OBCS-33: Issue permits using DEP form 73-122, applying the guidelines set forth in the CCCL Procedures Manual for Field Inspectors, for the following:

· Construction of (or repair to) the following structures within vegetated (or unvegetated) dune areas:
a). Beach access stairs.
b). Elevated, wooden beach and dune walkover structures meeting DEP standards.
c). Decks, gazebos, tiki huts, or similar unenclosed, elevated, wooden structures not exceeding 144 square feet in floor area, located a minimum of 30 feet landward of the frontal dune, escarpment, or coastal armoring structure.

· Construction of (or repair to) the following structures located a minimum of 30 feet landward of the frontal dune, escarpment, or coastal armoring structure and where the construction will have a minimal impact on the existing beach and dune vegetation:
a). Unroofed wooden decks (less than 600 square feet) attached to existing buildings.
b). Building stairways, concrete slabs (less than 144 square feet), and understructure latticework.
c). Utility or storage sheds (including understructure storage areas) of a breakaway design, not exceeding 144 square feet in floor area.
d). Fences/privacy walls and sidewalks to existing developments.
e). Driveways, parking aprons, and understructure parking pads to existing developments.
f). Enclosures to conceal or protect solid waste containers such as dumpsters, garbage cans, trash bags, etc.
g). On-site sewage disposal systems.
h). Water and irrigation wells.
i). Temporary excavation for subgrade utilities including water, sewer, electrical, and gas lines to existing developments.
j). Any other minor structures similar in nature to those listed above which would not result in measurable interference with the natural functioning of the beach dune system, after consultation with the permit manager or P.E. Supervisor, Coastal Protection and Engineering.

· Repair of the following structures located landward of the frontal dune, escarpment, or coastal armoring structure (no expansion or enlargement of the existing structures is allowed):
a). Asphalt street and road shoulders, parking, areas and pavements not draining or discharging onto the beach.
b). Recreational concrete slabs such as tennis courts or shuffleboard courts.
c). Swimming pools undergoing progressive structural failure.
d). Existing wooden decks.



· Other minor activities:
a). Beach vehicular ramp maintenance.
b). Placement of sand fill material, installation of sand fencing, and planting of vegetation for dune restoration, to include the filling of blowouts and other low areas.
c). Temporary placement of sand fill or sand bags to relieve emergency conditions when no emergency has been declared. The duration of the permit is not to exceed 6 months. This activity will be conducted in accordance with established guidelines for the protection of marine turtles.
d). Beach cleaning activities.
e). Placement of sand fill material and sand retention geotextiles immediately landward of existing rigid coastal structures.
f). Construction of temporary structures or activities for special events in non-vegetated areas of the beach.
g). Limited grading not to exceed one vertical foot from existing grade elevation landward of the frontal dune.
h). Landscaping not involving net excavation of existing grade or destruction or removal of native salt resistant vegetation.
i). Removal of collected windblown sediment provided that it is retained seaward of the CCCL and returned to the active beach or dune system in the general vicinity.
j). Access to the beach to conduct other authorized activities.
k). Removal of any rigid coastal structure or loose debris from the upland in areas not requiring the permanent removal of sediment.
l). Any other activity similar in nature to the activities listed above and which is not expected to cause a measurable interference with the natural functioning of the beach and dune system, after consultation with the permit manager or P.E. Supervisor, Coastal Protection and Engineering.



	Permit Manager
	1.1. Receive file from Records Manager
1.2. Review the application or RAI response
1.3. Review file summary report for accuracy & correct it
1.4. Organize the file according to format
1.5. Start filling out the routing sheet
1.6. Send documents to FWC, CE and other pertinent reviewers (OGC deed & local ltr reviews)
1.7. Wait for review and comments from reviewers
1.8. Within 5 days of receipt, schedule the 20 day meeting with supervisor or manager
1.9. Do completeness review & identify issues
1.10. Draft RAI
1.11. Request SIR and PC from FI and SA. PM review memo before it goes out by SA
1.12. Check for reviews required by other parties
1.13. Confirm location w/ GIS & print ArcMap
1.14. Have 20 day meeting w/ super. Or mgr
1.15. Record meeting results on quick memo and on tracking sheet
1.16. Modify delegation, if needed
1.17. Determine if file is complete
1.18. Complete? 
If NO go to 72
If YES go to 26
1.19. Write a PEL if needed
1.20. Give file to Staff Assistant (SA) to finalize



