Instructions to Connect SharePoint-CAP Leave Planner to your Outlook

1. Goto

https://floridadep.sharepoint.com/SouthDistrict/planner/CAP/Lists/Leave%20Planner%?2
0Calendar/calendar.aspx

2. Click on the calendar then select CALENDAR menu, Connect to Outlook
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3. A popup box will open. Click the box to always allow to open stssync links then Open
Link

Allow this site to open the stssync link with Outlook?

Choose a different application.

Always allow https://floridadep.sharepoint.com to open
stssync links

Open Link Cancel

4. In Outlook, click Yes on the popup box to Connect this SharePoint Calendar to Outlook.


https://floridadep.sharepoint.com/SouthDistrict/planner/CAP/Lists/Leave%20Planner%20Calendar/calendar.aspx
https://floridadep.sharepoint.com/SouthDistrict/planner/CAP/Lists/Leave%20Planner%20Calendar/calendar.aspx

Microsoft Qutlook

Connect this SharePoint Calendar to OQutlook?

1
You should only connect lists from sources you know and trust.

Compliance Assurance Program - Leave Planner Calendar

https://floridadep.sharepoint.com/SouthDistrict/planner/CA
P/Lists/Leave Planner Calendar/

To configure this Calendar, click Advanced.

5. The CAP Leave Planner is now available to view in your Outlook.



