STANDARD OPERATING PROCEDURE
[bookmark: _GoBack]JACKSON BLUFF DAM AT LAKE TALQUIN
· All Security Officers shall walk the provided rout (Attachment A), once every two (2) hours.
· All Security Officers shall walk to the Auxiliary Spillway, once per shift, and conduct a visual inspection.
· All Rooms will be inspected every round (every two hours)
· All doors shall be kept closed.
· All Security Officers must have a flashlight with them during their rounds.
· All Security Officers will be provided a Log Sheet for their shift. This will be a separate Log from the Log provided by Giddens Security.
·  Entries will be made:
· When the Security Officer Reports to post
· When Turnover is being Conducted* (shall include current conditions, any events that may have occurred during the shift. Any and All information intended to be disseminated (passed on) from previous shifts or from Dam Operators or State Officials.)
· When any personnel/individuals arrive or leave the property.
· For each round (every two hours).
· When status or conditions change
· When any formal interaction with the public, contractors, or official representatives of the State or Local Government entity occur.
· Examples: 
· Warning boaters to close to the Power House.
· Trespassers are challenged.
· Contractors/ official representatives of the State or Local Government entity request entry, arrive on site with no prior coordination of the Dam Operators and/or no State Representative is present.
· All Log entries must include:
·  Time (24-hour format: 0001-2359)
· Lake Level Readings
· All Security Officers will properly turnover the post:
· *A Face to Face-Verbal Turnover of current conditions, and any events that may have occurred during the shift. Any and All information intended to be disseminated (passed on) from previous shifts or from Dam Operators or State Officials.

· IF A NON-LIFE-THREATENING ISSUE OCCURS, AND FURTHUR DIRECTION IS REQUIRED: Contact- 5919 (Purdom) and request further instruction.
· IF A LIFE-THREATENING ISSUE OCCURS: FIRST contact the local authorities- 911, and Then Contact: 5919 (Purdom), and request further instruction.

· The office will be maintained for cleanliness and orderliness (leave it how you found it-clean up after yourself, and don’t leave trash inside-dumpster is in the parking lot).
· Sleeping During your shift is not authorized and will not be tolerated. Failure to comply will result in immediate termination from this post.
· Discharge of a firearm without justification will not be tolerated. Failure to comply will result in immediate termination from this post and possible criminal charges.



