	
Permit Manager
	1.1. Receive file from Records Manager
1.2. Review the application or RAI response
1.3. Review file summary report for accuracy & correct it
1.4. Organize the file according to format
1.5. Start filling out the routing sheet
1.6. Send documents to FWC, CE and other pertinent reviewers (OGC deed & local ltr reviews)
1.7. Wait for review and comments from reviewers
1.8. Within 5 days of receipt, schedule the 20 day meeting with supervisor or manager
1.9. Do completeness review & identify issues
1.10. Draft RAI
1.11. Request SIR and PC from FI and SA. PM review memo before it goes out by SA
1.12. Check for reviews required by other parties
1.13. Confirm location w/ GIS & print ArcMap
1.14. Have 20 day meeting w/ super. Or mgr
1.15. Record meeting results on quick memo and on tracking sheet
1.16. Modify delegation, if needed
1.17. Determine if file is complete
1.18. Complete? 
If NO go to 72
If YES go to 26
1.19. Write a PEL if needed
1.20. Give file to Staff Assistant (SA) to finalize



