REQUEST FOR ADDITIONAL INFORMATION
Electronic Mail – Received Receipt Requested
Name, Title of Authorized Representative
Company
Address
City, State and Zip
Re:	Request for Additional Information
Project No. 9999999-999-AF/AO
Company Name, Plant Name
Project Name
LETTERHEAD



[bookmark: _GoBack]

[Name of Facility]	Request for Additional Information
[Date]	Project No. CCCFFFF-NNN-AC
Page 2 of 2	[Brief Description of Project]

Dear Ms./Mr. Name:
On Date, we received your application and sufficient fee for an air construction permit to Brief Project Description at Plant Name.  The facility is/will be located in Name County at Address in City, Florida.  The application indicates that the project is subject to general preconstruction review pursuant to rule 62-212.300 of the Florida Administrative Code (F.A.C.).  The application is incomplete.  In order to continue processing your application, please provide the additional information requested below.  Should your response to any of the requested items require new calculations, please submit the new calculations, assumptions, reference material and appropriate revised pages of the application form.
1. 
2. 
The above information is requested pursuant to the following F.A.C. regulations:  Rule 62-4.050 (Procedures to Obtain Permits and Other Authorizations; Applications); 62-4.055 (Permit Processing); 62-4.070 (Standards for Issuing or Denying Permits; Issuance; Denial); 62-4.120 (Construction Permits); 62-204.800 (Federal Regulations Adopted by Reference); 62-212.300 (Permits Required); 62-210.370 (Emissions Computations and Reporting); 62-210.900 (Forms and Instructions); and 62-212.300 (General Preconstruction Review); and 62-212.400 (Prevention of Significant Deterioration).  All applications for a Department permit must be certified by a professional engineer registered in the State of Florida pursuant to Rule 62-4.050(3), F.A.C.  This requirement also applies to responses to Department requests for additional information of an engineering nature.  For any material changes to the application, please include a new certification statement by the authorized representative or responsible official.
We will resume processing your application after receipt of the requested information.  You are reminded that Rule 62-4.055(1), F.A.C. requires applicants to respond to requests for information within 90 days or to provide a written request for an additional period of time to submit the information.  If you have any questions regarding this matter, please contact the project engineer, Name, at (999) 999-9999 or email address.
Executed in (City), Florida.
XXX/xxx
This letter was sent to the following people by electronic mail with received receipt requested.
Authorized Representative, Company, e-mail address
Application Contact, Company, e-mail address
Applicant’s P.E. of Record, Company, e-mail address
As necessary:  Local Air Program Office, e-mail address
Company Name	Project No. xxxxxxx-xxx-AC
Facility Name	Project Name
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