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Introduction

Welcome to Permit Builder 2!

This version of Permit Builder features new formats and abilities that provide permit writers greater ease in generating consistent draft permit documents for both domestic and industrial wastewater treatment facilities.

i.  	What is Permit Builder?

Permit Builder is an online computer program containing several data entry screens for entering information about a particular wastewater treatment facility.  Most of the information can be taken directly from the application form submitted by the permittee.  Once the data has been entered, Permit Builder assimilates the information and automatically generates draft permit documents in Microsoft® Word.  The data is stored in a database so that it can be easily retrieved and updated in Permit Builder.

Permit Builder was designed to reduce the amount of time required to generate a draft permit documents.  In addition, it helps permit writers develop accurate, uniform, and consistent documents across district boundaries by drawing from a common set of standard permit conditions.

As a permit writer, you have complete control over the content of the draft permit documents.  For each permit drafted, Permit Builder provides a recommended set of parameters to be monitored, along with limits and other standard permit conditions, as appropriate.  You may add, delete, or change parameters within Permit Builder.  After the draft documents are generated, you may edit the documents, making any other changes in Microsoft® Word before printing.  Permit Builder also allows the permit writer to generate a draft Statement of Basis or Fact Sheet, Discharge Monitoring Reports, and notice documents.

ii.	Hardware and software requirements[footnoteRef:1] [1:  The Department’s Technical Support should be able to install all updates via a PC911 request.] 


Permit Builder 2 requires the following.

· A computer with access to the DEP Intranet.  This can be either
· a computer located within any of the DEP District buildings, or
· a computer located elsewhere that can connect to the DEP network through an Exosphere account.

· Internet Explorer, version 6, or higher.
· JavaScript must be enabled.  Instructions for enabling JavaScript may be found at http://support.microsoft.com/gp/howtoscript

· Microsoft® Word 2003, or higher.  
· Microsoft Office© must be fully equipped with the most recent security updates.

· Windows XP must be running Service Pack 3.




ii.a.	  Computer monitor resolution requirements

The DEP Office of Technology and Information Services (OTIS) requires all Java applications using the Web to adhere to the following screen resolution size:

· 1024 x 768

While the Permit Builder 2 Application is viewable in other resolutions, the above resolution provides the best view.  For Microsoft® Windows XP instructions on changing your computer monitor’s resolution may be found at:  http://www.microsoft.com/windowsxp/using/setup/personalize/resolution.mspx.

iii.  	Setting up an account

In order to use Permit Builder you must first request that an account be set up for you.  To set up an account, your program manager should contact the Tallahassee office and provide the following information.

1. Your First and Last name
1. Your DEP username (e.g.  wolfe_j).  Note:  This is not needed for local programs.
1. Your Role Name* 
1. Your Office name (i.e. Tallahassee, Central District, etc.)
1. Your Phone Number and extension (if applicable)
1. Your Fax Number (if applicable)
1. Your Email Address

* If you are unsure about what “Role Name” to assign, see the Permit Builder Actors Table below.

	PERMIT BUILDER ACTORS TABLE

	Role Name
	Description
	Tasks

	District – 
Permit Writer
	This actor represents the Permit Writer.  They are able to do the tasks that they are currently allowed.  They will only be allowed to edit information that originated from their office and those created by local programs within the same district.  If a permit writer accesses data from another office outside of their district, they will become a Read-Only actor.
	Task
	Availability

	
	
	Upload Data
	Limited to those created by the same office as the user, and those created by local programs within the same district.

	
	
	View/Open Projects
	Unlimited

	
	
	Save Project Information/Delete Projects
	Limited to those created by the same office as the user, and those created by local programs within the same district.

	
	
	Generate Documents
	Unlimited

	
	
	Manage Templates
	NO

	
	
	Manage Permit Builder Code Tables
	NO

	
	
	Manage Security
	NO

	Local Program  - Permit Writer
	This actor represents the Permit Writer.  They are able to do the tasks that they are currently allowed.  They will only be allowed to edit information that originated from their office.  If a permit writer accesses data from another office they will become a Read-Only actor.
	Task
	Availability

	
	
	Upload Data
	Limited to those created by the same office as the user.

	
	
	View/Open Projects
	Unlimited

	
	
	Save Project Information/Delete Projects
	Limited to those created by the same office as the user.

	
	
	Generate Documents
	Unlimited

	
	
	Manage Templates
	NO

	
	
	Manage Permit Builder Code Tables
	NO

	
	
	Manage Security
	NO






	PERMIT BUILDER ACTORS TABLE - continued

	Role Name
	Description
	Tasks

	No Upload - Permit Writer
	This actor represents the Permit Writer.  They are able to do the tasks that they are currently allowed.  They will only be allowed to edit information that originated from their office.  If a permit writer accesses data from another office they will become a Read-Only actor.  This actor is not for a delegated local program or district.  Currently this would apply only to the City of Jacksonville permit writers.
	Task
	Availability

	
	
	Upload Data
	NO

	
	
	View/Open Projects
	Unlimited

	
	
	Save Project Information/Delete Projects
	Limited to those created by the same office as the user.

	
	
	Generate Documents
	Unlimited

	
	
	Manage Templates
	NO

	
	
	Manage Permit Builder Code Tables
	NO

	
	
	Manage Security
	NO

	Read-Only
	This actor represents a read-only user.  This can be a Permit Writer from another office or someone that you wish to grant Read-Only access to.
	Task
	Availability

	
	
	Upload Data
	NO

	
	
	View/open Projects
	Unlimited

	
	
	Save Project Information/Delete Projects
	NO

	
	
	Generate Documents
	Unlimited

	
	
	Manage Templates
	NO

	
	
	Manage Permit Builder Code Tables
	NO

	
	
	Manage Security
	NO

	




iv.	Accessing Permit Builder

Once your user account has been set up, you may access Permit Builder through the DEP Intranet at
http://webapps.dep.state.fl.us/DepMyportal/http://epic229.dep.state.fl.us/DwrmPbr.
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