Directions for coping base map:

1. copy entire base map folder from FTP site

2. paste onto your hard drive (make sure you know where you save)

3. go to base map folder on your hard drive

4. open .mxd file

5. there will be red exclamation points next to your files because the file pathway needs to be reset for your computer

6. right click on a file

7. choose repair data source

8. When the file box opens- click connect to folder icon

9. locate the file name you right clicked on within the .mxd and choose open
10. this should update all other broken shapefile pathways

11. Save by choosing – Save As- make sure to save within the base map folder on your hard drive

