Errors in ADaPT
There are critical and non-critical errors that are flagged in ADaPT. Files that contain critical errors are sent back to the site managers for revision. Critical errors are flagged in the Lab EDD and the Field EDD. There are also critical export errors that are flagged before the file is exported to the FDEP database.
Critical errors include (detailed descriptions of these errors are in the attached document):
LDD Errors:
1. Error type #1 – missing values in certain fields.
1. Error type #2 – invalid values in certain fields.
1. Error type #3 - invalid Result units/values reported. 
1. Error type #6 – Sample was run outside of holding time.
1. Error type #12, #13, #14, and #15 – Missing records. These errors are rectified by adding Lab Comments.
1. Error type #19 – Missing record.

Field EDD Errors: 
1. More than one Facility ID/Name reported.
1. Empty rows above the data
1. Data in the first column, which for PRP use, is left empty.
1. Missing data.
Export Errors: 
· Export errors occur when there are discrepancies between the Field EDD and the Lab EDD. For example, when the Facility Name/ID in the Field EDD does not match the Facility Name/ID in the Lab EDD.
We also require revisions in files that do not follow the naming conventions found in the User Guide, files that do not contain the required EDDs (Electronic Data Deliverables), and files that are in the incorrect format. 

IF files contain errors:
Find Site Manager Info:
1. Open STCM
2. Click Storage Tank Contamination Monitoring
3. Click Cleanup and Discharge Information
4. Enter Fac ID, press F12
5. Click Facility and Site Manager
6. Copy/paste info into Tracking Log
If no site manager pops up, try this:
1. Click Cleanup, Workorder, Workorder, and Query
2. Enter FacID and press F12
3. Click Workorder and Site Manager
Lab EDD:
Critical errors include 1, 2, 3, 4, 5, and 19 even with comments.
Exceptions: 
· LDD 2 (naming error) is non-critical if the name reported in the EDD is a former name of the Facility. 
· To find current and previous names of a Facility:
1. Open STCM, Click Storage Tank Contamination Monitoring
2. Click Registration and Facility Address Search
3. Enter FAC ID and press F12
4. All current and prior names with appear
· If the Facility Name reported in the EDD is a prior name, fix the file and notify the Site Manager that the name has changed – track it as not having errors and place it in Oculus Upload folder
· If the Facility Name reported in the EDD is NOT a prior name, notify the site manager to have it fixed and track it as LDD 2 error. Place file in Files With Errors folder.
Critical/Non-critical errors include 6, 7, 8, 9, 10, and 11. Disregard these.
Exceptions:
· LDD 6 (holding time error) is critical if the samples actually exceeded holding times. If samples were run out of hold, the site manager must be notified
Critical/non-critical errors include 12, 13, 14, and 15. 
· These errors can be disregarded only if they contain Lab Comments in the Error Log.
· If these errors do not contain Lab Comments, the error is critical and the site manager must be notified.
Non-issues include 16, 17, and 18
· These errors can be disregarded
Field EDD:
· The Field EDD can have many types of errors. Some of the most common errors are spaces above the data and missing values. All errors are critical in the Field EDD.
Export Errors:
· The site manager must be notified if there are discrepancies between the Field EDD and the Lab EDD. For example, when the Facility Name/ID in the Field EDD does not match the Facility Name/ID in the Lab EDD.

Exceptions:
· [bookmark: _GoBack]The site manager does not need to be notified of export errors if they are Batch QC samples.
