RQ-2019-04-01-41					
Field Personnel processing steps 
      New Field IDs created (when using a new station) Date: _____________	initials: ________  NA
      Create entry in SMPStationCreationFile if new station is used
\\Fldep1\wqap\NW ROC\TMDL\WIN_Station Creation
      Date sampled				 Date: _06/10/2019__	initials: _FB______
[bookmark: _GoBack]      Update MAT			               Date: _06/10/2019__	initials: _FB______
      Update “SMP Tracker”			 Date: _06/10/2019__	initials: _FB_______
      Photos put into archive    			 Date: _06/11/2019__	initials: _ FB_______ NA
      RQ Sheet – from LIMS (display/print request)
      Field Sheets initialed/dated @ “Scan/Save Field Sheets” then scanned and saved into:
Scans_ToBeProcessed  Date: _06/11/2019_	initials: _FB______
      Update “Data Tracker”  
\\publicfiles\pubfds\DEAR\WQAPmonitoring\StrategicMonitoring\2019\21FLPNS
Ready for folder system (top)

LIMS processing (to be completed by LIMS data personnel) (MC)
      Field parameters entered into LIMS	Date: _____________	initials: _________
      Digital RQ packet put into 
SMP 2019/Data/Scanned Field Sheets	Date: _____________	initials: _________
      Digital field Sheets put into archive	Date: _____________	initials: _________
      Date submitted for QA/QC			Date: _____________	initials: _________	
      Update “Data Tracker” 

Database processing (Cheryl)
      Field parameters QA/QC in LIMS	Date: _____________	initials: _________
      Lab results put into archive (CB)	Date: _____________	initials: _________
      Data migrated to WINS		Date: _____________	initials: _________
      Update “Data Tracker” 

Notes:  1 of 2 samples collected for this RQ.  Biology collected.  2nd sample for this event to be collected on later date.
	This sample Storet G5NW0150, McDavid Creek upstream SR 99
