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Overview
• Navigating to OGWIS Database Utilities
• How to Sign into OGWIS Database Utilities
• Open Recon Tracking
• Choosing the appropriate Resource Type, Unit and Cycle
• Creating a CSV file
• Formatting, resizing and color coding the spreadsheet for useability



Navigating to OGWIS Database Utilities

https://floridadep.gov/publicfiles

https://floridadep.gov/publicfiles


Navigating to OGWIS Database Utilities
continued

• Navigate to and left click the link, Watershed Monitoring (this 
link is towards the bottom of this page)

• Click Info Center
• Select Sampling-Information.pdf to open the .pdf file in 

Adobe Acrobat Reader
• In the pdf document, click Data Entry Applications, then click 

the link Generalized Water Information System (GWIS) 
Database Utilities (it is at the very top of the page after 
clicking Data Entry Applications)

• You can also simply type 
https://prodapps.dep.state.fl.us/gwis/ into your browser

https://prodapps.dep.state.fl.us/gwis/


Practice: Sign in
Select Recon Tracking

• Sign in using 
your business 
portal username 
and password

• Click Recon 
Tracking



Enter Recon Tracking
Search Criteria

•  Resource Type = Unconfined Aquifer
•  Reporting Unit = Zone 1
• Reporting Cycle = 17 (2023)
• Site Location Range = Leave Empty
• Click “CSV”



Select Recon Tracking
Results



Select Random Sample
Location and CSV



Format Document to Track 
Progress

• Open CSV file with 
Excel 

• Format text to 
columns using Data 
tab, Text to Columns 
and select comma 
(,) as your delimiter

• Edit document o 
help document 
recon progress
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