ADaPT (Automated Data Processing Tool) 

1. FTP Site – this is where the consultants will upload all of the ADaPT files for PRP
a. ftp://ftp.dep.state.fl.us/pub/incoming/OCULUS/PR_ADaPT/
b. Open this site in File Explorer, make sure it is refreshed.
c. Drag all files into an ADaPT EDDs for Review folder.
d. Delete files off of FTP site.
2. Drag one compressed zip folder into an ‘Under Review’ folder, right click, and extract all
a. Make sure all sub-files are included within the folder and that all files are named correctly. 
i. FACID}{date in format: xx-xx-2017}{prfdd.txt (or .csv) or
ii. FACID}{date in format: xx-xx-2017}{prldd.txt or
iii. FACID}{date in format: xx-xx-2017}{prldd_errorlog.txt
3. Open ADaPT 
a. Click ‘Go to Division of Waste Management Menu’
i. Do you want to update the FDEP Database valid values? YES, OK
b. Lab EDD
i. Click ‘Import Lab EDD’, locate and open
ii. If message says “EDD Import completed. Since this EDD was previously checked for errors the error check did not run after import”, click OK
iii. Click Error Log (Search for Critical Errors)
iv. Click ‘Run Lab EDD Error Check’, OK
1. Click “Error Log”, view errors:
a. Critical errors include 1, 2, 3, 4, 5, and 19 (errors even with comments)
b. Critical/Non-critical errors include 6, 7, 8, 9, 10, 11 (disregard)
i. Error 6 is critical only if samples were run out of hold
c. Critical/Non-critical errors that REQUIRE lab comments include 12, 13, 14, and 15. Comments will appear during first error check.
d. Non-issues include 16, 17, and 18 (disregard)
e. If there are errors, note them and set aside
c. Field EDD
i. Click ‘Import Field EDD’, locate, and open
1. If there are errors, note them and set aside
d. Run Data Review
i. Click ‘Run Data Review’ (takes about 20-30 seconds)
ii. Do you want to open the report menu? YES
1. Check if there are outliers for Holding Times. If there are select and preview selected report.
2. If samples are not out of hold, close and move on to export.
3. If samples are out of hold, save report, and set aside
e. Export to FDEP Database
i. Click ‘Export to FDEP Database’
1. Check for Export Errors.
a. If there are errors set aside, and close ADaPT, email site manager with review – See other doc for error directions
b. If the file contains no errors at all, click ‘continue with DWM Database Upload’.
i. Select ‘FTP Transfer” export option, enter password, click Export
ii. Select ‘S (Final receipt by State)’ and Continue, OK
iii. FTP transfer complete, OK
4. Track file:
a. Open Tracking Log for the month (excel spreadsheet)
b. Enter FacID, Sampling Date, Today’s Data, and Error Type (or N/A for no errors) 
i. If there are errors, add site manager and email address
5. If file contains no errors, place extracted folder in ‘FTP Pulled’ folder and place compressed folder in Oculus Upload folder.
If file contains errors:
1. Lab EDD – copy/paste error log into Word or Figure of EDD
2. Field EDD – copy/paste error log into Word or Figure of EDD
3. Export Error – copy/paste error log into Word.
4. 
b. Track file with error, search for SM in STCM, put contact info into tracking sheet and write email explaining errors and how to fix them.
c. [bookmark: _GoBack]Place extracted file into FTP Pulled and place compressed folder into Files With Errors folder.
