Implemented November 2021

2021							          		          Folder per year starting with 2021 for this hierarchy. Previous year’s folders may remain as they are currently.

                                                   
Special Projects		              Special projects folder located within the WQAPmonitoring folder on the FTP site


Project                                                                                                                                  CCHMN 
21FLFTM						                                              One folder per Org Code, all of your Special Projects data will be stored under your Org Code.

Date Sampled		                         
     

[bookmark: _GoBack]Field Sheets	      Include all field sheets from the site, including calibration logs, scanned and lab reports.
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