
Choose “classes” 
and “new class”. 
After creating 
your class, choose 
“new student”.  

Creating New Classes 

After downloading the zipgrade 
app, create your free account or 
create it via the web version 
(zipgrade.com) 
 
The free version allows for 100 
scans.  

ZipGrade: Electronic Scanning 
with Your Device 



To create a student, input their name and give them a zip grade ID 
(or allow the system to auto-generate it). Choose the class that 
the student belongs in.  
 
*Note: This isn’t a requirement to use zipgrade. It is just for if you 
want to track students. You can also upload an excel file of 
students into your account www.zipgrade.com  

Creating Student Accounts & Quizzes 

http://www.zipgrade.com/


Scanning Students Papers 
 

After choosing the quiz, choose “Scan Papers”. Line up the four 
squares on the scantron and allow your device to scan. The 
score will but populated at the bottom. Notice that the first 
section on the left side asks for the zipgrade ID, which you can 
manually put into zip grade, or zipgrade can generate for you. If 
use this component of the tool, zipgrade will associate the tool 
with the ID on the scantron to that in the zipgrade account. 
Choose “change student” to scan another paper.  

Scanning Students Papers 
 

After choosing the quiz, select 
“edit key”. Then scan the 

version of the key that you 
have made (printed a scantron 

and filled it in). The key will 
then populate into the 

zipgrade system.  



After scanning all the quizzes, the 
instructor can choose “quizzes” 
and select the name of the quiz. 
By choosing “item analysis” 
he/she can see how the class 
answered each question. 

By selecting the individual 
item, the instructor can see 
more details of the answer 
choices selected. 

By selecting 
“Review Papers”, 
the instructor can 
review the scans 
of students. 

Test Analysis and Review at a Later Date 
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