air construction permit to Brief Project Description at Plant Name.  The facility is/will be located in Name County at Address in City, Florida.  The application was deemed incomplete and we requested additional information needed to process your application on Date.  We have not yet received the requested additional information.  Rule 62-4.055(1) of the Florida Administrative Code (F.A.C.) requires the following:
“The applicant shall have ninety days after the Department mails a timely request for additional information to submit that information to the Department.  If an applicant requires more than ninety days in which to respond to a request for additional information, the applicant may notify the Department in writing of the circumstances, at which time the application shall be held in active status for one additional period of up to ninety days.  Additional extensions shall be granted for good cause shown by the applicant.  A showing that the applicant is making a diligent effort to obtain the requested additional information shall constitute good cause.  Failure of an applicant to provide the timely requested information by the applicable deadline shall result in denial of the application.”
It has been more than ___ days since our request for additional information (copy attached).  You are reminded that the permit processing time clock has stopped for this project and that we will not continue our review until we receive the additional information.  If you require a period of time in addition to the 90 days allowed by rule, please submit a written request indicating the amount of time necessary.  
If you fail to provide the additional information or request additional time to submit the additional information, we will deny your application for air permit.  If you have any questions regarding this matter, please contact the project engineer, Name, at (999) 999-9999 or email address.
Executed in (City), Florida.
XXX/xxx
This letter was sent to the following people by electronic mail with received receipt requested.
Authorized Representative, Company, e-mail address
Application Contact, Company, e-mail address
Applicant’s P.E. of Record, Company, e-mail address
As necessary:  Local Air Program Office, e-mail address
