Florida Department of Environmental Protection – Bureau of Petroleum Storage Systems

Petroleum Cleanup Preapproval Program 
SOP Revision Summary 
June 26, 2012

I. SOP TEXT EDITS
Section 1.2.1 – Petroleum Cleanup Program Eligibility and Funding Assistance:  Deleted reference to Limited Scope Source Removal with Tank Upgrade (LSRI) which expired on June 30, 2010 and added Low Scored Site Initiative (LSSI).
Section 1.2.4.3.3 – Innocent Victim Petroleum Storage System Restoration Program:  Corrected the date prior to which the site must have ceased operating as a petroleum storage or retail business from January 1, 1995 to January 1, 1985. 

Section 1.2.4.6 – Consent Order (CO):  Added reference to Appendix D.2:  Selection of Contractor When Owner/RP is Unable to Pay.
Section 1.2.5.3 – Facilities with Eligible and Ineligible Discharges:  Added reference to new section 9.3.7 pertaining to transfer of responsibility for monitoring wells for continued use on ineligible discharges.
Section 1.2.5.8 – Discharges Presumed to be Part of a Prior Eligible Discharge:  Added a reference to Section 2 of Chapter 210–278, L.O.F., that extended the UST secondary containment upgrade deadline to September 30, 2011 for facilities that were issued a DEP deadline extension order prior to July 1, 2010.

Section 1.2.6 – Failure to Meet or Adhere to Eligibility Requirements:  Clarified that owners, operators and responsible parties are required to operate their petroleum storage facilities in compliance with applicable regulations, that consequences for significant and recurring non–compliance may include the consequences outline in same section, and that another tool that can be used only with the concurrence of OGC and the Bureau Chief is the loss of their right to select the Preapproval contractor.  Also add referenced to the new Appendix D.1.7:  Notice of Transfer to State Cleanup Because of NOV Letter.

Table 1–1 – Program Eligibility Summary:  Corrected reference to the IVPSSRP, removed reference to Chapter 2008–127, L.O.F. and name of Appendix C.5.
Section 1.4.4 – Priority Score Cutoff:  Added reference to new Site Characterization Screening process in section 1.4.6.
Section 1.4.5.7 – Source Removal Initiative (LSRI):  Deleted this section in its entirety, LSRI expired on June 30, 2010.

Section 1.4.5.7 – Low-Scored Site Initiative (LSSI):  Added this section to cover the statutory amendments creating the LSSI in Subsection 376.3071(11)(b), F.S. 
Section 1.4.6 – Site Characterization Screening:  Added this section to cover new BPSS screening initiative.
Section 2.1 – Contractor Designation Forms & Real Property Owner/Responsible Party Affidavits (CDFs):  Explained that Low–Scored Site Initiative (LSSI) CDFs should include cover letters that indicate this initiative to avoid rejection for below funding score.  Added reminder that contractor selection is limited to State Cleanup for sites where State funds are being expended and for which the owner or responsible party has been determined unable to pay for items required by the site’s eligibility provisions, including tank closure, deductibles, LCARs and cost shares, or for cleanup under a consent order or final judgment.  Added reference to Appendix D.2:  Selection of Contractor When Owner/RP is Unable to Pay.  
Section 2.1.1 – CDF General Information:  Added reference to new section 1.4.6 and its provision that changing contractors will not be authorized after assignment of a site to a site manager for the Site Characterization Screening phase only.  Also added paragraph 13) stating that contractor selection is limited to State Cleanup for sites where State funds are being expended and the owner or responsible party has been determined unable to pay for required expenses.
Section 2.1.2 – CDF Priority Score:  Added reference to new section 1.4.6.
Section 2.2.1 – Contractor Qualification:  Added references to the requirement for contractors be registered vendors in MyFloridaMarketplace and electronically register their Substitute Form W–9 with the Department of Financial Services with links to the respective web sites.  Also noted that the Petroleum Cleanup program is exempt from the 1% MFMP transaction fee and referenced a copy of the exemption form and approval in Appendix D.3.3.  
Table 2–1 – Petroleum Cleanup Phase (Program Task) Abbreviations:  Added new Site Characterization Screening cleanup activity to the Site Assessment cleanup phase.
Sections 3.4.1 & 3.5.1 – Site Manager Duties & Contractor Duties:  Added a provision that due to the sensitivity of the scanning systems used by the FDEP, only dark colored ink (no light or pastel colors) should be used when signing or entering hand written information on various documents submitted, reviewed and approved in the Petroleum Cleanup Program and that colored highlighting should be avoided because it may result in unreadable scanned images.   
Section 3.5.6 – Access to Public Records:  Added this section to reflect the pre-existing provisions in the Work Order terms and conditions that all documents, reports correspondence, invoices, billings and any other written or electronic records related to a preapproval Work Order are considered to be public records, and that Contractors are required to maintain and allow unrestricted access to such public records as specified by Chapter 119, F.S.  Also included a reference to specific requirements for professional land surveys, maps and tables and as-built drawings in sections 6.4.5 – Deliverables and 7.8 – Professional Land Survey.

Section 3.8 ​– Documentation of Field Work by Contractors:  Added reference to new Appendix H.12:  BPSS Field Notes Guidance and clarified that breaks of ½ hour or more or off-site are not considered to be work time and that contractors should adjust their time accordingly.   Also deleted former paragraphs 1) though 5) now covered in the referenced guidance.
Section 3.8.1 – Photographic Documentation of Site Structures and Improvements:  Added this section to require Contractors to document the condition of all site structures and improvements in the vicinity of the contamination prior to commencement of site rehabilitation activities with detailed descriptions and digital photographs to establish baseline documentation for inclusion in the applicable technical reports, typically the RAP or RAP modification, in the event of future allegations of property damage indirectly resulting from their on-site activities.  Also stated that the FDEP will not automatically pay for damages alleged to be indirectly related to cleanup activities and will generally defer all such claims to the Contractor and their insurance provider.
Section 4.1.1 – Site Assignment:   Added a reminder that Site Managers and Section Site Assignment Coordinators (usually Section Managers) should always remember to add, remove or change the Site Manager name in STCM/ PCT as soon as possible whenever a site is assigned to a team or transferred to another, is parked due to a change in the priority score or priority funding threshold, or one or more discharges at a site reach NREQ, NFA or SRCO status.  
Section 5.1 – Proposal Review & Negotiation:  Added clarification information required for initial preapproval work orders, where a file review template is authorized, including summary of historical discharge and assessment information, pre-existing tables and figures, site layout, existing sampling points, etc.  Also added note that if the contractor is unable to complete the scope of work because of access or site layout problems that should have been addressed before the site visit, then file review and/or field related costs may be denied. 
Section 5.5 – The Fixed Cost Template and Maximum Compensation Schedule Process:  Changed individual item unit rates for laboratory analyses, rental equipment and drilling from “Fixed Price Schedules” to “Maximum Compensation Schedules” based on the concept of “actual costs not to exceed”.  Clarified that unit rates for personnel categories, defined scope of work packages, equipment kits are considered “fixed cost templates”.  
Section 5.5.5 – Using a Backup Spreadsheet With the Template:  Added a new Paragraph 7) reiterating the statement in section 5.5 that in–house costs built up on a backup spreadsheet are subject to adjustment if actual costs are different than those estimated.

Section 5.6.2 – General Instructions for Reviewing T&M Proposals:  Added reference to sections 5.5 and 5.9.3 for clarification of preapproval for drilling using a DPT rig with auger attachment.
Section 5.6.3–Contruction Oversight:  Clarified that on–site engineering oversight in addition to standard professional oversight has historically been approved only for licensed professional engineers and that is assumed that one of the professionals performing standard oversight can provide necessary observations and feedback to the P.E. if they are not present.  

Section 5.8 – Price Schedule and Templates:  Relabeled section title and restructured subsections.  Changed individual item unit rates for laboratory analyses, rental equipment and drilling from “Fixed Price Schedules” to “Maximum Compensation Schedules” based on the concept of “actual costs not to exceed”.  Clarified that unit rates for personnel categories, defined scope of work packages, and equipment kits are considered “fixed cost templates”.  
Section 5.8.1.3 – Drilling Rates:  Added this new section under maximum compensation schedule and clarified that drilling using an auger attachment only of a DPT rig (no DPT) may use either the Drilling Rate Schedule or the Direct Push Quote Form.  However, when using DPT alone or when DPT is mixed with the auger attachment in the same field event, then the daily DPT rig rate applies and one or more quotes using the Direct Push Quote Form in Appendix A.2.4.2 shall be required.  Also referenced related information in section 5.9.3. – Requesting Subcontractor and Vendor Quotes and Appendix A.2.3.2:   Revised Procedures for Preapproval Using a Direct Push Technology Rig with Auger Attachment Memo.  
Section 5.8.2.5 – Equipment Kits:  Clarified that equipment kits are considered to be fixed cost templates and that the soils sampling kits and oversight kit include credit for soil sampling devices associated with the soil samples that are ordered but not required to be sent for analysis.
Section 5.8.2.6 – Per Diem:  Incorporated the modified procedures for preapproval of per diem outlined in the November 7, 2011 memorandum from the Bureau Chief; for two or more consecutive days of field work, per diem shall be allowed for each member of the Contractor’s crew at a prorated rate equal to 1/10 of the fixed daily per diem rate for each hour worked as documented in the required field logs, even if the number of hours exceeds 10. 

Section 5.8.3 – Template Report Options for Supplemental Site Assessment During the RA Cleanup Phase:  Added this new section with three template report options for post-SAR approval supplemental site assessment work based on the specific scope work; RA Interim report (H-20) or the equivalent of the RA General report (H-21) or the Soil Source Removal report (H-17) entered in the Other report type (H-26).  
Section 5.9.3 – Requesting Subcontractor and Vendor Quotes:  Clarified the preapproval procedures for drilling using a DPT rig with auger attachment and clarified where the DPT rig with auger attachment only is used in one or more field events, the applicable contractor oversight templates for well installation may be used.   Also noted that the Source Removal Quote Form and Instructions were amended effective December 1, 2011 apply only when the entire source removal project is performed using subcontracted services.
Section 5.9.3.3 – Switching Contractors:  Added pre-existing requirement from the Work order Terms and Conditions that first tier subcontractors and vendors may not further subcontract, assign or transfer any work that costs $2,500 or more without prior written consent of the FDEP using the verbal authorization form if not covered by a fixed cost template or maximum compensation schedule or without prior written notice to the FDEP if covered by a fixed cost template or maximum compensation schedule.  
Also noted that all such requests and notices from first tier subcontractors and vendors must be made through the prime contractor.  Also clarified that under certain conditions when the low quote subcontractor or vendor cannot perform the work or provide the service, a contractor may use the next lowest bidder that was part of the original solicitation without the need for a new solicitation if their quote is within 5% of the low quote or they agree to match the low quote price.   
Section 5.9.3.4 – What to do When the Contractor Offers a Service:  Clarified that contractors should clearly identify in their proposals what equipment and labor to be used on the job is owned and employed by their company, respectively, and which is being rented, leased or subcontracted, so that the correct procedures can be followed.  Also noted that the Source Removal Quote Form and Instructions were amended effective December1, 2011 and no longer apply if any portion of the source removal project is performed using in–house services.
Section 5.10 – General Instructions for the Review of Cost Proposals:  Added reference to sections 5.5 and 5.9.3 for clarification of preapproval for drilling using a DPT rig with auger attachment.  Deleted references in paragraph 16) that may indicate exceptions to sub/vendor procedures for miscellaneous items provided the contractor (in-house).
Section 5.11 – Proposals Including Building Demolition:  Changed all references citing demolition settlement agreement and settlement agreement other than the Demolition Agreement Review Form (DEP 11–023) to compensation agreement.
Section 6.2.2 – Template Workbook:  Added explanation regarding the one penny discrepancy between the retainage amount in the STCM generated work order and the Excel template workbook and instructions for resolution by manual correction of the STCM work order retainage amount to match the template workbook amount.  Added a reminder to update the template workbook data entry form after changes in the work order, since a number of the workbook forms are automatically populated by that form.  Added clarification that per BF&A, necessary changes to the total work order amount the match the total template amount after it has been signed by the contractor requires a VCO regardless of the amount of the change or whether it was an increase or decrease and copies of the VCO must be include with subsequent invoice.  Added reference to new section 5.8.3 pertaining to the SA General report.  
Section 6.2.3 – Event Template Layout:  Added in subparagraph 1) A) that the two pilot test templates A.1 and A.2 represent one full 10 hour day, but may be tasked and adjusted in any combination of whole or partial days to the 1/10 based on technical justification and actual time spent.  Added in subparagraph 1) B) a reference to the new monthly telemetry service allowance template for non-RAI sites.  Added in subparagraph 2) A) that the proposal preparation template is not allowable if specifically excluded in the Template Description and Use document (Appendix A.1.3).  Clarified in subparagraph 9) that the fixed cost template for the Pilot Test Plan is now separate from that for the Pilot Test Report.
Section 6.2.8 – Template Retainage:  Added a reference to Section 6.2.2 regarding one penny retainage amount discrepancies between the STCM Work Order and the Excel template workbook.  Removed reference to performance bond associated with a PPA.
Section 6.3.1 – Petroleum Preapproval Program Backup Spreadsheet (General Information):  Noted that effective December 1, 2011, source removals performed in whole or in part using in–house services do require breakdown of scope and costs using the backup spreadsheet.  Clarified that the backup spreadsheet should be used for non-oversight construction and in-house soil source removal, and that it is not appropriate to use a large number of whole day oversight Templates for non-oversight work.
Section 6.3.3 – Overtime:  Clarified that the whole day oversight Template, like all other templates except for stand-alone personnel rates, is not subject to consideration for overtime and that the backup spreadsheet not be used to provide overtime compensation for a templated item, including the whole day oversight Template.  Also clarified that, because overtime is based on an individual rather than a labor classification, it is appropriate to require specific employee time records for applicable work weeks as backup when overtime is authorized.
Section 6.4.1​ – Work Order Completion, Routing, Fiscal Review:  Deleted the statement in the first paragraph that PPA work orders do not have agreement language included which pertained to prior PUC work orders and should have been deleted in the 2008 SOP update.
Section 6.4.5 – Deliverables:  Added requirement that the BPSS implemented in August 2011 to promote reduction of paper documents that for Teams 1-6 and select LPs (with confirmation of capability and preferred media) one of the two required copies of each deliverable must be submitted in electronic format (preferably as .pdf).  Also clarified that ‘professional land surveys’ are required to be submitted in their original electronic updateable format (typically AutoCADD) each time they are updated and that ‘maps and tables’ and ‘as-built drawings’ are required to be submitted in their original updateable electronic format upon request by the FDEP or LP for use by future Contractors to build upon as necessary.  Also added reference to section 3.5.6 – Access to Public Records and section 7.8 – Professional Land Survey.
Section 6.4.10 – Final Routing:  Clarified that there are now two Work Order/Task Assignment encumbrance routing slips and added reference to the new BPSS Encumbrance Routing Slip for Unexecuted Split Work Orders/Task Assignments in Appendix D.4.5.
Section 6.5.1 – Change Orders:  Clarified that additional costs associated with delays due to weather conditions are generally not justified, though specific expenses associated with repair of damage resulting from severe weather may be allowed on a case-by-case basis.
Section 6.6.4 – Preapproval Work Order Performance Agreement (PPA):  Updated this section to reflect the modified provisions of the new PPA.
Section 6.6.1 – Guarantees of Performance:  Removed reference to requirement for contractors to post a performance bond for PPA agreements which pertained to prior PUC work orders and should have been deleted in the 2008 SOP update.
Section 6.6.3 – Retainage:  Removed references to performance bond associated with a PPA.

Section 6.6.4 – PPA Invoicing:  Clarified that because of the alternate performance guarantees available under PPA Work Orders and the fact that there are no retainage invoices, it is not necessary to wait for formal technical approval of the final deliverable before submitting or processing the final invoice.
Section 6.6.5 – Audits:  Clarified that in accordance with the General Records Schedule GS1–SL of the Florida Department of State, supporting contractor’s records shall be accessible for audit or investigation purposes during the term of the Work Order and for five years following the date of final payment for the Work Order or longer if the Contractor’s records retention policy is longer than five years or Federal funding is used for the Work Order and the associated Federal records retention requirement is longer than five years.  
Section 6.7.1 – Invoices:  Clarified that final invoices for PPA Work Orders do not have to wait for formal technical approval of the final deliverable because of the alternate performance guarantees available under PPA Work Orders and the fact that there are no retainage invoices.  Added references to the requirement for contractors be registered vendors in MyFloridaMarketplace and to electronically register their Substitute Form W–9 with the Department of Financial Services with links to the respective web sites.  Noted that the Petroleum Cleanup program is exempt from the 1% MFMP transaction fee and referenced a copy of the exemption form and approval in Appendix D.3.3.  Also added references and links to web based tools that are available to everyone, including contractors, for status information on work orders/task assignments, invoices, and payments;  Florida Department of Financial Services Vendor Payment History and  BPSS STCM Work Orders and Invoice Report.
Section 6.7.2 – Required Invoice Components:   Deleted reference to criteria for work orders signed prior to the 2008 SOP update and added subparagraph 5) for the Contractor representative’s signature.
Section 6.7.5 – Invoice Verification and Approval:  Added reference to the mandatory Site Manager Performance Certification Statement required by BF&A pursuant to section 287.057(14), F.S., beginning August 4, 2010.  Clarified that it was added to the Preapproval Change Order/Invoice form of all WO/TA Template Workbook versions dated 2/3/11 and later, but invoices from earlier versions must include the separate Supplemental Preapproval Invoice Performance Certification form in Appendix B.3.8.   
(Former) Table 6–3 – Invoice Component Summary:  Deleted, material now covered in Appendix B.3.1:  Checklist/Guidance for Preapproval Work Order & Task Assignment Invoice Processing.
(Former) Table 6–4 – Key Invoice Review Dates:  Deleted, material now covered in Appendix B.3.1:  Checklist/Guidance for Preapproval Work Order & Task Assignment Invoice Processing.
Section 6.7.5 – Invoice Verification and Approval:  Added the BF&A requirement that if anything on the Invoice/Change Order form as submitted has been changed the Site Manager must document in the Manual Invoice Corrections portion of the form that the Contractor has been notified of and concurs with the change.
Section 6.7.7 – Stopping the Clock:  Clarified the proper documentation required for stopping and restarting the time clock for invoice processing.
Section 6.7.9 – Invoice Routing:  Added a reference to the new F&A Invoice Approval Form, DEP_55–263 in Appendix B.3.6 that is required to accompany all GC Contract and Compensation Agreement invoices sent to the Bureau of Finance & Accounting (does not apply to Preapproval work order or State Cleanup task assignment  invoices).
Section 6.7.10 – Assignment of Invoices:  Added requirement that all requests for assignment of payment should be brought to the BPSS Accounting Section as soon as possible and referenced the new Example Irrevocable Assignment and Transfer of Account Receivable Form (Appendix B.3.7).  
Section 6.7.11 – Unencumbering Funds From Work Orders and Task Assignments:  Created this new section with procedures for unencumbering funds from work orders/task assignments and referenced a new Unencumbrance Memo to F&A Template in Appendix B.3.8. 
Section 7.1.1 – Site Inspections & Visits:  Added a requirement for site managers to document during site visits the condition of site structures and improvements in the vicinity of the contamination prior to commencement of site rehabilitation activities with detailed descriptions and digital photographs to establish baseline documentation similar to the requirements for Contractors in section 3.8.1.
Section 7.4 – Capital Equipment Lease, Purchase and Tracking:  Renumbered and modified existing subsections and added several new subsections to better represent current procedures (see below).   
Section 7.4.1 – General Information:  Provided introduction of Equipment Management Contractor duties, contact e-mail and equipment web site.

Section 7.4.2 – Existing Inventory:  Renumbered existing section and added requirement for contractors to check for available State-owned equipment prior to purchase or lease.

Section 7.4.3 – Procurement of New Capital Equipment:  New section with expanded guidance, requirement for contractors to check for available State-owned equipment at specified times and to include costs for refurbishment or repair to compare with new purchase price.  Also clarified current procedure to capitalizing equipment as systems (air sparge, SVE, etc.), as opposed to previous procedures of capitalizing individual components (blowers, compressors, etc.).
Section 7.4.4 – Entering on a Template:  Renumbered and expanded existing section.  Clarified requirements for entering replacement equipment components and equipment for large split work orders.

Section 7.4.6 – Property Reporting Form (for new equipment):  New section with expanded guidance for property reporting to facilitate capitalization of systems, enclosures, trailers, required breakout of costs for vendors (including taxes and shipping), markup, total cost, cost share and total FDEP cost.  Also clarified that tax and shipping should be prorated as necessary across multiple reporting and capitalization forms and that startup assistance costs should be excluded from the property reporting form.
Section 7.4.7 – Oxidizers and Carbon Systems:  New section with expanded guidance for these types of equipment.
Section 7.4.8 – Property Reporting Form (for previously capitalized equipment components and replacement parts):  New section with expanded guidance for property reporting of replacement parts if original components were capitalized.
Section 7.4.9 – Special Requirements for Equipment Trailers:  Renumbered existing section and added note that due to theft, the Equipment Management Contractor now keeps the trailer tags for all state-owned equipment trailers, which can be requested for temporary use if needed to move a trailer on its own wheels.  
Section 7.4.10 – Capitalization Procedures:  New section with expanded guidance on capitalization steps.
Section 7.4.11 - Property Numbers:  Renumbered and updated existing section.  Clarified that property numbers will only be requested for systems and enclosures (including control panel), requirements for breakout of costs similar to those for the property reporting form, special procedures for replacement components, and entities responsible for routing and receipt of related documents.
Section 7.4.13 – Stolen or Missing Equipment:   New section with expanded information on reporting process.
Section 7.4.14 – Transfer of Equipment to Another Site or Storage Yard:  New section with expanded guidance on the process and clarification that the cost to transfer equipment from a site to the storage yard should be incurred by the site from which the transfer is initiated and the cost to transfer equipment from the storage yard to a site or from one site to another site should be incurred by the site receiving the equipment. 

Section 7.4.15 – Surplus, Ownership Transfer & Use Agreement Procedures:  Renumbered and expanded existing section and clarified entities responsible for routing and receipt of related documents.  Also clarified procedures to address funds  or credits received from the sale of equipment for scrap metal/recycling and requirement for details of such payment or credit to be provided on the Surplus Property Disposal Certificate/ Receipt (DEP 55-407).

Section 7.6.2 – NPDES Permits:  Added reference to new Appendices G.6.5 (Clarification of Analytical Requirements of the Generic Permit for Discharges from Petroleum Contaminated Sites) and G.6.6 (NPDES Generic Permit).
Section 7.7 – Utility Clearance:  Noted that time for on and off-site utility clearance is no longer included in the Drilling Setup template and that where justified for various types of invasive site work, field time for this activity should be built up on the backup spreadsheet.  Also added general clarification regarding when utility clearance related activities are justified.
Section 7.8 – Professional Land Survey:  Clarified that the required electronic copy of the PLS base map must be submitted in its original updateable format (typically Auto CADD).
Section 7.9.1 – Off-Site Access:  Added reference to new separate sample off-site access agreements for Preapproval and State Cleanup contractors and associated instructions in Appendix G.7.1 and clarified that these specific samples are NOT required by the FDEP and offered only as a resource.  Also indicated that access agreements should include a provision for prior notification to the contractor of site work that may damage or destroy cleanup related assets (i.e. MWs) so that the contractor has an opportunity to take necessary actions to remove, protect, properly abandon and/or repair or replace the asset and ensure that damaged wells or borings are not left to act as open conduits that may spread contamination.
Section 7.9.17 – Repair or Replacement of Damaged or Destroyed Assets:  Highlighted concern for instances where monitoring or remediation wells are damaged and not properly abandoned resulting in an open conduit to the underlying aquifer and potential spread of contamination from all sources.  Advised contractors to communicate with owners and operators of source and non-source properties the importance of prior notification of construction activities that may damage or destroy wells or other assets so that precautions can be implemented to prevent the spread of contamination from all sources.  Also clarified that the cost to remove, protect, properly abandon and/or repair or replace State-funded assets at non-source properties is generally considered an eligible expense integral to site rehabilitation.
Section 7.15 – Cleanup of Contractor Owned Property:  Clarified the language regarding the requirement for Contractors to disclose in writing any financial or ownership interest they may have in the cleanup to match pre-existing language in the work order terms and conditions. 

Section 7.16.1 – Deliverable Review and Acceptance:  Added a provision that all comments and concerns on documents submitted by Preapproval contractors require a written response.  If a contractor requests that a meeting be held to discuss a reviewer’s comments and concerns instead of a written letter, such requests are inappropriate and shall be denied.  Such meetings to discuss written comments are appropriate, but not in place of written comments.  In addition, written comments shall be forwarded for scanning into OCULUS as soon as possible.  Also deleted references to the discontinued RA data tracking system and the requirement to send copies of RA reports to the BPSS Equipment Management Contractor.
Section 7.16 – Deliverable Review Letters:  Added reference to new Appendix H.1.2:  Guidance for Requests for Additional Site Assessment (RASAs) and Remedial Action Plan Addenda (RAPAs).
Section 7.6.2 – NPDES Permits:  Added web address for FDEP Wastewater Contacts and added reference to new Appendix G.6.5:  Clarification of Analytical Requirements of the Generic Permit for Discharges from Petroleum Contaminated Sites, and Appendix G.6.6:  NPDES Generic Permit. 
Section 7.6.3 – FDOT Permits:  Added web address for the FDOT Environmental Management Office.
Section 8 – Local Programs:  Replaced references to various contact lists in Appendix L with web addresses to the BPSS Contacts web page and BPSS Contracted Local Program web page. 
Section 9.2 – Technical Review Procedures, Requirements:  Added reference to new guidance pertaining to analytical testing for Priority Pollutants in the Petroleum Cleanup Program in Appendix H.9.2:  Priority Pollutant Volatile and Extractable Organics.  Also added reference to new Appendix H.1.2:  Guidance for Requests for Additional Site Assessment (RASAs) and Remedial Action Plan Addenda (RAPAs).
Section 9.3.4 – NFA for Sites Qualifying for the Low-Scored Site Initiative (LSSI):  Updated the title and content of this section to change the reference from Non-Reimbursable Voluntary Cleanup to LSSI and removed the specific score reference of  10 points or less (recent legislation may change). 
Section 9.3.5 – Engineering or Institutional Controls (Restrictive Covenants):  Updated link to Division of Waste Management web site with latest forms, guidance and information pertaining to institutional controls.  Also added reference to new Appendix I.5.3.1:  DEP Acknowledgement of Intent to Propose Institutional Controls Letter and Appendix I.5.10:  Preapproval Program Allowable Costs Related to Recommendations for No Further Action with Conditions.
Section 9.3.7 – Transfer of Responsibility for Monitoring Wells:  Added this new section for information regarding the transfer of responsibility to the current property owner for maintenance and future abandonment of existing monitoring wells for use with an open non–program discharge that may remain after cleanup of the program eligible discharge is complete. 

Section 9.4 – Source Removal:  Deleted reference to Limited Scope Source Removal with Tank Upgrade (LSRI) which expired on June 30, 2010.  Added reference to Appendix H.7.7:  Out of State Facilities for Soil Treatment, Disposal or Sources of Backfill for Preapproval Program Sites.  Also noted that the Source Removal Quote Form and Instructions were amended effective December 1, 2011, and only apply when the entire source removal project is performed using subcontracted services. 
Section 9.8 – Long Term Natural Attenuation Monitoring (LTNAM):  Added this section and referenced appendices therein to cover the statutory amendments in Chapter 210–287, L.O.F., creating LTNAM in Subsection 376.3071(5), F.S.  Also clarified that the provision in section III.C.3 prorating the two-person mobilization by one-half applies when two-people are sent and that when one person is sent, the one-person mobilization should be prorated by one-half. 
Section 11.3 – Restrictive Covenants:  Updated link to Division of Waste Management web site with latest forms, guidance and information pertaining to institutional controls.
Section 11.4 – Bankruptcy Issues:  Added this new section with explanation that site managers, local programs and contractors should notify OGC as soon as possible if they become aware that an entity that has and debt or obligation or the Department is in bankruptcy and cites new Appendix K.1.2:  BPSS Guidance on Bankruptcy 2012.
II.
SOP APPENDIX EDITS (excludes minor changes or renumbering only or letterhead/format/contact only changes, though all such will have new dates in file name in Appendix TOC)

Appendix
Document
File Name


N/A
Appendix Table of Contents (misc. updates)

AppendixTOC-061812.doc

A.1.1
Template Workbook–Standard (misc. updates and rate
Template-060112-standard.xlt

adjustment)
A.1.1
Template Workbook–PPA (misc. updates and rate

Template–060112-PPA.xlt

adjustment)

A.1.1
Template Workbook–State Cleanup (misc. updates and 
Template–060112-SC.xlt

rate adjustment)

A.1.2
Template Breakdown (misc. updates and rate adjustment)
TemplateBreakdown-060112.xls

A.1.3
Template Descriptions and Use (various changes and
TemplateDescriptions–060112.doc

renumbering, see details below) 
A.1–Pumping Test or Multi–Phase Pilot Test (using in–house personnel):  Changed base hours for each person from 12 to 10, change kit from 120% to 100% and modified template workbook to allow entry in 1/10 day (1 hour) increments for any combination of whole and partial days.  Also excluded permitting hours and the NPDES application fee.

(Former) A.2–Vapor Extraction or Air Sparging Pilot Test (using in–house personnel):  Deleted

A.2–Air Sparging and/or Vapor Extraction Pilot Test (using in–house personnel):  Changed base hours for each person from 14 to10, changed kit from 140% to 100%, and modified template workbook to allow entry in 1/10 day (1 hour) increments for any combination of whole and partial days.  Also excluded permitting hours.

A.3–Monthly O&M Visit:  Clarified that this template item may also be used for the in–house inspection and evaluation of FDEP–owned equipment not located at the subject property that has been or possibly could be reserved for use at the subject property, and that if the inspection and evaluation are performed by a subcontractor, oversight hours should be tasked.
A.4–Monthly Telemetry Allowance (Non-RAI):  Added this template to eliminate the need for backup invoices from telemetry service providers and the complications associated with coordination of the dates services rendered compared to the relatively small charges.
A.5 – A.7–RAI O&M Monthly Allowance (Small, Medium and Large Systems):  Clarified that water level measurements are included.

B.1–Proposal Preparation:  Clarified that this template is allowed for LTNAM work orders.  Also specified that that this template is not allowed when the only scope of work tasked is a RAP, RAP Mod, or continuation of on–going NAM or PARM.

B.4–Site Health & Safety Plan:  Clarified that this template is for a “comprehensive” standard petroleum Health and Safety Plan and that it cannot be allowed more than once for the same contractor except for extenuating circumstances such as when chemical oxidation is used that was not anticipated when the Health and Safety Plan was originally scoped.
B.5– Notice of Discovery of Contamination Package (Initial or TPOC):  Clarified that copies of existing contaminant plume maps are included in the template.

C.1–Mobilization (2 person):  Clarified that an additional mobilization is allowed to conduct RAI and non–RAI annual sampling, which must be performed under static conditions and cannot be performed in the same O&M visit.

C.3 & C.4–Drilling Setup (2 person & 1 person):  Separated this template into two templates (2 person and 1 person) to be tasked and/or adjusted to match the actual number of personnel in the field.  Removed on and off–site utility clearance from the scope, reduced the per person hours from 2 to 1 and reduced the percentage of the corresponding 1 or 2 person MW installation kit from 20% to 10%.  Lastly, clarified that the template may be used if drilling using the auger attachment of a direct push rig without DPT.

C.5 & C.6 –Soil Boring for Soil Screening or Piezometer Installation (< 10 ft; with or without lab sample) (2 person & 1 person):  Separated this template into two templates (2 person and 1 person) to be tasked and/or adjusted to match the actual number of personnel in the field, and specified the corresponding 1 or 2 person soil assessment kit.
C.7 & C.8–Soil Boring for Soil Screening or Piezometer Installation (> 10 ft to < 30 ft; with or without lab sample) (2 person & 1 person):  Separated this template into two templates (2 person and 1 person) to be tasked and/or adjusted to match the actual number of personnel in the field, and specified the corresponding 1 or 2 person soil assessment kit.

(Former) C.9–Well Installation, single cased (> 40 ft; including split spoons) (case–by–case):  Deleted this template and entered a guidance statement for buildup on backup spreadsheet.
C.9 & C.10–Soil Boring for Soil Screening or Piezometer Installation (> 30 ft; with or without lab sample) (2 person & 1 person):  Separated this template into two templates (2 person and 1 person) to be tasked and/or adjusted to match the actual number of personnel in the field, and specified the corresponding 1 or 2 person soil assessment kit.

(Former) C.11–Well Installation, multiple cased (> 40 ft; including split spoons) (case–by–case):  Deleted this template and entered a guidance statement for buildup on backup spreadsheet.
C.11 & C.12–Well Installation, single cased (< 20 ft; including split spoons) (2 person & 1 person):  Separated this template into two templates (2 person and 1 person) to be tasked and/or adjusted to match the actual number of personnel in the field, and specified the corresponding 1 or 2 person MW installation kit.  Lastly, clarified that the template may be used if drilling using the auger attachment of a direct push rig without DPT.

(Former) C.13–Recovery Well Installation (>40 ft) (case–by–case):  Deleted this template and entered a guidance statement for buildup on backup spreadsheet.
C.13 & C.14–Well Installation, single cased (> 20 ft to < 40 ft; including split spoons) (2 person & 1 person):  Separated this template into two templates (2 person and 1 person) to be tasked and/or adjusted to match the actual number of personnel in the field, and specified the corresponding 1 or 2 person MW installation kit.  Lastly, clarified that the template may be used if drilling using the auger attachment of a direct push rig without DPT.

C.15 & C.16–Well Installation, double cased (< 40 ft; including split spoons) (2 person & 1 person):  Separated this template into two templates (2 person and 1 person) to be tasked and/or adjusted to match the actual number of personnel in the field, and specified the corresponding 1 or 2 person MW installation kit.  
(Former) C.16–Air Sparging Well and/or Soil Vapor Extraction Well Installation (>40 ft) (case–by–case):  Deleted this template and entered a guidance statement for buildup on backup spreadsheet.
C.17 & C.18–Recovery or Multi–Phase Well Installation (< 40 ft) (2 person & 1person):  Separated this template into two templates (2 person and 1 person) to be tasked and/or adjusted to match the actual number of personnel in the field, specified the corresponding 1 or 2 person piezometer or remediation well installation kit (vs. former MW installation kit), added multi–phase wells and removed TOC survey from the scope.  Lastly, added the statement “The level of effort also includes up to one half hour for well development (when the well is installed during system construction, the driller should use the “Additional Development Time” row instead of the “Well Completion” row to include the cost of that task, and may add also the cost for a slip cap and grout cap).”
C.19 & C.20– Air Sparging/Injection Well Installation (£ 40 ft) (2 person & 1 person):  Separated this template into two templates (2 person and 1 person) to be tasked and/or adjusted to match the actual number of personnel in the field, specified the corresponding 1 or 2 person piezometer or remediation well installation kit (vs. former MW installation kit), added injection wells and removed TOC survey from the scope.  Lastly, added the statement “The level of effort also includes up to one half hour for well development (when the well is installed during system construction, the driller should use the “Additional Development Time” row instead of the “Well Completion” row to include the cost of that task, and may add also the cost for a slip cap and grout cap)”.
C.21 & C.22–Soil Vapor Extraction Well Installation (< 40 ft) (2 person & 1 person):  Separated this template into two templates (2 person and 1 person) to be tasked and/or adjusted to match the actual number of personnel in the field, and specified the corresponding 1 or 2 person soil assessment kit.  Lastly, added the statement “When the well is installed during system construction, the driller may add also the cost for a slip cap and grout cap”.
C.23–Well or Piezometer Abandonment (1 person):  Clarified that this template is for one person and added 10% modified level D and 10% per diem.
C.24–Recovery or Multi–Phase Well Abandonment (1 person):  Clarified that this template is for one person and specified the corresponding 1 person RA construction kit.

C.25 & C.26–Well Sampling with Water Level (2 person & 1 person):  Separated this template into two templates (2 person and 1 person) to be tasked and/or adjusted to match the actual number of personnel in the field, and specified the corresponding 1 or 2 person MW installation kit.  

C.27–Water Level or Free product Gauging (1 person):  Clarified that this template is for one person and specified the corresponding 1 person groundwater sampling kit.

C.28–Free Product Gauging & Bailing (1 person):  Clarified that this template is for one person and specified the corresponding 1 person FP recovery kit.

C.29 & C.30–Area Survey (2 person & 1 person):  Separated this template into two templates (2 person and 1 person) to be tasked and/or adjusted to match the actual number of personnel in the field, and specified the corresponding 1 or 2 person MW installation kit.  
C.32–Oversight Kit (with equipment) (1 or 2 persons):  Renamed former oversight allowance and specified for use when the work performed includes field sampling activities and requires sampling/testing equipment.
C.33–Oversight Allowance (no equipment) (1 or 2 persons):  New, for use when the work performed does not include field sampling activities and does not require sampling/testing equipment.  As with the oversight kit, it is based on a daily rate but prorated in 1/10 day (one hour) increments.

C.34–Per Diem:  Specified that this template is prorated in 1/10 day (1 hour) increments using the modified template and may be tasked in any combination of whole and tenth day increments to match the number of hours that each person worked in the field.  Also clarified that the per diem calculation would be the number of hours worked in the field for each person divided by 10 times the daily per diem rate, even if the total is greater than 10  in a single day. 
H.1–General SA Report:  Clarified that this report is used only for assessment activities up to the point of initial SAR approval and that post–SAR approval supplemental assessment should use the option outlined in section 5.8.3 of the SOP (RA Interim Report, RA General Report equivalent or Soil SR Report equivalent).  Also reiterated that there the pre–existing limit of $10,000 per work order for this report and that it must be signed and sealed by a registered PG or qualified registered PE.

H.2–Letter or NPDES Report:  Clarified that for NPDES reports pursuant to paragraph (4) of the generic permit for discharges from petroleum contaminated sites, “Monitoring results obtained for each calendar month shall be summarized and reported on a Discharge Monitoring Report (DMR) form (DEP form 62–620.910(10)), once each month.”  Therefore, the quarterly report needs to include three monthly DMR forms.  The paragraph also states that “these forms shall be submitted after each calendar quarter and postmarked no later than the 28th day of the month following the completed calendar quarter.”

H.4–O&M Annual Report:  Clarified this report must be signed and sealed by a registered professional engineer.

H.7– Level 1 Limited Scope Remedial Action Plan or RAP Modification:  Revised example use of report to help distinguish from Level 2 report.  Clarified that this report must be signed and sealed by a registered professional engineer.  Also specified that if this is the only scope of work in a work order, the Proposal Preparation template will not be allowed as an additional cost in that work order.
H.8–Level 2 Limited Scope Remedial Action Plan or RAP Modification:  Added more detail Revised example use of report to help distinguish from Level 1 report.  Clarified that this report must be signed and sealed by a registered professional engineer.  Also specified that if this is the only scope of work in a work order, the Proposal Preparation template will not be allowed as an additional cost in that work order.
H.9–Level 3 Limited Scope Remedial Action Plan or RAP Modification:  Clarified that this report must be signed and sealed by a registered professional engineer.  Also specified that if this is the only scope of work in a work order, the Proposal Preparation template will not be allowed as an additional cost in that work order.
H.10–Level 4 Limited Scope Remedial Action Plan or RAP Modification:  Clarified that this report is also used for soil source removal greater than 200 cubic yards if dewatering and geotechnical design are included and that this report must be signed and sealed by a registered professional engineer.  Also specified that if this is the only scope of work in a work order, the Proposal Preparation template will not be allowed as an additional cost in that work order.
H.11–Level 1 Remedial Action Plan:  Clarified that this report must be signed and sealed by a registered professional engineer.  Also specified that if this is the only scope of work in a work order, the Proposal Preparation template will not be allowed as an additional cost in that work order.
H.12–Level 2 Remedial Action Plan:  Clarified that this report must be signed and sealed by a registered professional engineer.  Also specified that if this is the only scope of work in a work order, the Proposal Preparation template will not be allowed as an additional cost in that work order.
H.14–Construction Drawings and Specifications:  Clarified that this template is not allowed in conjunction with a work order for a source removal proposal.

H.15–Bid Package, Solicitation and Evaluation:  Clarified that this document should be prepared either subsequent to or concurrent with, the preparation of construction drawings (used to say prior to).
H.17–Soil Source Removal Report or Site Characterization Screening Report:  Added Site Characterization Screening as an alternate use for this report template and a separate corresponding description.
H.19–Long Term Natural Attenuation Plan:  New, to be used for sites that qualify for Long Term Natural Attenuation Monitoring pursuant to section 376.3071(5)(c), F.S. and Department LTNAM guidance where the parameters for monitoring are prescribed.

H.20–Remedial Action Interim Report: Clarified that this report should also be used to report analytical results obtained during the remedial action phase following chemical injection or injection of products utilized to increase biological activity, and to report the results of episodic remediation events.  Added reference to section 5.8.3 of the SOP for report options for SSA in the RA phase.  The level of effort should determine whether this template or the General Remedial Action Report should be used.

H.21–General Remedial Action Report: Clarified that this report may also be used to report the results of episodic remediation events.  The level of effort should determine whether this template or the General Remedial Action Report should be used.  Added reference to section 5.8.3 of the SOP for report options for SSA in the RA phase.  
H.26–Other Report Type:  Clarified that typical costs for this report are equivalent to the remedial action interim report, general remedial action report or source removal report depending on the level of effort required and that in these cases, the backup spreadsheet is not required.  Added reference to section 5.8.3 of the SOP for report options for SSA in the RA phase.  
A.1.4.2
Labor Rate Schedule (adjusted rates)


LaborRateSchedule-042212.doc
A.1.5
Template Equipment Kit Rate Schedule (split many of
EquipmentKitRateSchedule-040212.doc


the kits into one & two person options, added oversight kit 

and allowance, added several items to expendables and 


adjusted rates)


A.2.1
Lab Rate Schedule-Water, Soil & Air Matrix (adjusted 
LabRateSchedule-042412.xls

Rates, added, deleted and changed method numbers)

A.2.1.3
(Former) Labor Rate Summary (deleted, duplicative)
LaborRateSummary-021508.doc
A.2.2
Equipment Rental Rate Schedule (adjusted rates)

EquipmentRateSchedule-022012.doc

A.2.3
Drilling Rate Schedule (adjusted rates)


DrillingRateSchedule-022012.xls
A.2.3.1
Drilling Rate Schedule Instructions (clarified 

DrillingRateScheduleInstructions-

applicability to DPT rig with auger attachment only)

011811.doc
A.2.3.2
Revised Procedures for Preapproval of Activities 

DPTwAugerMemo-012711.doc
Using a Direct Push Technologies Rig with Auger 

Attachment Memo (new)
A.2.4.2
Direct Push Quote Form (removed section


DirectPushQuoteForm-011311.xls

pertaining to drilling with auger attachment)
A.2.4.3
Source Removal Quote Form (misc. updates, also

SRQF_11282011R.xlt

reformatted ‘Activity Total’cell 4/16/12)
A.2.4.4
Source Removal Quote Form Instructions 

SRQuoteFormInstructions-101911.xls

(misc. updates)

A.3.2
PBC Template Workbooks  



Tier 1 PBCTemplate_061812.xltx &
 (split into two & misc. updates)



Tier 2 PBCTemplate_061812.xltx

A.3.2
State Cleanup PBC Template Workbooks  

Tier 1 SCPBCTemplate_060112.xltx &
 
(split into two & misc. updates)



Tier 2 SCPBCTemplate_061812.xlt
x
A.3.5
(Former) PBC Deliverable Review Letter


DeliverableReview-PBC-091709.doc

(deleted, updated and moved to I.1.3)
B.1.3
Task Assignment Cover Letter to Contractor

TACoverLetter-081711.doc


(new) 

B.2.1
Verbal Authorization Form–2012 (new)


VCO2012-060112.xls

B.2.2
Verbal Authorization Form–2011 (new)


VCO2011-033011.xls

B.2.4
State Cleanup Verbal Authorization Form–2012

SCVCO-060112.xls

(new)
B.2.5
State Cleanup Verbal Authorization Form–2011

SCVCO-033011.xls

(new)
B.3.1
Checklist/Guidance for Preapproval Work Order &
InvoiceChecklist-0042412.doc


Task Assignment Invoice Processing (new)
B.3.1.1
(Former) Invoice Checklist for Post–2008 SOP 

InvoiceChecklistNew-091008.doc
Update WOs/TAs (Deleted, obsolete)
B.3.1.2
(Former) Invoice Checklist for Pre–2008 SOP 

InvoiceChecklistOld-091008.doc
Update WOs/TAs (Deleted, obsolete)
B.3.2.1
(Former) Contractor Invoice Sworn Affidavit &

InvoiceAffidavitSummary-030105.doc

VCO/Subcontractor/Vendor Summary Form for 


Pre–2008 SOP Update WOs (Deleted, obsolete)
B.3.5
(Former) F&A Invoicing Information for Petroleum 
F&AInvoiceInformation-030408.doc

Cleanup Preapproval Work Orders (Deleted, obsolete)
B.3.5 
F&A Invoice Approval Form for GC Contract and
DEP_55–263 Invoice Approval Form- 

Compensation Agreement Invoices (new to SOP)

090108.xls

B.3.6
Example Irrevocable Assignment and Transfer of

PaymentAssignmentForm-010710.doc
Account Receivable Form (new) 
B.3.7
Supplemental Preapproval Invoice Performance

SupplementalInvoicePerformance

Certification Form for pre-2/3/11 Template 

Certification-080410
Workbook  Invoices (new)
B.3.8
Unencumbrance Memo to F&A Template (new)

UnencumbranceMemoTemplate-










042212.doc
B.4
Preapproval Work Order Performance Agreement
FinalPPA-120109.doc

(significant changes from prior version)

B.4.1
Notice of New PPA and Instructions to Apply (new)
NoticeofNewPPA-040610.doc
B.4.1
(Former) Performance Bond Example


PPAPerformanceBond-0796.pdf

(deleted, obsolete)
B.4.2
(Former) Standby Trust Form (deleted, obsolete)

PPAStandbyTrustForm-082280.doc
C.1.2
PCPP Participation/LCAR Request Letter 

PCPPLCARRequest-030612.doc

(misc. updates)
C.3.1
PLRIP Deductible and CDF Request Letter 

PLRIPDeductible&CDFRequest-
(misc. updates)





030612.doc

C.3.2
PLRIP Deductible and CDF Second Request Letter 
PLRIPDeductible&CDFSecondRequest-
(misc. updates)





030612.doc

C.3.4 
ATRP Deductible and CDF Request Letter 

ATRPDeductible&CDFRequest-
(misc. updates)





030612.doc

C.3.5
ATRP Deductible and CDF Second Request Letter 
ATRPDeductible&CDFSecondRequest-
(misc. updates)





030612.doc

C.4.2.2
Funding Cap Transition Agreement (misc. updates)
FundingCapAgreement-020312.doc

C.6.4
(Former) Priority Score Funded/CDF Request Letter
PriorityScoreFunded-110502.doc

(deleted, obsolete, use D.1.2)
C.6.5
Priority Score Not Funded Letter for Sites Within 
LowScoreLetter-LSSI-042712.doc

LSSI Score Range
C.9.5
Rehabilitation Funding Agreement Review Form

RFA.DCA-AgreementReviewForm-

(misc. updates)





042012.doc
C.10.4
Draft Monitoring Well Transfer Agreement (new)

MWTransferAgreement-010909.doc
C.10.5
Monitoring Well Transfer Agreement Cover Letter
MWTransferCoverLetter-081511.doc

(new)

C.13
Procedural and Technical Guidance for the Low–

LSSI–Final-022111.pdf
Scored Site Initiative (LSSI) (new)

C.13.1
LSSI Information Letter (new)



LSSI–InfoLtr–Final-081511.doc
C.14
Procedures for Implementation of LTNAM (new)

LTNAMProcedures-012011.pdf

C.14.1
LTNAM Attachment A–Soil Considerations (new)
LTNAM–AttachmentA-012011.doc

D.1.1
Contractor Designation Form & Affidavit


CDF&Affidavit-042412.doc

(corrected limit to 2 in 12 months to match SOP, 
updated contacts, added CID number)
D.1.2
Request for Contractor Designation Letter 

CDFRequest-030612.doc


(misc. updates)
D.1.4
CDF Resubmit Response Letter (misc. updates)

CDFResubmit-030612.doc

D.1.5
CDF No Resubmit Response Letter (misc. updates)
CDFNoResubmit-030612.doc
D.1.6
New Contractor (switch) Letter (misc. updates)

CDFSwitch-030612.doc
D.1.7
Notification of Transfer to State Cleanup Because of 
NoticeofTransfertoSCBecauseofNOV-
NOV Letter (new)





011211.doc
D.2.2
Department Selection of Cleanup Contractor for 

ConsentOrder–JudgmentContractor 

Consent Order & Final Judgment Sites Using State 
Selection-060611.pdf

Funds Memorandum (new)
D.3.3
My Florida Marketplace Vendor Transaction Fee 
MFMPTransactionFeeExemption-
Exemption Form/Approval (new)



091503.pdf
D.4.1
Petroleum Cleanup Preapproval Program Fiscal Year 
FY12-13SpendingProcedures-062612.doc &

Spending Procedures (misc. updates)


FY11-12SpendingProcedures-070511.doc
D.4.2
BPSS Encumbrance Routing Slip for Unexecuted 
WORoutingUnexecuted-061512.doc

Work Orders/Task Assignments (misc. updates)
D.4.3
BPSS Encumbrance Routing Slip for Split 

WORoutingUnexecuted–Split-061512.doc


Unexecuted Work Orders/Task Assignments (new)
D.4.4
BPSS Approved for Encumbrance Routing Slip for  
WORoutingExecuted-042012.doc

Executed WOs/TAs (misc. updates)
D.4.5
BPSS Invoice Routing Slip (misc. updates)
 

InvoiceRouting-042012.doc

D.7.1
Procedural and Technical Guidance for Site 

SCSGuidance-062512.pdf
Characterization Screening-Draft (new)

D.7.2
Site Characterization Screening Information 

SCSTemplate-061512.xlsx
Workbook-Draft (new)

D.7.3
Site Characterization Screening CDF Confirmation
SCSCDFConfirmLetter-060112.doc
Letter (new)

D.7.4
Site Characterization Screening CDF Request

SCSCDFRequestLetter-060112.doc
Letter (new)

G.3.1
(Former) Procedures and Guidance for the Purchase, 
CapitalEquipmentMemo-110602.pdf

Capitalization, Tracking and Disposition of Capital 

Remediation Equipment/State-Owned Property 

Memorandum (deleted, obsolete)
G.3.1
BPSS Property Reporting Form



PropertyReportingForm-022312.xls

(break out vendor costs, markups & DEP cost share)

G.3.2
Petroleum Cleanup Equipment/Property 


PropertyCapitalizationForm-030510.doc

Capitalization Form (break out vendor costs, 
markups & DEP cost share)
G.3.4
(Former) Property Number Request Memorandum
PropertyNumberRequest-110802.doc


(obsolete, numbers now requested w/capitalization form)
G.3.4
Equipment Storage Yard Location Map and Contact
EquipStorageYardMap-030512.doc

(updated location and contact)
G.3.5
FDEP Petroleum Cleanup Program Equipment 

EquipmentTransfer-030512.doc
Transfer Form (revised)
G.3.11
State-Owned Tangible Personal Property Procedures 
StateOwnedPropertyMemo-030308-    and Requirements Memorandum (updated to 

Updated0412.pdf
acknowledge outdated references to SOP and Appendices) 
G.6.5
Clarification of Analytical Requirements of the Generic 
NPDESAnalticalGuidance-080610.pdf


Permit for Discharges from Petroleum Contaminated 
Sites (new)

G.6.6
NPDES Generic Permit (new)



NPDESGenericPermit-021400.pdf
G.7
Off-Site Access Request Letter (revised)


Off-SitesAccessRequest-020612.doc

G.7.1
(Former) Off-Site Access Agreement Example

OffSiteAccessAgreementExample-


(deleted, superseded) 




040100.doc
G.7.1.1
Off-Site Access Instructions



Off-SiteAccessInstructions-030212.doc

(new)

G.7.1.2
Sample Access Agreement for Preapproval 

SampleAccessAgreement-Preapproval-

Contractors (new)





030212.doc
G.7.1.3
Sample Access Agreement for State Cleanup  

SampleAccessAgreement-StateCleanup-

Contractors (new)





030212.doc
H.1.1
Guidance for Requests for Additional Site Assessment
RASA&RAPAGuidanceFinal-102611.doc
(RASAs) and Remedial Action Plan Addenda (RAPAs)
Memorandum (new)
H.5.4
(Former) Pre–RAI Milestone Worksheet 


Milestone Worksheet-071501.xls
(deleted, obsolete)
H.5.4
RAI Cleanup Milestone Model (misc. updates)

Milestones-011511.xls
H.5.5
RAI Cleanup Milestone Model Example (new)

Milestones–Example-041511.xls
H.7.5
(Former) Procedural and Technical Guidance for the
LSRIGuidance-070107.pdf
Limited Source Removal Initiative in Conjunction 

with Early Undeground Storage Tank Upgrade 

Memorandum (deleted, expired June 30, 2010)

H.7.5
Preapproval Program Backfill QA Memorandum

BackfillQAMemo-100110.pdf

(revised procedure supersedes 4/7/08 version)
H.7.6
Interim Source Removal Proposal Approval Letter
InterimSourceRemovalApproval-
(new)






013111.doc
H.7.7
Out of State Facilit
ies for Soil Treatment, Disposal or
OutofStateSoilTreatmentFacilities-

Sources of Backfill for Preapproval Program Sites (new)
052008.doc




H.9.2
Priority Pollutant Volatile and Extractable Organics
PriorityPollutants-081110.pdf

(new–guidance)
H.9.2.1
EPA Method 624 Parameters (new)


EPA624-081110.pdf
H.9.2.2
EPA Method 625 Parameters (new)


EPA625-081110.pdf
H.9.2.3
EPA Method 8260C Parameters (new)


EPA8260C-081110.pdf
H.9.2.4
EPA Method 8270D Parameters (new)


EPA8270D-081110.pdf
H.10.7
Initial Notice Package Cover Letter to DOH &

InitialNoticeDOH&Districts-012411.doc

Districts (new)

H.10.8
Initial Notice Package Cover Letter to Lessees &

InitialNoticeLessees&Tenants-

Tenants (new)





012411.doc
H.10.9
TPOC Notice 5–Year Update Letter (new)


Program–TPOCNotice5–YearUpdate-









011911.doc

H.11.1
Draft Demolition Compensation Agreement 

CompensationAgreement-070511.doc
(misc. updates)

H.11.2
Demolition Compensation Agreement Cover Letter–
CompensationAgreementCoverLetter-
Unexecuted (misc. updates)




–Unexecuted–082511.doc

H.11.3
Demolition Compensation Agreement Cover Letter–
CompensationAgreementCoverLetter-

Executed (misc. updates)




Executed–102411.doc

H.11.4
(Former) MyFloridaMarketplace Vendor Information
MFMPVendorNotice-050803.doc


Sheet (deleted because info on MFMP web site now 

referenced in agreement  cover letter)

H.11.4
Compensation Agreement Sample Invoice


CompensationAgreementSampleInvoice-

(new)






102511.doc
H.11.5
Demolition Compensation Agreement Review

RFA.DCA-AgreementReviewForm-

Form (misc. updates)




042012.doc
I.1.3
Deliverable Review Letter for PBC Sites


DeliverableReviewPBC-081711.doc


(misc. updates, formerly in A.3.5)
I.2.2
SAR Approval Letter (revised)



SARApproval-031412.doc
I.2.6
SAR Approval Letter for Non–Program Sites (new)
NonProg–SARApproval-031412.doc
I.3.1
NAM Approval Letter-Provisional (revised)

NAMApprovalProvisional-031412.doc
I.3.2
NAM-PRM Approval Letter (revised)


NAM-PRMApprovalLetter-031412.doc
I.3.3
NAM-PRM Approval Order for Non-


Non-Prog-NAM-PRMApprovalOrder-

Program Sites (revised)




031412.doc

I.3.4
Provisional NAM Approval for Non–Program Sites
NonProg–NAMApproval-Provisional-

(new)






031412.doc

I.3.5
LTNAM Approval Letter (new)



LTNAMApprovalLetter-031412.doc

I.4.4.1
PE Certification for SRCR Approval 


PECert–NFAP-040207.doc


(revised)
I.4.4.2
PE Certification for Post Active Remediation NAM
PECert–NAMorPARM-040207.doc

 
or PARM Approval (more current version)

I.4.4.3
PE Certification for RAP or RAMP Approval 

PECert–RAPorRAMP-101909.doc


(misc. updates)
I.4.4.4
PE Certification for RAP or RAMP Approval

PECert–PBC–RAPorRAMP-101909.doc
 
for PBC (new)
I.4.4.5
PE Certification for Interim Source Removal

PECertificationInterimSourceRemoval

 
LSRAP (new)





LSRAP-031710.doc

I.4.6.5
Provisional RAP Mod Approval for Non– 

NonProg-RAPModApproval–Provisional-

Program Sites (new)




030411.doc
I.4.6.6
Provisional RAP Mod Approval for Program 

RAPModApproval–Provisional-

Sites (new)






011811.doc



I.5.1
No Further Action Proposal Approval Letter–

NFAPApprovalProvisional-0031412.doc

Provisional for Well Abandonment (misc. updates 

& incorporated old provisional SRCR approval)
I.5.2
(Former) Site Rehabilitation Completion Report 

SRCRApproval–Provisional-030104.doc

Approval Letter–Provisional (deleted, see I.5.1)
I.5.2
SRCO (revised)





SRCO-031412.doc
I.5.3.1
DEP Acknowledgment of Intent to Propose

AcknowledgementOfIntentToProposeIC-Institutional Controls Letter (new)



012611.doc

I.5.6
Minimum Technical Requirements to Support a 

SRCORescissionGuidance-110708.pdf

Request to Rescind a Site Rehabilitation 

Completion Order (misc. updates)

I.5.7
Provisional NFAP Approval Letter for Non–

NonProg–NFAPApprovalProvisional-
Program Sites–Provisional
 (new)



031412.doc
I.5.8
Conditional Site Rehabilitation Completion Order 
NonProg–SRCO–Conditional-070511.doc
for Non–Program Sites (new)
I.5.9
Site Rehabilitation Completion/No Further Action 
NonProgSRCO-031412.doc
Approval Order for Non–Program Sites (new)
J.1.1.19
SA Guidance–Attachment 15a–Soil Screening 

SARPrepAttach15a-051407.xls
Summary (misc. updates)
J.1.1.20
SA Guidance–Attachment 15b–Soil Analytical 

SARPrepAttach15b-16-062209.xls
Summary (misc. updates)
J.1.1.21
SA Guidance–Attachment 16–GW MW Analytical 
SARPrepAttach15b-16-062209.xls
Summary (misc. updates)
J.1.1.24
SA Guidance–Attachment 19a–Chain of Custody Form 
SARPrepAttach19a-041705.pdf
(misc. updates)
J.1.1.26
SA Guidance–Attachment 20–Petroleum or 

SARPrepAttach20–GWSamplingLog-
Petroleum Products Water Sampling Log [Form 

021209.doc

FD 9000–24] (misc. updates)
K.1.2
BPSS Guidance on Bankruptcy 2012 (new)

BPSSBankruptcyGuidance-021712.doc
M.1
SOP Glossary (misc. updates)



SOPGlossary-050112.doc
N
(Former) Obsolete SOP Sections and Appendices

Various


(deleted, former versions of SOP are available on the 

BPSS network drive or upon request)
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