
Strategic Monitoring Checklist 
Before Sampling ' 

Jf i' Create a WIN station ] -- "I J. vl ·/\/ ½ }yv,) 
o If applicable create a new SBIO station 

2 'f ,,-v 

BP i;( Create a WBID and Station folders in the appropriate year, organization, location in the Strat g c Monitorin"ij-
1lz j~ 

folder on the FTP. --

JriP tV( gl Create LIMS RQ --- 1/2.. )°''1 . 
~.D ~ Save RQ in the appropriate year, organization, RQ folder location in the Strategic Monitoring f Ider on the FTP. 

1/2. a'~~ 
~V if Schedule site in the Monitoring ~ctivities Iracker. '/ (_ .,A o. y 

i 6(7 /V'f- Ef Print labels and field sheets 1/z.. ho-L,vv'c.. 
I I I c-/ I 1v,"Jl;lll-tfq,1,J,t1 QC labels. Site name and WIN ID need to match WIN exactly. Use WIN ID for the Field ID. 

if QC field sheets (if using prefilled field she~ts) Site name and WIN ID need to match WIN exa 
/V pt- pre_frt/ ({f 

Du_rinJs Sampling 
f, O~N~ ('o,tllM Fill out the field sheets(s) completely and correctly. Sign completed field sheets. Attach sam Ii 
4il pt1sii,1~tllli Fill out Lab Submittal Form completely and correctly. Attach sampling labels to Submittal Fo m 

errors on the label do not use them on the submittal form. 

After Sampli ng 
$,,"'flt.\c~~ 0 Review field sheets. Makes sure they are filled out completely, correctly and signed . /(} rt, , 

:re 0 Update SMP sample tracker ( >,,.,,' "') 
("f.,<l;P ri Scanandsavemetercalibrationlog ·-z hr, °' ~ 5orrv-e 4.5-

o Scan/save daily calibration logs shortly after event 
o Scan/save temperature and depth calibration logs when applicable 

Enter Date Collected in the Monitoring ~ctivities Iracker. z_. ho v-/ 5 
Enter field data into LIMS DMT 

o QC WIN Station ID, Field ID, Date, Time in LIMS DMT 
o Initial and date the field sheet 

Enter Bioassessment data in to SBIO 
o Create Station Visit 

I J,oc,1r-

• Update field sheet and bioassessment forms with SBIO ID 
• If LVS is less than 2 square meters check the LVS < 2 SQM box. 

o Enter Habitat Assessment, RPS, PhysChem and Macrophyte data 

tf>..e/J 
labels to sheet. ( cloy 

If there are ii£, t 1d 
,--d~y 

• Update field sheet and bioassessment forms with HA, RPS and Macrophyte D 
• Note entered, Initial and date the bioassessment forms. I i 

Upload pictures to the appropriate year, organization, location in the Strategic Monitoring f I I r on the FTP. Yz 
QC the information in the LIMS OMT, not to be done by the person that entered the data . · r1'1 ,/1 

P./ fl l(\:,~t-, .. <,\(3 

BO, N~ B" 
o Field Data, WIN Station, Field ID, Date, Time · , 

o Initial and date the field sheet 
Pr,K Fi QC SBIO data . Not to be done by the person that entered the data 30 11'\ , VJ 
, 0 o Note QC'ed, Initial and date bioassessment form. 

{;f) NV ~ Scan/save field sheets, Submittal forms, CofC's, bioassessment forms and calibration log to h 
organization, WBID, Station folder in the Strategic Monitoring folder on the FTP. -z n 1 

1 
o Initial and date the field sheet 

0 Authorize SBIO data \ 0 r"f'I 1 "1 . 

/ o Note Authorization, Initial and date bioassessment form. 

IZI Merge LIMS data in to WIN '/. d ··3-L/ h rj· 
o Initial and date the field sheet c:.- q Y 

/tt<? rf Verify data is in WIN 
1}1)- 7 4f4::.. o Under the correct Station 3-f- 5-c/ h r ..> 
.Pf 1 '-+ r ? 0 Under the correct WBID 

·::f ' o Initial and date the field sheet 
-s( GV' File hard copies of field sheets and calibration logs for long term storage. · 1 (l, 1 l'1 ,1 ~ • 

appropriate year, 
5 ~ _>c,(.-n{_ 0 

fv'll-1-e/l er;, I · b. 


