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To use this field audit checklist effectively, the auditor must be familiar with FD 1000 
(Documentation Procedures) in “DEP Standard Operating Procedures for Field 
Activities”, January 1, 2017. (DEP-SOP-001/01) 

Universal Documentation Requirements Yes No NA 
Waterproof ink was used for all paper documentation. FD 1100 
section 2.5. □ □ □ 

Errors in documentation were corrected without obliteration. FD 
1100 section 2.6. □ □ □ 

All cleaning procedures associated with the project were 
documented. FD 2000 sections 1 – 3.1 □ □ □ 

All instrument calibrations were properly documented. FD 4100 
sections 1 – 2.7 □ □ □ 

Names of all sampling personnel were recorded. FD 5000 section 
2.1 □ □ □ 

The type(s) of sampling equipment used to collect all samples was 
recorded in the field record.  FD 5000  section 2.10 □ □ □ 

Where applicable to the analyte groups collected, the location and 
use of fuel-powered vehicles or equipment during the sampling 
project was recorded. FD 5000 section 2.12 

□ □ □ 

Date of sample collection was recorded for all samples. FD 5000 
section 2.2 □ □ □ 

Time of sample collection was recorded for all samples having 
maximum holding times of <24 hours. FD 5000 section 2.2.2  □ □ □ 

Ambient field conditions were recorded for all samples. FD 5000 
section 2.3 □ □ □ 

A specific description of all sampling locations (sources) was 
recorded. FD 5000 section 2.4 □ □ □ 

Where applicable, lattitude and longitude were recorded for all 
sampling locations. FD 5000 section 2.4.2 □ □ □ 

Where applicable, sampling locations were designated on scaled 
maps and drawings. FD 5000 section 2.4.3 □ □ □ 

The matrix collected was recorded for all samples. FD 5000 section 
2.6  □ □ □ 

For composite samples, the number of subsamples, the amount 
collected for each subsample and the location of collection (sampling 
point or source) and, where applicable, the time of collection for each 
subsample was recorded. FD 5000 section 2.13 

□ □ □ 

The types, number, collection location and collection sequence of all 
field quality control samples was recorded in the field record. FD 
5000 section 2.11 

□ □ □ 

Preservation information and verification was recorded for each 
sample, as applicable. FD 5100 section 1 – 1.4 □ □ □ 

Ancillary records such as photographs, videotapes and maps were 
archived and linked to the sample unique field identification codes □ □ □

Dates Audited: 01/22/2018 and 07/30/2018 Note: for some categories, all records were reviewed. 
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and the date of the sampling project. FD 5000 section 5 
Each sample container or group of containers was tagged or labelled 
with a unique field identification code that distinquishes the sample 
from all other samples. FD 5000 section 1.1 

□ □ □ 

Sample containers and labels were attached so as to prevent contact 
between the sample and the label or tag when pouring or dispensing 
from the container. FD 5000 section 1.2 

□ □ □ 

The unique indentification codes for samples were recorded in a 
manner that linked the codes to all other field records associated 
with the samples. FD 5000 sections 1.1.1 & 1.3 

□ □ □ 

Surface Water Sampling Yes No NA 
Information about the following topics was recorded for each sample, 
as applicable (FD 5100, section 4): □ □ □ 

□ Depth of all samples and subsamples □ □ □
□ Beginning and ending times for all timed composites □ □ □
□ Type of composite sample □ □ □

Biological sampling Yes No NA 
Physical and chemical characterization information was documented 
for each waterbody assessment, as applicable. FD 5411 sections 1- 4 
or Form FD 9000-3  

□ □ □ 

Stream or river habitat assessment information was documented for 
each waterbody reach, as applicable. FD 5412 sections 1 & 2 or Form 
FD 9000-5 

□ □ □ 

Lake habitat assessment information was documented for each 
waterbody or lake sector, as applicable. FD 5413 section 1 □ □ □ 

Biorecon (rapid bioassessment) information was documented for each 
waterbody or lake sector, as applicable. FD 5423 or Form FD 9000-1 □ □ □ 

Field-Testing Instrument Calibrations Yes No NA 
Information about all calibration standards and reagents used for field 
testing were linked to the calibration information associated with the 
field testing measurements for the project. FD 4000 

□ □ □ 

The concentration or other assay value, the vendor catalog number 
and the description of the standard or reagent were recorded for all 
preformulated solutions, neat liquids and powders. FD 4100 sections 
1.1 – 1.1.1 

□ □ □ 

Certificates of assay, grade and other vendor specifications for all 
standards and reagents were retained and recorded for the standards 
and reagents linked to the sampling project. FD 4100 sections 1.1.2 – 
1.1.2.1 

□ □ □ 

For standards formulated in-house for use on the sampling project, the 
dates of preparation and all calculations used to prepare calibration □ □ □
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Summary of Audit Findings:  Sampling Teams – please complete the "response" column and email table to the WMS QA Officer for approval. 

Finding 
# 

SOP 
Reference Audit Finding Required or Suggested Corrective Action Response 

Approved 
by 

Auditors 



Other Checks 

Documentation 

- All field sheets, photos, and lab reports were saved to the BMAP folder here: 
Y:\BMAP\2018\21FLCEN 

- Depth/Temp verifications were scanned and saved to the BMAP folder, however daily 
calibration logs were not. These were saved in the SMP folder and should be moved to 
the appropriate project folder.  

Project Completion 

- BMAP Sampling was complete for each project as described here: 
https://floridadep.sharepoint.com/dear/ceroc/SitePages/BMAP.aspx  

https://floridadep.sharepoint.com/dear/ceroc/SitePages/BMAP.aspx
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