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Application Version/Document Version History
	Application Version #
	Document Version #
	Original Date
	Revision Date
	Author
	Description

	Asbestos v2008-1E
	1.0
	06/27/2008
	
	T. Hunt
	Draft

	
	1.1
	
	06/10/2009
	T. Hunt
	Updated to match new template

	
	1.2
	
	05/24/2011
	T. Hunt
	Updated template & help desk phone numbers


Getting Started
The Asbestos web site is a form-based site. That is, it is designed to capture and report the information associated with regulated asbestos activities at a facility.  
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The Asbestos Application XE "Contact Help Desk" 

 XE "Asbestos Application"  Web Address XE "Help Desk Information"  is located here XE "Web Address" : http://appprod.dep.state.fl.us/asbestos/
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 XE "Accessing the Asbestos Database" Accessing XE "Accessing the Asbestos Database"  the Asbestos Database XE "Accessing the Asbestos Database" 
To log in, enter your floridadep or exosphere user name and password then press OK. 
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The Main Asbestos Page and Menu Bar XE "Menu Bar" 
District and local program offices will receive notifications and use the Asbestos web site to enter the notification information into the database.  In addition to the notification process, the Asbestos page can also be used to search for other information concerning invoices, contractors and facilities. 

The Asbestos Database also allows the Asbestos inspectors to enter information concerning complaint inspections and compliance inspections.  These inspections will be tracked from beginning to the end of the process in which the District or Local Program office closes the Complaint.  
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The Asbestos database main page has links to the most frequently used reports.  The reports listed on this page give the user quick access to reports that can aid the inspector in planning his or her activities for a given period of time.  These reports include the Asbestos Morning Activity Report, Asbestos Morning Notification Report, Asbestos Incomplete Notification Report and the Asbestos Morning Violation Report.  These reports are explained in greater detail later in this document.
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This site provides you with several options through the menu bar (pictured above).  The menu bar provides links to every page in the Asbestos database.  Since the menu bar is visible on every page, it allows for easy access from one section of the site to another.  For example, moving from the Main Asbestos page to the New Notification page requires only one click of the mouse.  When the mouse pointer is over the Notifications option on the menu bar, a pull down menu will appear.  Left click on the New option and you will automatically be transferred to the Notice of Asbestos Renovation or Demolition page.
	Asbestos Menu Bar

	Notifications XE "Notifications" 
	Lists menu options available on the subject of Notifications

	Search
	Search for an existing Notification in the Asbestos Database

	New
	Links to the Notice of Asbestos Renovation or Demolition

	Compl Assurance
	Links to Notification Compliance Assurance information

	History

	Links to Notification History Search

	Facility
	Search for information on a facility using the Asbestos Database

	Contractor
	Search for information in the Asbestos Database about a particular contractor

	Waste Disposal
	Search for information on waste disposal site in the Asbestos Database

	Link Notif to   Waste Disp
	Links Notification to Waste Disposal sites

	Invoice

	Lists available options for information on invoices

	Search

	Search for a certain invoice

	Invoice Rpt
	Search for invoices created for a selected office in a selected time period

	Fee Schd Rpt
	Lists the Fee Schedule for demolition and renovation projects

	Past Due Rpt
	Lists Past Due invoices for a selected office

	Reports
	Lists available reports for asbestos data

	Quick Look
	Search of data provided in notifications

	Active Notifications
	Search for contractor or notification that is active on day of report

	Violations
	Search specific violation data

	Morning Notification
	Search notifications with pending status

	Morning Activity
	Search incomplete compliance assurance activities

	Morning Violation
	Search incomplete violations

	Contractor List
	Search asbestos contractor information

	Contractor Enf
	Search asbestos contractor enforcement information

	105 Grant
	Search inspection data required by EPA 105 grant

	Help
	Gives database release information


Notifications XE "Notifications" 
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Above is an image of the New Notification Form.  This page asks specific information in order to submit the notice to the Asbestos database.  The information needed by this form is listed below.  For every fill-in-the-blank entry on the web page, this documentation has a detailed description about the type of information one should enter.  A copy of the original hard-copy form is included at the end of this documentation to serve as a reference guide.
Type of Notice

Select the type of notification being submitted or the purpose for submitting a notice.  Select from Original, Revised, Cancellation, Activity, or Courtesy.

	Type of Notice Options

	Original 
	Designated as the first notification on a specific project submitted to the regulatory agency

	 Revised
	Entered when changes are made to the notification (a revised date must be entered)

	Cancellation
	entered when a notified project has been cancelled and operations have ceased

	Courtesy
	entered a when notification is not required

	Non-Notifier
	entered when no original notification was submitted & compliance activities occur as a result of a complaint or as the result of a drive by discovery.  This can later be updated to Revised, as necessary


Type of Project XE "Type of Project" 
Choose whether this project is a Renovation or a Demolition.
	Demolition XE "Demolition" 
	If Demolition, was it ordered? 

	Choose Yes or No. An ordered demolition must be from a State or local code enforcement agency, and must be issued because the facility is structurally unsound and in danger of imminent collapse



	[image: image8.emf]

	

	Renovation XE "Renovation" 
	There will be two questions to answer:


	
	Is it an emergency? Emergency notifications typically only occur as the result of a natural disaster or other event that leaves a facility in a dangerous condition. If a DEP Emergency Order is in effect for the area involved in this notification, indicate so in the Comments section

	
	Is it a planned renovation operation? Planned renovations include those projects that may have been included in a previously submitted Annual Notification. The submitter sends another notification when the work is actually performed


Notification Status
Select the status of the notification or process.  Choose from Notification is Pending Review, Notification Has Been Reviewed, Asbestos Project Has Been Completed, Asbestos Project as Stopped, Never Completed or Notification is Incomplete.

[image: image9.emf]
	Notification is Pending Review
	Can be used in initial data entry.  Use this Status if only data entry is being conducted and the User intends to review the notification information further at a later time.  Generates No Invoice

	Notification has been Reviewed
	Used when an inspection activity or file review has occurred.  Generates an Invoice

	Asbestos Project Has Been Completed
	Originally was used when, upon inspection, the project was completed prior to the finish date.  Currently is being used by some inspectors just to indicate that all compliance activities have been addressed and the project is completed.  Either way, this Status generates Invoice

	Asbestos Project Was Stopped,  Never Completed
	Used when a project began but was stopped in process. Generates an invoice

	Notification is Incomplete
	Used when further information is necessary to complete the notification.  Generates No Invoice


Facility Search
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	Search Facility Name
	Query a facility by its facility name. Wildcards can be used to conduct a thorough search.  On the Asbestos web page the user can substitute the percent (%) symbol for letters within a word.  This is useful in searching for a group of facilities and in searching for a particular facility, the name of which the user may not know.  Any line in the search page can be used to enter information to help find your facility.   Remember – Less is More!

	


	Search Facility Owner
	Query by the name of the facility owner.  If the exact name of the facility owner is not known, use a wildcard search

	Search Facility Address
	Query the facility data by the address of the facility

	Search Facility County
	Query by the county name

	Search Asbestos #
	Query by asbestos facility #

	Search
	Once the search criteria have been entered, click Search

	Facility Search Results
	Use the drop down list to view the results of the search


[image: image11.jpg]Search Results:
[Click Here For Results
Click Here For Results

FACILITIES MAIN OFFICE - 2160 MARSHALL EDWARDS DI
FACILITY 60530 (A&O); FACILITY 67900 - HANGER ROAD - AS0091458
T

AS1051352






Example: enter Jacksonville as the Facility Owner and select Duval as the county, then click on Search.  The box next to Facility Search Results will widen.  Click on the down arrow, and a list box (similar to the one above) will appear with the results of the search.  If the facility doesn’t appear in the list, search again, using less restrictive Criteria.  If you are fairly certain the facility doesn’t exist, click New Facility.

New Facility XE "New Facility" 
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In section I of the New Notification page, there is a button labeled New Facility.  Note: A facility search is required before the New Facility button becomes operational.  Any line in the search page can be used to enter information to help find your facility.
If the Notification of Renovation or Demolition is for a facility that is not in the database (that is, the facility has not been found using Search next to New Facility,) then submit the new facility by clicking on New Facility, and filling in the new information on the screen that appears just above the Site section.  The part of the form that will appear is described below
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	Facility Name
	Enter the name by which DEP recognizes the facility

	 Address
	Type the street address of the facility

	City, State, Zip Code
	Fill in the appropriate blanks with City, State and Zip Code information

	Facility Office
	From the list, select the office responsible for data entry and inspection

	County
	Enter the County in which the facility is located

	Facility Owner
	Type the Owner’s name in the blank provided.  This is the name the DEP lists as being the Owner of the facility

	

	

	
	

	Address
	Type the street address where the facility owner can be contacted

	City, State, Zip
	Fill in the appropriate blanks with City, State and Zip Code information

	Phone

	Enter a phone number where the facility owner can be reached

	Comments
	Enter any comments you have about the facility itself in this block.  These comments will be carried over to any other projects that may occur at this facility


If for some reason the user selects New Facility and then decides not to use the options provided, Cancel New Facility XE "Cancel New Facility"  can be clicked in order to omit all information entered in the New Facility options.  This will also reset the web page back what it was prior to clicking on New Facility. Any editing done to options other than the options supplied will not change.
Site Information
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	Site
	Enter the name of the site due to be renovated.  If site name and facility name are the same, copy and paste the information into this screen.  This field is used in several reports. They are easier to understand if words like “same” and “whole site” are not used here

	Consultant Inspecting Site
	Type the name of the consultant listed on the notification form.

	Building Size
	Size (floor area) of the building in square feet (No + or -)

	Age in years
	Age of the site. (No + or -)

	Number of Floors
	Enter the number of floors in the building

	Prior Use
	Select the option that best describes the Prior Use of the facility.  If the Prior use is something other than the options given, click on the “Other” selection and give a description in the field provided

	Present Use
	Select the option that best describes the Present Use of the facility.  If the Present use is something other than the options given, click on the “Other” selection and give a description in the field provided.  The Present use of the building also determines whether an invoice will be generated.  Use care here.  The “residence” designation is intended to be used when a notification is received that is a single family, exempt facility.  Selecting “residence” for an apartment complex, although an apartment is a residence, is an incorrect use of this designation.  It is NOT exempt from the NESHAP requirements



Contractor Search
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The buttons above the Contractor Search were added to lessen the amount of non-asbestos contractors added to the database. If the Facility is listed on the notification as the contractor, select Facility is own Contractor. If the contractor is listed on the notification as yet to be determined, then choose Contractor to be determined and change Notification Status to Notification is Incomplete.  This can be changed later once the contractor is known.  Note: For the notification to be invoiced the status has to be marked Reviewed, Completed, or Stopped.  To make sure the fee invoice is sent to the appropriate party, DO NOT create or use a contractor called TBA, TBD or similar.
	Contractor’s Name
	Query on the name of the contractor.  If the exact spelling of the name is not known, use a wildcard search

	License #
	Enter the License number provided on the Notification form to search by license number.  If the exact number is not known, use a wild card search

	Contractor #
	Enter contractor number supplied to existing asbestos contractors




	Search
	After the search criteria have been entered, click Search
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Click on the list box for the results of the search.

New Contractor
 

In section II of the New Notification, New Contractor allows the user to enter information about a Contractor that is not already in the database. Just like New Facility, a search must be conducted to operate New Contractor. Once the search is complete, the button allows the user to enter information about the new Contractor.  Note: a new contractor should be added only if you have completed a thorough search for that contractor with the help of the asbestos coordinator in Tallahassee.  Any line in the search page can be used to enter information to help find your contractor.   
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	Name
	Enter the Contractor’s Full Name

	Address
	Type in the Mailing Address of the Contractor

	City, State, Zip
	Complete the Address section by providing the City, State, and Zip Code fields

	Phone
	Fill in the edit box with the phone number where the contractor can be reached. 

	Contact
	Provide the name of the person who should be contacted at the above phone number

	Type
	Select the type of activity being performed on the facility.  Choose Renovation, Demolition, or a combination of these, Reno-Demo

	Florida License

Number
	If available, enter the correct Florida license number for the activity

	Comments
	An area to enter comments about contractor



	► If for some reason the user selects New Contractor and then decides not to use the options provided, the Cancel New Contractor can be clicked in order to omit all information entered in the New Contractor options.  This will also set the web page back to the state it was in just before clicking on New Contractor.  Any editing done to options other than the options supplied will not change



	Is the contractor exempt?
	Is the contractor exempt from licensure under section 469.002, F.S.?  Select either  Yes or No  



	► The asbestos notification form still references 469.004(7) for exemption criteria.  This DBPR regulation has changed since our form was created, and will be corrected when the rule is opened for revision.


Scheduled Project Dates, Procedures, and Transporter
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	Scheduled Project Dates

	Start
	Enter the date (in the form MM/DD/YYYY) the Renovation or Demolition of the building is set to begin

	Finish
	Type in the date the Renovation or Demolition is projected to be complete

	Annual
	Mark if annual notification

	Procedures to be Used

	
	Check any and all methods to be used during the Renovation or Demolition of this building.  For procedures that are not listed, check the box labeled other and type in the procedure to be used in the corresponding blank

	Asbestos Waste Transporter

	
	If contractor is Waste Transporter check Use Contractor

	Name

	Enter the name of the person or company responsible for disposal and transportation of the asbestos waste

	Address
	Type in the address of the person or company listed above

	City, State, Zip Code, Phone
	List City, State, Zip Code and Phone Number as part of the address of person or company named to transport waste


Waste Disposal Site
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	Search Waste Disposal Site

	Name
	Query on the name of the Waste Disposal Site

	Address
	Query on the address of the Waste Disposal Site

	City
	Query on city of Waste Disposal Site



	► If the waste disposal site does not appear in the Waste Disposal Site Search results field, contact the asbestos program coordinator for assistance with entry of a new disposal site

	

	

	► To do a thorough Waste Disposal Site search, right click on Waste Disposal header search and click Open in New Window or Open New Tab.  This action will open the Waste Disposal Site Search page, allowing you to refine your search

	
	


 Amount of RACM or ACM

Enter information about the amount of Regulated Asbestos Containing Materials or Asbestos Containing Materials.  For Amounts that contain RACM, make sure the Yes box is selected beside the appropriate description.
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	Calculate Estimated Fee
	To do an estimation of the fee that will be invoiced, click Calculate Fee.  This will calculate the fee based on the amount of RACM entered into the invoice at the time the button is clicked and the option selected as the “present use”

	square feet surfacing material
	In square feet, type in the surface measurements of the material

	linear feet pipe
	Enter the length of pipe in feet

	cubic feet of RACM off 

facility components
	Enter the volume of RACM  removed from facility components. This is when material had to be removed in order to measure it

	square feet cementitious 

material
	Fill in the amount (in square feet) of cement-containing material

	square feet resilient flooring
	Enter the number of square feet of flooring.  Sheet vinyl can be included here

	square feet asphalt roofing


	Enter the square feet of asphalt roofing



	► The fee invoice is generated based on the information entered here.  If surfacing material is not RACM, remember to change the option to NO, and proceed down the list of materials accordingly.  Remember, any of these materials could be RACM if inappropriate removal techniques are employed.


Send Invoice to

These fields provide information about who should receive the asbestos invoice as provided on the notification.
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	Contractor
	Select this option to send the invoice to the current contractor

	Facility
	Select this option to send the invoice to the Facility Owner

	3rd Party
	Selecting this option will allow the user to select a third party to be billed for the service. Enter the Name and address of the person or company to be invoiced in the fields below



	►   If you have typed in the contractor as “unknown” or something similar, and then select Contractor in this section, an invoice will be generated, but will most likely not be deliverable, due to the data entered.  Similarly, if a facility is not entered accurately, and Facility Owner is selected here, an invoice may not be deliverable.  Make sure the Contractor and Facility information are correct and complete


Receive/Postmark Dates


[image: image22.wmf] 


	Received Date (mm/dd/yyyy)
	Enter Date notification was received

	Postmark Date
	Enter the Postmark date, if available

	


Comment Field
 

	Comment Field
	Enter comments specific to this notification.  This comment box is the only comment box associated with the notification
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	Office
	Select the office responsible for the Notification Review.


Note: the user office should be defaulted 
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When completed, save the information in the form by clicking Save.  If mistakes have been made in filling out the form, clearing the form to start over is easily done by clicking Reset.
Notification Search XE "Notification Search" 
 

Using the Notification Search Engine, you can search DARM’s database for notices of renovation or demolition.  The search will return all entries in the database that match the information supplied.
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Pictured above is an image of the Notification Search page.  Any line in the search page can be used to enter information to help find your Notification.
	Notification # XE "Notification #" 
	If known, enter the Notification Number

	Office

	Select the name of the office

	Type of Notice
	Select whether the notice is of the type Original, Revised Cancellation, Courtesy or Activity

	Type of Project
	Select the type of Project; Renovation or Demolition

	Project Status
	Select the status of the project from the list provided

	ASB ID 

	Fill in the Asbestos ID number

	Facility Name
	Type the name of the facility in the space provided

	Facility Owner
	If known, enter the name of the facility owner

	Facility Address
	If known, enter the address of the facility

	Contractor’s Name
	The name of the project’s contractor

	Site Name
	Enter the name of the renovation or demolition site

	Project Start Date
	Any date range can be entered

	Project Finish Date
	Any date range can be entered

	Received Date
	Any date range can be entered

	Contractor Indicator
	Select appropriate radio option

	Annual

	Select if searching for annual notifications



	►   When searching for Notifications, the more information a user enters into the form, the more narrow the search will be, that is, fewer results will be returned.  Remember, less is more!


After providing the requested information click Submit to retrieve search results.  

To clear all information on the form and fill it out again, click Reset.

Notification Search Results XE "Notification Search Results" 

After filling out the Notification Search page and clicking Submit, the asbestos web site will reply with a list of facilities meeting the requirements specified on the search form.  Specific information will be aligned under a subheading describing it as in the image below.
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	Notification #
	The notification number.  Each notification has a number associated with it for quick referencing.  On this page, clicking on the Notification # will transfer the user to a new page.  This new page can be used to review or edit a notification.  It displays all the available information for the facility in the same form as the New Notification page.  Information about the notification can be updated here.

	Status

	The current status of the Notification

	Offc
	The district/local program office handling the notification

	Facility

	The name of the facility.  This is a link to a page similar to the new facility page except it displays information on that particular facility.  Information about the facility can be updated here.

	Site

	The specific name of the site

	Contractor
	Click on this link and a form similar to the New Contractor page will be displayed.  This form can be used to view or update information on the Contractor.

	Not. Typ
	Type of notification: Original, Revised, etc.  

	Prj. Typ

	Type of project, Renovation or Demolition

	Start Dt.
	The Start date of the project is on top

	Finish Dt.
	The Finish date is on bottom

	Recd. Date
	Lists the date the notification was received

	Ctr
	Contractor indicator. F – facility is the contractor; C – contractor;

U –contractor unknown

	CA XE "CA Compliance Assurance" 
	By clicking on the CA link... the compliance activities that are associated with a particular facility can be viewed.  

	Print

	Displays a printable copy of the notification


Update Notification XE "Update Notification" 
 

When the Notification number is clicked on the Notification Search Results page, the Update Notification page (pictured below) will appear. This page is where an existing notification may be modified.  Any of the fields in the form may be modified as necessary.
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	Update Notification #
	The notification number to be updated

	Type of Notice

	Shows the type of notification being submitted (or the purpose for submitting a notice).  Notice that Revised, Cancellation and Activity has been added to the list.  If the notice is Revised, the Revised Date option box will appear

	Type of Project
	Allows the inspector to change the project type to Renovation or Demolition.  If the selection is Renovation there is an option to indicate whether the project is an emergency and whether it was planned



	►   The above example is an example of a Renovation Project.  The screen is different if a Demolition notification is being viewed.


Facility Name & Owner
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Current Facility Name & Owner


To view the address click on the text and a separate window will appear with the information about the facility.  Changes can be made on this screen.
Site Information
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	Site
	Name of the site due to be renovated

	Consultant
	The consultant’s name listed on the notification form

	Inspecting Site
	The name of the consultant listed on the notification form

	Building Size
	Size (floor area) of the building in square feet. (No + or -)

	Age in years
	Age of the site. (No + or -)

	Number of Floors
	The number of floors in the building

	Present Use
	The option that best describes the Present Use of the facility.  If the Present use is something other than the options given, click on the Other selection and give a description in the field provided.

	Prior Use
	The option that best describes the Prior Use of the facility.  If the Prior use is something other than the options given, click on the Other selection and give a description in the field provided.


Contractor Search
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	 Contractor’s Name
	The current contractor’s name appears above section II.  If you need to update or view contractor’s information click on the text.  If the contractor’s information is incorrect, query on the name.  If the exact spelling of the name is not known, use a wildcard search. 

	License #
	Enter the License number provided on the Notification form to search by license number.  If the exact number is not known, use a wild card search.

	Contractor #
	Enter contractor number supplied to existing asbestos contractors.

Search
After the search criteria has been entered, click on the Search  .


Current Contractor
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	 Name
	Enter the Contractor’s Full Name. 

	Address
	Type in the Mailing Address of the Contractor.

	City, State, Zip
	Complete the Address section by providing the City, State, and Zip Code fields

	Phone
	Fill in the edit box with the phone number where the contractor can be reached

	Contact
	Provide the name of the person who should be contacted at the above phone number

	Type
	Select the type of activity being performed on the facility.  Choose Renovation, Demolition, or a combination of these, Reno-Demo

	Florida License Number



	If available, enter the correct Florida license number for the activity

	Comments
	An area to enter comments about contractor


Scheduled Project Dates
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	 Scheduled Project Dates

	Start
	Enter the date (in the form MM/DD/YYYY) the Renovation or Demolition of the building is set to begin

	 Finish
	 Type in the date the Renovation or Demolition is projected to be complete

	 Annual
	 Mark if annual notification

	Procedures to be Used

	
	Check any and all methods to be used during the Renovation or Demolition of this building.  For procedures that are not listed, check the box labeled Other and type in the procedure to be used in the corresponding blank

	Asbestos Waste Transporter

	
	If contractor is Waste Transporter choose Use contractor

	Name
	Enter the name of the person responsible for disposal and transportation of the asbestos waste

	Address
	Type in the address of the person listed above

	City, State, Zip Code.  Phone


	List City, State, Zip Code and Phone Number as part of the address of person named to transport waste


Waste Disposal Site
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	  Current Waste Disposal Site

	The current disposal site listed.  Clicking on the link will bring up the disposal site name and address. 

	Search Waste Disposal Address

	Name
	To change disposal site, query on the name of the Waste Disposal Site

	Address
	Query on the address of the Waste Disposal Site

	City
	Query on city of Waste Disposal Site

	
	

	New Waste Disposal Site

	If the waste disposal site does not appear in the Waste Disposal Site Search results field, contact the asbestos program coordinator for assistance with entry of a new disposal site.
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Amount of RACM or ACM
 

Enter information about the new amount of Regulated Asbestos Containing Materials or Asbestos Containing Materials.  For Amounts that contain RACM, make sure the “Yes” box is selected beside the appropriate description.
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	Calculate Estimated Fee
	To do an estimation of the fee that will be invoiced, click Calculate Fee.  This will calculate the fee based on the amount of RACM entered into the invoice at the time the button is clicked and the option selected as the “present use”.

	square feet surfacing material
	  In square feet, type in the surface measurements of the material

	 linear feet pipe
	 Enter the length of pipe in feet.

	cubic feet of RACM off facility components
	Enter the volume of RACM removed from facility components. This is when material had to be removed in order to measure it

	square feet cementitious material
	Fill in the amount (in square feet) of cementitious material

	square feet resilient flooring
	Enter the number of square feet of flooring

	square feet asphalt roofing
	Enter the square feet of asphalt roofing


Send Invoice to
 

These fields provide information about who should receive the asbestos invoice as provided on the notification.  Changes can be made by selecting a different option.
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	Bill Contractor
	Select this option to send the invoice to the current contractor

	Bill Facility Owner
	Select this option to send the invoice to the Facility Owner

	Bill 3rd Party
	Selecting this option will allow the user to select a third party to be billed for the service. Enter the Name and address of the person or company to be invoiced in the fields below (see Receive/Postmark Dates)



Receive/Postmark Dates
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	Received Date (mm/dd/yyyy)
	Enter Date notification was received

	Postmark Date
	Enter the Postmark date


Comment Field
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Enter comments specific to this notification.  Note: This comment box is the only comment box associated with the notification.
Office
 

	Office
	Verify defaulted office is correct.  If not, the office can be changed by clicking the drop down arrow and select correct office.
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	Invoice Required
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	No Invoice Required
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When completed, save the information in the form by clicking Update.  This will generate a Notification Number and determine whether there is a notification fee in accordance to the filled out form.  

Invoices
At the top of the Update Notification page is the Invoices option.  Clicking here will bring up the Notification Invoice List page in its own browser window. This page will display the created invoices associated with the selected notification. The notification information is listed at the top of the page with the invoice information listed below. The Invoice # is linked to a copy of the created invoice and can be selected to view that copy. The Notification Invoice List gives the following results:
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	 Invoice #
	Number assigned to the created invoice by the Asbestos database

	Past Due
	Y indicates invoice past due. N indicates invoice not past due

	Invoice Date
	Date invoice was created.

	SF/LF Fee
	Asbestos fee derived from square ft and linear ft amounts of RACM

	ASB ID
	Asbestos identification number for the facility

	CF FEE
	Asbestos fee derived from cubic ft amount of RACM

	Invoice Sent To
	Shows to whom the invoice was sent

	Tot Fee
	Total fee combining SF/LF and CF Fees

	Fee Due
	Shows fee due upon receipt of invoice

	Payments
	Shows payments made toward Total Fee

	Amt Due
	Shows fee due minus payments made
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To view and or print an invoice, click on the invoice link.  Click on the Display Printable Invoice then Print  to print.  Note: The invoice for a notification will be shown if it is available
History
Also at the top of the Update Notification page is the History option.  When clicked, just like with the Invoice option, a separate browser  window will appear with the page shown below.
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The history link displays detailed information about the changes in notification and the facility associated with it in a spreadsheet format.
Compliance Activities (CA) XE "CA Compliance Assurance" 
Another option at the top of the Update Notification page is the Compliance Activities List, this option is listed as CA at the top of the page.  This option identifies Compliance Assurance activities associated with this notification.  
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The top portion of this page displays a header with the following information:
	 Notification #
	The sequential number assigned to the selected notification form. Links to the selected notification page.

	Status
	The status of the application with regard to the approval process

	Office
	The office responsible for processing the notification

	Facility
	The facility associated with the notification

	Contractor
	The contractor associated with the notification

	Notification Type
	The Type of Notification described on the Notification form

	Project Type
	Demolition or Renovation

	ASB ID
	The asbestos ID number.

	License #
	License number from notification form 

	Contractor #
	The sequential number assigned to the contractor by the Asbestos database


Below this information there may be a list of compliance activities.  All highlighted items are links to each activity detail.  The activities flush with the left margin are initiating activities.  The activities that may be below the initiating activities, but are indented, are Resolution Activities.  Resolution activities occur as a result of an initiating activity and work to resolve and ultimately close the violation.

Create New Compliance Activity XE "New Activity"  allows the user to enter information about an initiating compliance activity into the database.  An initiating compliance activity starts the Compliance process.  It could be an activity such as a Compliance Inspection XE "Compliance Inspection" 

 XE "Compliance Inspection"  or a Complaint Inspection XE "Complaint Inspection"  XE "Complaint Inspection" . 

Entering an Initiating Compliance Activity XE "Entering an Initiating Compliance Activity" 
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There are two pathways to begin entering compliance activities. One is searching for the desired notification using the Notification Search and selecting CA from the list, and the other is using the drop down menu under Notification, and selecting Compl Assurance XE "Compl Assurance" .  Both paths bring you to a list of the Compliance Activities associated with the Notification. The notification information is listed at the top of the page with the new activity information listed below. Click Create New Compliance Activity on the Notification Activity List page to access a blank activity form.  Select the CA and the office then select the activity code from the Activity Code drop down.  Enter the date done, date due (if known), notes (if applicable), then assign staff.  Check the Facility Inspected check box if applicable.  Search and select a contractor if different from one that’s listed, then click Save.
	 CA XE "CA" 
	 The Compliance Assurance category associated with this initiating activity. Use the drop down list by clicking on the arrow beside the field 

	Office
	The office responsible for this compliance activity. Use the drop down list by clicking on the arrow beside the field

	Activity
	The list of activities associated with this CA. See “Available Compliance Activity” section of this documentation for list of activities

	Eval XE "Eval" 
	Y if the Activity selected produces a compliance status.  N if it does not (the compliance status field will not be visible.) See “Available Compliance Activity” section of this documentation for list of activities Eval.

	Act. CS XE "Activity CS" 
	The compliance status of the activity.  IN, MNC, SNC.  (Field not displayed if the Eval field is N.)

	Date Done
	The date the activity was completed

	Date Due
	The date the activity must be completed by

	Notes
	Any notes associated with the activity

	Staff Assigned
	These are the staff members that are associated with the office.  Assign staff by highlighting the name and clicking the button.  Remove staff by highlighting the name to be removed from the list and click <<.

	Contractor
	Displays the contractor associated with the Notification.  A new contractor may be associated with the activity if necessary. A Contractor Search is provided for this purpose.


Deleting an Activity
 

To delete an activity, click Delete Activity XE "Delete Activity" 
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Click Yes to complete deletion process.
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Entering a Violation XE "Entering a Violation" 
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When an Initiating Activity XE "Initiating Activity"  was found to have a compliance status of MNC or SNC, a violation record must be created to begin the Violation Resolution XE "Violation Resolution"  process.  To enter a violation, search for the desired notification and click CA XE "CA"  or search for the correct link in the Compliance Assurance menu.
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Add or click the desired compliance activity.  If it has the proper compliance status and no violation has been entered there will be a Violation option visible.
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Click the Violation and enter the violation information on the form, then click Save.
	Type
	The activity type.

	Initiating Activity XE "Initiating Activity" 
	The initiating activity definition

	Date Done
	The date inspection was done

	CS
	The compliance status of the initiating activity

	CA XE "CA" 

	The compliance activity of the initiating activity

	Office
	The office performed initiating activity

	Init CS XE "Init CS" 
	The compliance status associated with the initiating activity

	Current CS XE "Current CS" 
	The current compliance status of the Violation

	Discovered
	The date the violation was discovered

	Violation Date XE "Violation Date" 
	The date the violation occurred

	Violation Status XE "Violation Status" 
	The status of the violation: Open, Resolved, or Closed

	Closed Date XE "Closed Date" 
	Date the violation was closed by a District or Local Program

	Self Reported XE "Self Reported" 
	Y if the violation was self reported

	Responsible Office XE "Responsible Office" 
	The office responsible for handling the violation

	Coordinator XE "Coordinator" 
	The violation coordinator for the office and the violation activity

	Violation Type XE "Violation Type" 
	The possible types of violations associated with asbestos.  To select more than one violation type, hold down the “Ctrl” key and click on the desired types

	Description
	A description of the violation if more detail is necessary

	Contractor XE "Contractor Violation" 
	This is the contractor associated with the notification.  To associate a different contractor with the violation, search for a contractor, or enter a new contractor.  If no contractor is associated with the violation, Facility or Other may be selected.



Viewing an Existing Violation XE "Viewing an Existing Violation" 
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View an existing violation XE "View Violation"  in several ways.  First, by clicking on YES under Viol heading in the Compliance Activities list, second by navigating to the Compliance Activity and then clicking  Violation, or third, by clicking on the Initiating Activity Compliance Status (Init Act CS).
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Once the violation has been accessed, there will only be a portion of the violation available for editing.

Entering a Violation Resolution Activity XE "Entering a Violation Resolution Activity" 

A Violation resolution activity occurs as a result of a violation.  These types of activities are used to bring the violation to a resolution XE "resolution" , and ultimately to a close.  To enter a violation resolution activity, search for the notification CA information.  Access the Violation record, and then click  New Violation Resolution Activity.   
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	CA
	The Compliance Assurance Category that is associated with this resolution activity.  (INSP or RESV)



	Office
	This is the office that is associated with this resolution activity

	Eval XE "Eval" \t "See" 
	Y if this resolution activity has an effect on the compliance status of the activity.  N if it has no bearing on the compliance status. See Available Compliance Activity section of this documentation for list of activities

	Activity CS XE "Activity CS" 
	The Compliance status of this activity. See Available Compliance Activity section of this documentation for list of resolving activities

	Date Done
	Date this resolution activity was completed

	Date Due
	Date this resolution activity should be completed by

	Notes
	Any notes or comments associated with this activity

	Assign Staff
	These are the staff members that are associated with the office. Assign staff by highlighting the name and clicking the >> button.  Remove staff by highlighting the name to be removed from the list and click the << button.

	Contractor listed for EPA Reporting
	The contractor associated with the violation and to be reported to EPA. Select RESV from the CA dropdown menu, select the appropriate closing activity, and enter Date Done, Date Due if necessary, and notes if applicable, then click Save.  Resolution activities will change the Compliance Status for the violation automatically
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Entering a Resolution Activity with Penalties

Once all compliance activities, associated violations, and resolution activities have been documented, penalties can be assessed.
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The penalties XE "penalties"  can be assessed when the resolution activity is created or by adding the penalty to a created resolution activity. When a resolution activity with penalties is created, the user will be prompted to record the penalty information in the Asbestos Database.  Above is an example of the web page that appears when the user clicks on the highlighted resolving activity that is listed on the Activities page.

Select RESV XE "RESV"  from the CA dropdown menu, select the appropriate closing activity, select whether the Penalty has been Assessed and enter Date Done, add notes if applicable, then click the Save.
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To enter the penalty amounts, click Yes.  The following screen will appear:
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	CASH XE "CASH"  
	Enter the amount of the penalty that must be paid in cash



	COST XE "COST" 
	Enter the Department’s costs associated with resolving this violation

	INKD XE "INKD:Penalty/Payments" \t "See Penalty Invoice" 
	Enter any resulting In Kind penalties that were negotiated

	PPRV XE "PPRV:Pollution Prevention" 
	Enter any Pollution Prevention funds that were negotiated

	Assess Date

	This is the date on which the penalty was assessed, typically the date that the Consent order was executed.  Talk with your program staff to determine what your office uses for the Assessed Date

	Assess Amt
	Enter the amount agreed to in the Consent Order

	Penalty Comments
	Enter any comments that may help a reviewer understand the penalty at a later time

	Click Submit.




Penalty/ Payments XE "Penalty/ Payments" 
 

Penalty Cash Payment(s) Made XE "Payment(s) Made" 
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To record a payment, click New in the Penalty Cash Payment(s) Made box, enter payment date, scheduled amount and applicable comments, then click Submit.
This is a copy of the invoice associated with the notification partial payments entered here will subtract from the total amount owed, and an outstanding balance will be displayed.
Penalty Cash Payment(s) Scheduled
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If there are regular agreed upon dates that payments are to be made, a schedule of payments can be listed.  To schedule payments XE "schedule payments" 

 XE "Schedule Payments" , click New in the Penalty Cash Payment (s) Scheduled box, enter payment date, scheduled amount and applicable comments, then click Submit.  Continue until all dates and amounts are recorded.
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Once a scheduled payment is submitted it appears in the Penalty Cash Payment(s) Scheduled box. As each payment is received it is to be recorded in the Penalty Cash Payment(s) Made box.
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To enter a scheduled payment, click New in the Penalty Cash Payment(s) Made box and enter the date, amount and comments on the New Payment page. The balance is then adjusted on the Penalty Cash Payment(s) Made box.
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Deleting Penalty Payment Entries XE "Deleting Penalty Payment Entries" 
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To delete Penalty Cash Payment(s) Made and Penalty Cash Payment(s) Scheduled, click on the entry to return to original entry page then click Delete.

Asbestos Database Searches XE "Searches" 

The Asbestos Database Search user can substitute the percent (%) symbol for letters within a word.  This is useful in searching for groups and in searching for a single topic, the name of which the user may not know.  Try “a%” and all the selections that begin with an “a” will be listed.

The wildcard (%) symbol may be used on any search, for any criteria of a search that allows the user to type in information.
Facility Search XE "Facility Search" 
Search for a given facility by filling in as much accurate information as possible on the Facility search form. The more information provided to this form, the fewer facilities returned.  Conversely, less specific information will return more facility data.
	 Asbestos ID
	Enter the ASB ID if known.  This is the Asbestos facility number



	Facility Name
	Enter the Facility name if known

	Address
	Enter the address of the Facility, if available

	City
	Provide the city where the Facility is located

	Owner Name
	If known, fill in this box with the Facility’s Owner’s name

	Office
	The office whose jurisdiction the facility falls under

	County

	The county in which the facility is located

	Show Notifications XE "Show Notifications" 
	By clicking this YES box, it will show notifications associated with selected facility


When finished, click on Search in order to get the results for this search.

If information on the form is incorrect, the entire form can be cleared using Reset.

Facility Search Results XE "Facility Search Results" 
 

After filling out the Facility Search page and clicking on Search, the Asbestos web site will reply with a list of facilities that meet the requirements specified on the search form.  A Facility Search listing the notifications associated with the facility is shown below. There is basic information listed on each notification and the notification # and CA are highlighted to show a link to more information.
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The results of the search appear as shown in the image above.  Information is organized into several columns, descriptions of which are listed below.
	Name

	The Name of the facility.  On this page the name is a link to specific 
information about a facility, so click on this facility name for more detailed 
information.

	ASB ID
	The Asbestos Identification number.  This is a reference number that the DEP gives a facility

	Owner
	This is the company or person that owns the facility

	Owner Phone

	The phone number where the owner can be contacted

	Office

	The office whose jurisdiction the facility falls under

	County
	The county in which the facility is located


When the Facility name is clicked, the following screen appears.
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The information on this page can be changed, or updated.  When finished click on Search.  If information on the page is incorrect, click on Reset to clear the newly entered information on the page.  The information reverts to its original form.
Contractor Search
Search for a Contractor XE "Contractor Search"  in the database by filling in information on the Contractor search form.  Like the Facility Search Form, the more data entered the more narrow the search results will be.
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	Contractor Number
	Enter the Asbestos Database number

	Name
	Enter the Contractor’s Full Name

	Name (Soundex)
	This search allows the user to search on words that sound like a name of a contractor or misspelled words.  Example: enter enviro in the soundex box and it will bring up a number of contractors with enviro in its name including misspelled names

	City
	Add contractor city

	License Number
	Enter the License number of the contractor

	Address
	Type in the Mailing Address of the Contractor

	Phone Number
	Enter phone number of the contractor

	Contractor Type
	Select the type of work from the list provided. Select renovation, demolition or both

	Show Notifications XE "Show Notifications" 
	By clicking this YES box, it will show notifications associated with selected contractor record


Enter desired search criteria then click Search at the bottom of the screen to complete search.


Contractor Search Results XE "Contractor Search Results" 
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	Name
	The name of the contractor, or company responsible

	#
	The Asbestos Database contractor number

	Phone
	The phone number where the contractor can be contacted

	License #
	The contractor’s license number

	Type
	The type of work the contractor does, renovations, demolitions, or both


Checking the Show Notifications box on the Contractor Search page will provide a list, below each individual contractor, of all notifications associated with a specific contractor.
Clicking on a contractor’s name displays this screen:
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This page shows specific information about a contractor.  To update information on this page, enter text then click Submit.

There are times when a contractor needs to be deleted from the database. Contact the Asbestos Coordinator in Tallahassee if a contractor needs to be deleted.  Note: A contractor record cannot be deleted if it is associated with a notification.

Waste Disposal Site Search XE "Waste Disposal Site Search" 

The Waste Disposal Site Search was added to allow maintenance of waste disposal site information in the Asbestos Database.  Search for an existing disposal site by filling in as much accurate information as possible on the Waste Disposal Site Search form.  Once again, the more information provided to this form, the fewer sites returned.  Conversely, less specific information will return more site data. The Waste Disposal Site Search is shown below.
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The form gives these search options.
	Name
	Enter the name of the disposal site, or any part thereof

	Address
	Enter the address of the disposal site

	City
	Give the city of the disposal site

	Zip
	Enter the zip code of the disposal site

	Disposal Class
	Select the disposal class from provided list


Enter desired search criteria, then click Search at the bottom of the screen to complete search.

Waste Disposal Site Search Results XE "Waste Disposal Site Search Results" 
 

The results of the Waste Disposal Site Search are shown below. A general list is produced with links to specific disposal sites and notifications associated with each site
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	Name
	Lists the name of the disposal site

	Address
	Lists the address of the disposal site

	City
	Gives the city of the disposal site

	State
	Lists the state in which the site is located

	Zip
	Lists the zip code of the disposal site

	Disposal Class
	Lists the disposal class from provided list

	Show Notifs
	Link to notifications associated with disposal site


When the contractor’s name is clicked the following page appears:
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This page shows specific information about a waste disposal site.  To update information on this page, enter text then click Submit.

Note: Contact Tallahassee office to delete a Waste Disposal Site.

Waste Disposal Site Notifications XE "Waste Disposal Site Notifications" 
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If there are notifications associated with a Waste Disposal Site, Notifications will appear under the Show Notifs header.  To view notifications, click on Notifications.

Information relating to each specific notification will appear in list form.  The following information is included in the list.

	Notif#
	The notification number

	Facility Name
	The name of the facility from which the waste was produced

	Site
	The specific name of the site

	Owner Name
	Facility owner

	Contractor
	Contractor associated with notification

	Start Date
	Date project started

	SF/LF ACM
	Amount of asbestos containing material listed in square ft and linear ft.

	Finish Date
	Proposed project end date

	CF ACM
	Amount of asbestos containing material listed in cubic ft.


Invoice Search XE "Invoice Search" 

 XE "Invoice"  

The Invoice Search option allows the user to search for a given invoice.  The page is shown below.
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	 Notification Number
	Fill in this box with the notification number of the original notification

	Facility Name
	Enter the name of the facility undergoing renovation or demolition

	Owner Name
	Type the name of the owner in the box provided

	Invoice Type
	Select Current, Past Due, or Both, to help narrow your search


Enter desired search criteria then click Search at the bottom of the screen to complete search.

Invoice Search Results XE "Invoice Search Results" 
 

The following is the result from a search for an invoice.  A general list is produced with links to specific notifications matching the criteria selected in the search.
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	Notifi #
	The notification number.  The number associated with a given notification for which an invoice is produced

	Invoicee Name
	The name of the responsible office

	Office
	The district or local program office responsible

	ASB ID
	The asbestos identification number.  This is a reference number for the facility

	Facility Name
	The name of the facility associated with the notification

	Owner Name
	The owner of the facility to be renovated or demolished

	Past Due
	This indicates if the payment is past due

	
	


Click Notif # to view a list of invoices associated with that notification.

Invoice Search Results Notification XE "Invoice Search Results Notification" 
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Click the Invoice number to view a copy of the Invoice.
Invoice
 XE "Invoice" 

 XE "INKD:In Kind" \t "See Penalties Invoice" 
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There is an option available at the top of the page to Display Printable Invoice.  When Display Printable Invoice is clicked the Invoice will appear in a new, separate window so that it can be reprinted if necessary.

Invoice Report XE "Invoice Report" 
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The Asbestos Invoice Report shows invoices by date range.  This report also allows the user to exclude public exempt sites.

Note that Required Fields are marked with an asterisk.
Fee Schedule Report XE "Fee Schedule Report" 
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The Asbestos Fee Schedule shows the statutory fees for asbestos removal projects based on cubic feet, linear feet and square feet.
Past Due Report XE "Past Due Report" 
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The Past Due Report shows all invoices that are past due with an option to exclude public exempt sites.

Note that Required Fields are marked with an asterisk.
Reports XE "Reports" 

Quick Look Report XE "Quick Look Report" 
 

The Quick Look Report shows notifications by office.  The user can select a status (Pending, Reviewed, Complete, Stopped and Incomplete), project type, notification start, finish and received date.  It can be sorted by notification, facility name, site name, owner, contractor name and number and arrange in columns. This report also gives the user an option to exclude public exempt sites.

Note: The notification office is the only Required Field.

Active XE "Active Notifications Report"  Notifications Report
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The Active Notification Report XE "Active Notification Report"  permits a search of contractors with notifications that are ‘active’ as of the report run date, that is, notifications with dates that indicate active removal or demolition work on the date the report is run.  Searches can be performed by entering a specific contractor number, or searching by contractor name, license, or contract number. Search results will appear in list form under Contractor Search Results.  The specific contractor in question can then be selected.  Selecting only an office (leaving all other search criteria blank) will show ALL contractors with active notifications as of the run date of the report.  This report also allows the user to exclude public exempt sites.

Note: The notification office is the only Required Field.
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Violation Report
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The Asbestos Violation Report (Violations from the Reports drop down menu) allows a user to specify a report with varied criteria.  It displays notifications with violations.  The user has the option to search by violation status, date range; initial compliance status, contractor name and number.  It also allows the option to sort by contractor name, cash balance due, or violation status. It allows specification of additional optional columns.  This report also gives the user an option to exclude public exempt sites.

Note: The violation office is the only Required Field.
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Morning Notification Report
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The Morning Notification Report allows the user to search for notifications that are pending review.  These notifications are requiring further action by the inspector.
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Morning Activity Report
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The Morning Activity Report XE "Morning Activity Report"  allows the user to search for activities that are missing information.  It can be used as a management tool to be sure that activities are addressed and closed as necessary. Data flags that appear include “activity has no date done”, activity is missing a compliance status”, etc.
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Morning Violation Report XE "Violation Report" 
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The Morning Violation Report XE "Morning Violation Report"  allows the user to search for notifications with open violations.  Information on the results screen includes facility information, notification number, and has a description of the violation, if the inspector entered one.
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Contractor List Report
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The Contractor List Report allows the user to search by contractor name, number or type.  There are no required fields, so a list of all contractors in the database can be pulled.  The list could also be pulled by alpha character; for example, all contractors whose name starts with ‘B’ could be retrieved, or all contractors whose names start with JOE.  This report can also be sorted by contractor name or contractor number.
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 Contractor Enforcement Report
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The Asbestos Contractor Enforcement Report XE "Contractor Enforcement Report"  provides a report of contractors with enforcement histories, and the associated notification information related to the enforcement, such as the date of the violation and the notification number.  It includes some optional information regarding the facility, and allows sorting by contractor XE "Contractor List Report"  or date.  This report also gives the user an option to exclude public exempt sites.
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Note: The facility office is the only Required Field.

 105 Grant Report

[image: image96.jpg]Asbestos 105 Grant Report Filter

Data for this Report is One Day Old Bata Data

ation Office: Select an Office

Moot Y Ko [oa =] [0 =
To: Jan =] [2007 7]

Submit | Reset

“This report might take & minuts to run vhen AL officas is chosen, Plasse be patiznt!
* Part of the data for tha yaar 1999 resides n anather dats base, Thiz repart 12 only complste s of April 1995,

" Noti





The 105 Grant Report XE "105 Grant Report"  provides a general snap shot of inspection activities in a given date range.  It was originally used by DARM to submit required data to EPA under DEP’s 105 XE "105"  Grant commitments for funding of the Asbestos program, Although EPA’s reporting requirements have changed; this report can still give a picture of inspection activity.  However, this report should not be used to determine an inspector’s accurate inspection percentage.  This report shows only specific types of notifications and their respective inspection activities.  Inspectors also conduct inspections at other types of notified facilities that are not counted in this report.  
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CA Activities Report XE "CA Activities Report" 
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The Compliance Assurance Activities Report allows the user to run a report using activity codes.  To select multiple activity codes, select each code in the column on the left, and use the >> button to add the code to the column on the right.  Similarly, to remove a code from the search, select it in the right column, and use the << button to remove it.  It provides a broad range of criteria to select for the report.  It also allows the user to save the selected criteria as a filter set for reports that are run repeatedly.  The filter set can be named so the user can call the filter set up as needed.  This report also gives the user an option to exclude public exempt sites.

Note: The date range for Activity Date Done is the only Required Field.
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Resolved Violations Report XE "Resolved Violations Report" 
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The Resolved Violations Report shows notifications that are resolved but not closed.  The report is separated by Violations Resolved 0 to 60 Days, 61 to 181 Days, 182 to 365 Days, and Over 365 Days.  It allows for a drill down to the specific notification so the user can update and/or correct information, or close those violations that should be closed.  This report can be used as a tracking and management tool.

Management Reports XE "Management Reports" 
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The Compliance Assurance Management Report XE "Management Report"  summarizes various activity performed by each office. Individual report types can be run separately or the entire report can be run at one time. The user will be able to select reports for a particular month, quarter, federal fiscal year, state fiscal year, or calendar year as well.
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The resulting report allows drill down to specific notification lists, details involving enforcement, compliance, and complaint information.
Click on the District link and be navigated to the details of Inspection types
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The Incomplete Notification Report lists notifications that are marked with a Notification status as Incomplete.


Compliance Activities Table XE "Compliance Activities Table" 
 

The following are abbreviations used throughout the Asbestos database:
	 Inspection Activities
	Eval

	 NR
	Notification Review
	Y

	P2PP
	Pollution Prevention
	N

	 ASAR
	 Asbestos Sample Analysis Report Review
	

	CALL
	 Telephone Conversation
	N

	CI
	 Complaint Inspection
	Y

	CMTG
	 Compliance Meeting
	N

	CPLI
	Compliance Investigated (addressed w/out an Inspection)
	Y

	FR
	File Review
	

	FUI
	Follow Up Inspection
	Y

	INSA
	Asbestos Compliance Inspection - Site Visit
	Y

	INSD
	Demolition Compliance Inspection - Walk Through
	Y

	INSE
	Compliance Inspection - Active Removal Area Entry
	Y

	MRR
	Misc Report Review
	Y

	Violation Activities

	ACOE
	Amend Consent Order Executed
	

	CALL
	Telephone 
	

	CCDL
	Case Closed by District or Local
	

	CHCS
	Change Compliance Status
	

	CMTG
	Compliance Meeting
	

	COE
	Consent Order Executed
	

	CRC
	Case Referred to Counsel
	

	CRCA
	Case Referred to Counsel/ Resolution Through Civil Act
	

	CRCO
	Case Referred to Counsel / Resolution Through Consent Order
	

	CROP
	Case Referred to Other Program or Agency 
	

	CWOE
	Compliance w/o Formal Enforcement Action
	

	ECSC
	Enforcement Coor. Resolved Violation In Small Claims Court
	

	EMT
	Enforcement Meeting
	

	MCOE
	Model Consent Order Executed
	

	NCLI
	Non-Compliance Letter Issued
	

	P2PP
	Pollution Prevention Project Plan
	

	SCOE
	Short Form Consent Order Executed
	

	VR
	Violation Removed - No Violation Occurred
	

	WLI
	Warning Letter
	

	ORIE
	Significant Non-Compliance to Minor Non-Compliance
	

	Compliance Statuses

	ICS
	Initial Compliance Status
	

	CCS
	Current Compliance Status
	

	ACS
	Activity Compliance Status
	

	CS
	Compliance Status
	

	EVAL- Penalty Payments
	

	Invoice Statuses
	Invoice?

	
	Incomplete
	No Invoice

	
	Pending Review
	No Invoice

	
	Has Been Reviewed
	Invoice

	
	Stopped, Never Completed
	Invoice

	
	Completed
	Invoice

	RACM/ ACM

	CF
	Cubic Feet

	SF
	Square Feet

	LF
	Linear Feet
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105 Grant Report, 77

             A

Accessing the Asbestos Database, 8

Active Notification Report, 70

Activity CS, 43, 50

Asbestos Application, 7

            C
CA, 43, 45, 47

CA Activities Report, 78

CA Compliance Assurance, 29, 41

Cancel New Facility, 18

CASH, 52

Closed Date, 47

Compl Assurance, 43

Complaint Inspection, 42

Compliance Activities Table, 84

Compliance Inspection, 42

Contact Help Desk, 7

Contractor Enforcement Report, 76

Contractor List Report, 76

Contractor Search, 59

Contractor Search Results, 61

Contractor Violation, 48

Coordinator, 48

COST, 52

Current CS, 47

            D
Delete Activity, 44

Deleting Penalty Payment Entries, 56

Demolition, 14

            E
Entering a Violation, 45

Entering a Violation Resolution Activity, 49

Entering an Initiating Compliance Activity, 42

Eval, 43
            F
Facility Search, 57

Facility Search Results, 58

Fee Schedule Report, 68

            H 
Help Desk Information, 7

            I
Init CS, 47

Initiating Activity, 45, 47

INKD

In Kind. See Penalties Invoice

Penalty/Payments. See Penalty Invoice

Invoice, 64, 66

Invoice Report, 67

Invoice Search, 64

Invoice Search Results, 65

Invoice Search Results Notification, 66

            M
Management Report, 81

Management Reports, 81

Menu Bar, 11

Morning Activity Report, 73

Morning Violation Report, 74

            N
New Activity, 42

New Facility, 17

Notification #, 27

Notification Search, 27

Notification Search Results, 28

Notifications, 11, 13

            P
Past Due Report, 68

Payment(s) Made, 53

penalties, 51

Penalty/ Payments, 53

PPRV

Pollution Prevention, 52

            Q
Quick Look Report, 69

            R
Renovation, 14

Reports, 69

Resolved Violations Report, 80

Responsible Office, 47

RESV, 52

            S
schedule payments, 54

Schedule Payments, 54

Searches, 57

Self Reported, 47

Show Notifications, 58, 60

            T
Type of Project, 14
            U
Update Notification, 30

            V
View Violation, 48

Viewing an Existing Violation, 48

Violation Date, 47

Violation Report, 74

Violation Resolution, 45

Violation Status, 47

Violation Type, 48

            W
Waste Disposal Site Notifications, 64

Waste Disposal Site Search, 62

Waste Disposal Site Search Results, 63

Web Address, 7



► Contact DARM Help Desk to notify the Division regarding any problems with Asbestos Database or its supporting documentation





DARM Help Desk: 850/717-9000 or email �HYPERLINK "mailto:DARM.Helpdesk@dep.state.fl.us"�DARM.Helpdesk@dep.state.fl.us�





► Exosphere Users! Don’t forget to use the slash (/) between the word exosphere and your username using lowercase lettering. Ex: exosphere/livingston_s








► The wildcard (%) symbol may be used on any search, for any criteria of a search that allows the user to type in information. The wildcard need not be entered at the end of the query string as the asbestos database uses it by default.





►For best results use a generalized name to ensure that you are selecting the proper facility.  Remember – Less is More!





► To do a thorough facility search, right click on Facility header and click “Open in New Window”.  This action will open the Facility Search page in a new window and allow you to refine your search.








► If the Facility Owner information is the same as the Facility information, the “Use facility information:” box may be selected to complete the Facility Owner information








► Small Business designation, per F.S. 288.703, is an independently owned and operated business concern that employs 200 or fewer permanent full-time employees and that, together with its affiliates, has a net worth of not more than $5 million or any firm based in this state which has a Small Business Administration 8(a) certification. As applicable to sole proprietorships, the $5 million net worth requirement shall include both personal and business investments.








►To do a thorough contractor search, right click on Contractor header and click Open in New Window.  This action will open the Contractor Search page in a new window and allow you to refine your search.








► Note: If mistakes have been made in filling out the notification form prior to submission, clearing the form to start over is easily done by clicking Reset.





Resolution Activity


(Brings Violation Back


in Compliance)





Creates a New Initiating Activity





Initiating Activity


Compliance Status





Initiating Activity





CCDL-Case Closed by District or Local





Violation





Penalty





► Note: Activities linked to a violation cannot be deleted by the user. To delete this type activity, contact Tallahassee.











► Note: Activities linked to a violation cannot be deleted by the user. To delete this type activity, contact Tallahassee.











► Note: If information on the form is incorrect, clicking on the Reset button will clear the form and allow new information to be entered.











► The output of the following reports can be in Browser format, which can be saved as is, but is not editable, or Excel format, which can be saved as a spreadsheet for later editing








► Note: This report is also located on Asbestos home page where a link to the notification is provided.











► Note: This report is also located on the Asbestos home page where a link to the notification is provided.











► Note: This report is only available from the Asbestos home page.
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